AIMUHHUCTPALIUSA 'OPOJA KYJIBIMKAPA
IIOCTAHOBJIEHUE

27.02.2017 Ne223-01-02

[O6 yrBep:kIeHUM 1
aIMMHHCTPATHBHOTO pPerjiaMeHTa
MpeIoCTABJICHUS AIMHUHUCTPANMEH
ropoaa KyabiMkapa MyHHIUNAIbHOM
yeayru "'lIpenocraBieHue apxXuBHBIX
CrpaBok"

B cootBerctBuu ¢ ®PepepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6
OpraHu3allid TPEIOCTABIEHUS TOCYJAAPCTBEHHBIX M MYHUIUIAIBHBIX YCIyT» H
MOCTaHOBJICHUEM aaMuHucTpanuu ropona Kymaeimkapa ot 18.05.2015 Ne 515-01-02
«O0  yTBEpXKICHUM  TMEPEYHS  MYHUIUNAIBHBIX  YCIYr,  MPEJOCTaBISEMbIX
aaMuHUCTpanue ropoma Kymeimkapa» (B pexa. ot 11.11.2015 Ne 1352-01-02, ot
06.04.2016 Ne 396-01-02)

Anmvmunuctpanus ropoga Kyneivkapa IIOCTAHOBJIAET:

1. YTBepauTh mpuiiaraeMblii aJMUHUCTPATUBHBIN PETIIAMEHT IPENOCTaBICHUS
agmMuHucTpanue ropoxa KyneiMkapa MyHununansHOM yceiyru «llpenocraBienne
aApPXHUBHBIX CIPABOK.

2. llpu3HaTh yTpaTUBIIUM CHJIy TIOCTAHOBJICHHE aIMUHHUCTpAIMU TOPOJa
Kyneimkapa ot 07.05.2014 Ne 557-01-02 «OO0 yTBepKI€HUU aTIMUHUCTPATUBHOTO
perinaMeHTa NpeaoCTaBlIeHUsl aAMUHUCTpauuen ropoaa KyasiMkapa MyHUIMIIAIbHOU
yenyru «lIpenoctaBieHrne apXuBHBIX CIIPABOKY.

3. Omy0JHMKOBaTh HACTOSIIIIEE MOCTAHOBJICHHE B TMEYATHOM CPEICTBE MAaCCOBOM
uHdopmaruu razere «[lapma» u pazmecTuTh Ha OQUIIMATIBHOM CaliTe MYHUIIUTIAIEHOTO
oOpazoBanus «['opojickoii okpyr — ropoj KynsimMkapy.

4. Hacrosiee mocTaHOBIIEHHE BCTymaeT B cuiy depe3 10 mHell ¢ MoMeHTa
Oo(pUIIUATIBHOTO OITYOJIMKOBaHUSI.

5. KoHTponp 3a HCIOJHEHHEM IOCTAHOBICHUS BO3JO0XKHTb Ha  3aMECTUTEIA
TJIaBBI aIMUHUCTPAIlMA ~ TOpOJa KynpiMkapa, HadalbHUKAa  yIpaBICHUS
OpraHu3alMOHHOr0 obecreueHus u oyxranrepckoro yuyera CtosHoBy H.A.

I'maBa ropona Kyneimkapa-
rinaBa aaMuHUCTpaunu ropoaa Kynsimkapa N.J1. MexoHomMH



Yr1BepxkaeH
MMOCTaHOBJICHHEM
agmuHuctpanuu r.KyneiMkapa
ot 27.02.2017 Ne 223-01-02

AJIMUHUCTPATUBHBIN PET JTAMEHT
MpeIoCTaBIEHUs agMUHUCTpanren ropoaa Kyasimkapa
MYHHIMIIAIBHOM ycinyru «lIpenoctaBiieHne apXuBHBIX CIIPABOK)

1. OBIIME ITOJIOKEHUA

1.1. AAMUHHUCTpaTUBHBIA perJaMeHT MyHUIMnaidbHOW yciyru «lIpegocraBienue
apXUBHBIX CHPaBOK» (Hajiee — AJMUHUCTPATUBHBIN pEriiaMeHT) pa3paboTaH B LETSAX
MOBBIIICHUS ~ KadecTBa  MH(GOPMAIIMOHHOTO  OOECHeUeHUs]  PEeTPOCIEKTUBHOMN
JIOKYMEHTHOW MHpOpMalue IOpUInYecKuX U (U3HUECKUX JIUI U OMPEIEISIET CPOKH,
MOCJIEIOBATEILHOCTh JIEUCTBUM  (aIMUHUCTPATUBHBIX TMPOILEAYP) aIMUHUCTpAIIUU
ropoaa KyneiMkapa mpu npenocTaBlieHMH MyHULMNAIbHOW yciyru «lIpegocraBnenue
apXUBHBIX CIIPABOK», MOPSIOK U (POPMBI KOHTPOJISI MPETOCTABICHHUS MYHUIIMITATILHON
YCIIyTH, IOPAZIOK 1 (OpMBbI 00>KaJIOBaHUS pelIeHUH U IelcTBUi (0e31eiicTBuS) opraHa,
IPEAOCTABISAIOMIETO MYHUUHUNAIBHYIO YCIyTry, a TakKe JOJDKHOCTHBIX JIWII,
MYHULMNAIBHBIX CIy)XalllUX, YYacTBYIOIIUX B MPEJOCTaBICHUM MYHHUIUIIAIBHON
YCIIYTH.

1.2. Tlomy4yatenu MyHUIIMIAIBHON YCIyTU: IOpUAWYECKHE W (U3NYECKUE ITUIIa,
npaBooOIaaTeM 3€MEJIbHBIX YYaCTKOB B COOTBETCTBUM C 3aKOHOJATEIbCTBOM
Poccuiickoit ®@enepanun b0 B CUIy HAACJICHHUS UX IOJIL30BATEIsIMU B TOPSAKE,
YCTaHOBJIEHHOM  3aKOHOJATelbCTBOM  Poccuiickonn  @enepanuu, MMOJTHOMOYUSIMU
BBICTYIIATh OT UX UMEHH.

1.3. Tlonoxenuss AIMUHHCTPATUBHOIO pErJIaMEHTa pPacCHpOCTPAHSIOTCS Ha
3ampochbl O MPEAOCTABICHUU MYHUIUIAIBHOW YCIYT'H, MOCTYNUBIINE B MUCbMEHHOU
dopme wumu B (dopMe DIEKTPOHHOTO JIOKyMEHTa 4Yepe3 EnuHbli  moptan
rOCyJapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIIYT (J1ajiee - 3asiBJICHNUE).

1.4. VcnomHuTenb MYHUIUNAIBHOM YCIyrd — MyHUIIUIIATBHOE Ka3eHHOE
yupexzaeHue ropoja KyasiMkapa «KyapIMKapckuii ropoCKoil apxuBy (nanee - ApxuB).

1.4.1. Mecto nHaxoxaenus AagMuauctpanuu ropoja Kyasimkapa:

619000, ITepmckuii kpaii, r. Kynsimkap, yi. JIuxauesa, a. 54

['padux paboThi:

[TonenensHuk-yeTBepr: ¢ 9.00 go 18.15 yac.

[Tarauna: ¢ 9.00 go 17.00 ygac.

O6enennbrit nepepsiB: ¢ 13.00 xo 14.00

Nudopmaruss o mpueme TpaxiaaH, O rpaduke JIUYHOTO TIpHemMa TIaBOH
aJIMUHUCTpPAIMK TPEAOCTABIIAETCS cekpeTapeM 1o teiedony (34260) 4-2-48.

Howmepa cipaBounbix Tenedonos (34260) 4-21-48, 4-36-33,

[IpuemM u perucTpanuio JTOKYMEHTOB OCYIIECTBIISIET CIELHAINACT aIMUHUACTPALUU
(xabuner 114, xabuner 213) B cooTrBeTcTBHM C TpaUKOM pabOThl aJAMHHUCTPALUU
ropoaa Kyzaeimkapa.



[TucemenHoe oOpareHne ¢ JOCTaBKOW 1O MOYTe MM KyphepOM HAMPaBIISETCS 10
Mo4YTOBOMY ajzipecy aamunuctpauuu: 619000, Ilepmckuit kpait, r. Kyasimkap, yiI.
Jluxauesa, 54, mu6o no snekTpoHHOM nmouTe: admkud@mail.ru

Agnpec opuIMaIBHOTO caiiTa MyHHIIMIAIBHOTO 00pa3oBaHus «['opojickoil OKpyT-
ropon KynpiMkap» B MHGOPMAIIMOHHO-TEIEKOMMYHHUKAMOHHON ceTn «lHTepHeT
(manee — cetb «MIHTEpHETY): http://www.admkud.ru

Nudopmanust o mecte HaxoxaeHus1, rpaduke padotsl Mcnonuurens, TenedoHax,
TOPSIIKE IPEIOCTABICHUS MYHUITUTIATEHOM yCIIyTH IIPEIOCTABIISCTCS
MYHUITUTIATBPHBIME  CTY)KAIlAMUA C HCIOJIb30BAHUEM CPEACTB Tele(OHHON CBSI3H,
AJIEKTPOHHOTO HWH()OPMUPOBAHUS TIOCPEICTBOM pa3MeElieHHus B HWHGOPMAIIMOHHO-
KOMMYHUKAIIMOHHBIX CETSAX OOIIEro IMOJIb30BaHUs (B TOM 4ucie B ceTu VMHTEpHET Ha
CTpaHHIIE caiiTa AJIMUHUACTPALUN).

3asgBiIeHUE O MPETOCTABICHUN MYHHIIMIAIBHONW yCIyTH B (pOpMe 3JIEKTPOHHOTO
JIOKyMEHTa HampaBisieTcsl IyTeM 3amojHeHusi (opmbel uepe3 EnuHbil  mopran
rOCyapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIYT: WWWw.gosuslugi.ru.

1.4.2. MecTo HaxoxaeHus McnoHuTens:

MyHununanbHOe Ka3zeHHoe yupexiaeHue ropoga Kynpimkapa «KynbiMkapckuit
TOPOJICKOM apXuBY (fanee — ApXuUB)

619000, [Tepmckuii kpaii, r. Kyaeimkap, yn.Bonogapckoro, a. 15

['padux paboTel ApxuBa:

[TonenensHuk-yeTBepr: ¢ 9.00 go 18.15 yac.

ITarauna: ¢ 9.00 go 17.00 gac.

O6enennsbiit nepepsiB: ¢ 13.00 no 14.00

Nudopmarus o mpuemMe TpaxaaH B apXvBE TMPEIOCTABISACTCS MO TelaehoHY
(34260) 4-35-94.

Howmepa cnipaBounbix Tenedonos (34260) 4-21-48, 4-36-33,

[Tpuem u peructpaiuio 10KyMEHTOB OCYIIECTBIISET CIEIHAIUCT B COOTBETCTBHH C
rpadgukomM paboTel MyHHUIIMIIATBFHOTO Ka3e€HHOTO YyupexaeHus ropoja Kyasimkapa
«KyapIMKapCKuid TOPOACKON apXHUBY.

[TucemenHoe oOparieHne ¢ JOCTaBKOM MO MOYTe WM KyphepOM HAaIpaBIseTCs IO
noyroBomy aapecy ApxuBa : 619000, Ilepmckuit xkpai, r. Kyaeimkap,
yin.Bonmomapckoro, 15, n160 no snexkrponHoii nmoure: kudgorarhiv@yandex.ru

Nudopmaruss 0 MecTe HaxOXIeHUs apxuBa, rpaduke padboThl, TenedoHax,
TOPSIIKE IIPEIOCTaBIICHUS MYHHITUTATBHON YCIIYTH IIPEIOCTABIISCTCS
MYHUITUTIATBHBIMA ~ CIYXAIMMH ~ AJIMHUHHCTpAnuu  (Jajee  —  CIEIUAIMCTHI
AJIMUHHCTpAIIMK) C HKCIOJIB30BAHMEM CPEICTB TeICHOHHOW CBSI3U, DJICKTPOHHOTO
WH()OPMHUPOBAHKS MTOCPEICTBOM pa3MEIICHUS B HHPOPMAIMOHHO-KOMMYHHKAITMOHHBIX
CeTsX 0O0Iero moJib30BaHUSA (B TOM YHCIe B ceTh MHTepHET Ha CTpaHHWIE caiiTa
AJIMUHUCTpAIUN).

3asBIeHUE O MPEJOCTABICHUH MYHUIIMIIAILHON yCIyrd B (OpME DJIEKTPOHHOTO
JIOKyMEHTa HampaBisieTcss MyTeM 3amojHeHusi (opmbl dyepe3 Enuubpiii  mopran
rOCYyapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIYT: WWW.gosuslugi.ru.

1.5. Vudopmamuss 0 MYHULHMMAIBHON YyCIyre NPeAOCTaBseTCS MOCPEICTBOM
pa3Merienrs HHGOPMAIMKA Ha €AMHOM TOPTAJIE€ TOCYNAPCTBEHHBIX M MYHHUITUTATBHBIX
ycIIyr: www.gosuslugi.ru.



1.6. Hndopmamus o mpoueaype NIpeaoCTaBICHUS MYHUIUMNAIBHON yCIyru
coob1raercst mo HoMepaM TenedOHOB, YKa3aHHBIX B MyHKTE 1.4. AIMHHHCTPATUBHOIO
perinamMeHTa, a TaKKe pa3Mmeniaercs B ceTh VHTepHET Ha cailTe YTIOJIHOMOYEHHOIO
oprasa.

Ha undopMaiinoHHOM CTeH/IE B 3/laHUU AJIMUHUCTPALIUU, IOMEIIEHUU ApXUBa U
Ha caiiTe pa3meniaeTcs cieayromnias HHhopMaIus:

- U3BJICUCHUS U3 3aKOHOJIATEIIbHBIX aKTOB U MHBIX HOPMATUBHBIX MIPABOBBIX aKTOB,
CoJIep KallluX HOPMBI, PETYIHPYIOLIUE IE€ATEIbHOCT 0 UCIOJHEHUIO MYHULUITIAIbHOM
YCIIyTH;

- U3BJICYCHUS U3 TEKCTa AJIMUHUCTPATUBHOIO PETJIAMEHTA;

- OJIOK-CX€Ma UCTIOHEHUS] MyHHUIIMTIIAIBHON YCIIYTH;

- MEepe4YeHb JOKYMEHTOB, IMpUJaraeMblX K 3asBJICHUIO O MPEJOCTABICHUH
MYHULHANIAIBHOWN YCIIYTH;

- 00pa31bl 0(hOpMIICHUS TOKYMEHTOB U TPeOOBAHUS K HUM;

- PeXUM IIpHeMa 3asBUTEJICH CIIEHUAIUCTaMi Y IOJJHOMOYEHHOTO OpraHa;

- uHOpMalMs O CpOKax OKa3aHWs MYHHUIMIAIBHOM YCIyrW B ILEJIOM H
MaKCUMAaJIbHBIX CPOKAX BBIIIOJIHEHHSI OTACIIBHBIX aIMUHUCTPATUBHBIX IPOLEAYD;

- OCHOBAHUs OTKa3a B PEJOCTABICHUY MYHHULIUIIAJIIBHON YCIIYTH;

- IOPAJIOK MTH(POPMUPOBAHUS O XO/€ aIMUHUCTPATUBHBIX MTPOLEAYD;

- IOPSAAOK MOJyYEHHs KOHCYJIbTAllUI;

- TIOPSIIOK 00KaJIOBaHUSI pellIeHUM, nercTBUi (0e3AeHCTBUS) JOKHOCTHBIX JIUII,
OKa3bIBAIOIINX MYHUIIUNAIBHYIO YCIYTY.

Nudopmanust 00 oTkaze B NPeIOCTABIECHUN MYHHUIMIAIBHON YCIyTH COOOUIAeTCs
3asIBUTENIO JIMOO €ro MpeACTaBUTENIO MO TeJle(OHy U HaMpaBIIA€TCsS MUCbMOM, a TaKKe
HaIpaBJsieTCsl MO DSJIEKTPOHHOM Io4YTe, YKa3aHHOM B 3asBICHUU (IIPU HAIMYUU
COOTBETCTBYIOILIMX JAHHBIX B 3aSBJICHUH).

HNudopmanus o cpoke 3aBeplieHus: 0popMIIeHUSI TOKYMEHTOB M BO3MOXHOCTH UX
MOJTyYEHUS 3asBUTEII0 COOOIAETCs P NoJjaue JOKYMEHTOB JINYHO.

1.7. B moboe BpeMs mocie [HA NpuemMa JOKYMEHTOB 3asBHUTENb JHOO €ro
NPEACTABUTENb HMMEET IMPaBO Ha IIOJYYEHUE CBEACHUM O NPEIOCTaBICHUU
MYHUITUTIATBHOM YCIYTH TMPU TOMOUIM TeledOHHOH, (PaKCUMUIBHON CBSI3U, CETH
WuTepHer  (2MEKTPOHHOM  MOYTHI) MM  TOCPEACTBOM  JIMYHOTO  IOCEIIECHUs
AJIMUHUCTpaI1U, apXHBa.

3asBuTEN0 JIMOO €ro MpPEeICTABUTENI0 MPEIOCTaBISIOTCS CBEICHHUS O TOM, Ha
KakoM JTamne (B IMpollecce BBINOJHEHUS KaKOW aJMUHUCTPATHUBHOM MpPOLIETypHI)
HAXOJIUTCS MPEACTABICHHOE 3asIBJICHHE.

KoHcynbranm 1o  BompocaM  MPEAOCTaBIICHUS MYHHUIMNAIBHOM  YCIYTH
MPOBOJATCA CHIEHUATTUCTAMU AIMUHUCTPAIIMUIIO BOIIPOCAM:

- MEepeYHs JIOKYMEHTOB, HEOOXOIUMBIX ISl MPEAOCTABICHUS MYHUIHUIAIbLHOU
YCIIyT'Y, KOMIUIEKTHOCTH NPEACTaBICHHBIX JOKYMEHTOB;

- BPEMEHHM [PUEMA U BbIAAYH JOKYMEHTOB;

- CPOKOB IIPEIOCTABIIEHUS MYHULIMITAIBHON YCIYTH;

- TIOpsZIKa 00KAJIOBaHUS NEUCTBUM (0€3MeUCTBUS) M PEIICHUN, OCYIIECTBISIEMbIX
Y IPUHUMAEMBIX B X0JI€ MTPEIOCTABIECHUS MyHULIUIIAJIbHON YCIYTH.



WNudopmanius npegocTaBisieTcsl MpH JUYHOM OOpaIieHuu, no teiaedony (pakcy)
VI 3JIEKTPOHHOM I10YTE.

IIpu oTBeTax Ha TenepOHHBIE 3BOHKM M YCTHbIE OOpAlllEHUs CHELHAIUCTBI
Y1IOJIHOMOYEHHOTO OpraHa HMH()OPMHUPYIOT OOpATHBIIMXCS 10 HHTEPECYIOUIMM HUX
BOIIPOCAM.

[Ipy HEBO3MOXHOCTH CIIEIMAINCTa AJIMUHHACTpAaUUU , ApXHBa IPUHSABILIETO
3BOHOK, CaMOCTOSATEIbHO OTBETUTh Ha IIOCTABJIEHHBIE BONPOCHl OOpPaTUBLIEMYCS
3agBUTENIO JUOO €ro MpeCTaBUTENI0 COOOIIaeTcs TeaePOHHBIM HOMEP U BpeMs, IO
KOTOPOMY MO>KHO MOJIYYUTh HEOOX0IUMYIO HH(POPMAIHIO.

1.8. HnadopmupoBaHue o0 XOJe NPEIOCTABICHUS MYHHUIMIAIBLHON YCIYTH
OCYILECTBIISIETCSA CIIELUATUCTAMUA A IMUHUCTPALUN, APXUBA:

- MpU JINYHOM KOHTAKTE C 3asBUTEJEM JIMOO €ro MpeaCTaBUTEIEM IMOCPEICTBOM
Teae(OHHOM CBSI3M HEMEIJIEHHO;

- TIOCPEACTBOM IMOYTOBOM MM (PAKCUMHIIBHOM CBSI3U M AJIEKTPOHHOM IOYTHI B
Te4eHHue 5 pabouynX AHEH MOCIe PErUCTPALlUH 3aIIpOoca O XO€ NMPEAOCTaBICHUS YCIYTH.

3asBuTeNhp JMOO €ro NPEACTaBUTENb, MPEICTABUBIIME JOKYMEHTHI JJif
peructpaluv, B  00s3aTEJIbHOM  MOpsSAKE  HMHPOPMUPYIOTCA  CHEHUAINCTaMU
YII0JITHOMOYEHHOTO OpraHa:

- 0 CPOKE M MECTE MPEAOCTABIICHNS MYHULIUIIAJIBHON YCIYTH;

- 0 IIOJIHOTE IPUHSTHIX JTOKYMEHTOB;

- 0 BO3MO>KHOM OTKa3€ B IPEAOCTABIECHNN MYHHUIIMNIAIbHON YCIIYTH;

- 0 CpPOK€ 3aBepuIeHUs] OPOPMIIEHUSI JOKYMEHTOB.

KoHCynpTammm O MOpANKE  NPEAOCTABICHUS  MYHMIMIIAJIBHOM  yCIYT'H
OCYILECTBIISIIOTCS] O€CIIaTHO.

1.9. IlpenmocraBieHne MyHULIMNANBHOM YCIYITM MOYKET OCYLIECTBISATBCA B
COOTBETCTBHHM C COTJIAILIEHHEM O B3aUMOJEHCTBUM MEXAYy KpaeBbIM rocynapCcTBEHHBIM
aBTOHOMHBIM yupexnenuem «llepMckuii kpaeBol MHOTO(YHKIIMOHATBHBIM IEHTP
MPENOCTABIIEHUSI TOCY/AaPCTBEHHBIX W MYHUIMMAIBHBIX yciayr» (naigee — MOIL) u
YIIOJTHOMOYEHHBIM OPTaHOM.

1.10. NudopmupoBanue o0 MOPSAKE MPEAOCTABICHUS MYHUIIUNAIBHOU YCIYTH
OCYIIECTBJISIETCS. TaKXe TOCPEACTBOM oOpaimienust 3asButenss B MO mocne
3aKJIFOYEHHS] COTJIallleHus1 O B3aumoAeucTBuu Mexay MOPI[ u YnosHOMOYeHHBIM
OpPraHOM.

Nudopmanusi 0 MECTOHAXOXKIEHUHU, TelaedoHax U rpadukax paboTel GUINAIOB U
TeppuTopHasbHbIX oTaeraeHnit M®L] naxomutcs Ha oduuuansHoM caiite MOL:
http://mfc.permkrai.ru.

1.11. B mnpenycMOTpEHHBIX 3aKOHOJATEIbCTBOM CIIy4asiX IIPU HEMOJHOTE
MPEACTABICHHBIX JTIOKYMEHTOB VICIIONMHUTEND 3alpamivMBacT WX MYTEM HANpPABJICHUS
MEKBEJOMCTBEHHBIX 3aIIPOCOB.

HampaBnenue MeXBENOMCTBEHHBIX 3allpOCOB  OCYILECTBIACTCS B IOPSAKE,
YCTaHOBJICHHOM 3aKOHOJIaTE€JIbCTBOM.

2. CTAHJIAPT ITPEJJOCTABJIEHUSI MYHUIIMIIAJIBHOM YCJIYTU

2.1. JIaHHBIM ~ CTaHZAPTOM  ONMCBHIBAETCS ~ MYHULHIIAIBbHAsA  ycCiyra
«IIpenocraBnenne apxXuBHBIX CIPABOKY.



2.2. MyHunaibHas yciayra IpeIoCTaBiseTcs ClieHuaaucTaMy apXHBa.

2.3. Onmcanue pe3yibTaTa IpeaoCTaBlIeHUs MyHUITUTIATILHON YCIYyTH.

Pe3ynbraToM MNpenoOCTaBICHHUS MYHULMNAIBHOM YCIYrM SBISETCS  Bblada
aApXUBHBIX BBIMHMCOK, apXUBHBIX KOMUW, HH(OOPMAIIMOHHBIX MHCEM O TMepeajpecoOBaHUU
oOpalieHusi B OpraHu3allid, YYPEKIEHHUs, B KOTOPBIX HAXOJATCA Ha XpaHEHUU
JIOKYMEHTBI, HEOOXOAUMBIE JUIsl UCTIOTHEHUSI MyHUIIUTIATBHOU YCITYTH.

2.4. OOmui CpoK MPENOCTABICHUS MyHULUNAIbHOU yciayru «lIpemocTtaBieHue
apXMBHBIX CIPABOK» cocTaBisieT 30 IHEW Co IHA perucrpauny 3a seieHus. 1o
3armpocaM OpraHoB rOCYJapCTBEHHOM BIIACTH, CyJ€OHBIX OPraHOB, IPOKYpaTypbl CPOK
MPEIOCTABJIEHUS] COCTABIISIET S5 JHEU.

2.5. IIpaBoBbIe OCHOBAaHUSA ISl IPEAOCTABICHUS MYHUIIMIIAIBHON YCIIyTH:

Koncruryuuen Poccuiickont ®enepanuu;

OenepanibHbiM 3akoHOM OT 06 okTsiO6ps 2003 roma N 131-®3 "OO6 o6mmx
MPUHININAX OPTaHU3ALMU MECTHOTO camoyIipaBiieHus B Poccuiickoit @enepanun’;

®denepanabHbIM 3aKOHOM OT 22 oKkTsI0psi 2004 r. N 125-®3 "OO6 apxuBHOM Jieje B
Poccuiickoit @enepanuu';

®enepanbHbiM 3ak0HOM OT 2 mast 2006 r. N 59-®@3 "O nopsiake paccMOTpeHUs
oOparenuii rpaxaad Poccutickoit denepanun';

®enepanbubiM 3akoHOM OT 27 wutonst 2006 roma N 149-®03 "O6 undopmaiuwy,
UH(OPMAITMOHHBIX TEXHOJIOTHUSX U O 3aiuTe nHbopmaruun';

OenepanbHbiM 3ak0oHOM 0T 27 wmtonsg 2010 roma N 210-d3 "O6 opranuzanuu
MPEA0CTaBICHUS ITOCYIAPCTBEHHBIX U MyHUIIUTIAJIBHBIX YCIyT";

[IpaBunamMu opraHu3alMi XpaHEHUs, KOMILJIEKTOBAHUS, y4YeTa U HCIOJIb30BaHUS
JOKyMEHTOB apxuBHOro ¢onaa Poccuiickoit ®Penepauv W APYrHMX apXUBHBIX
JIOKYMEHTOB B OpraHax rocyJapCTBEHHOW BJIACTH, OpraHaX MECTHOT'O CaMOYIIpaBICHUS
Y OpraHu3alusAX YTBEPXKACHHBIX NpuKa3oM MunucrepcrtBa KyinbTypel PO ot 31
mapta 2015 r. Ne 526.

[IpaBunamu paboOTHl TOJB30BaTENIed B UYHUTAIBHBIX 3ajaX TOCYJapCTBEHHBIX
apxuBoB Poccuiickori ®enepauuu, yTBEpKIEHHbIMU IpukazoMm DexepanpHOU
apxuBHOU ci1y»)0b1 Poccun ot 06.07.1998 N 512.

2.6. OcHOBaHHMEM [JIsi TPEIOCTABICHUS MYHHUIIMNAIBHOW YCIYTH SBISETCS
MOCTYNUBILIEE B AJIMUHUCTPALIAIO, APXUB COOTBETCTBYIOIIEE 3asIBJICHUE B MHUCbMEHHOM
BHUJIE WIM TO JJICKTPOHHOM MOYTE WM B BHUAE BJIEKTPOHHOIO JIOKYMEHTa IyTEM
3anoysiHeHUsT (opMbI uepe3 EauHBIN mopTan TOCyJapCTBEHHBIX W MYHUIMMAIBHBIX
yciyr. B ciaydae HampaBieHUs 3asBJIEHUS B BHUJAE JJEKTPOHHOIO JOKYMEHTA ITyTEM
3anoyiHeHUsT (opMbI uepe3 EauHBIM mopTan ToCyJapCTBEHHBIX W MYHUIUMAIBHBIX
yCIyr K 3asBJIEHUI0O HEOOXOJMMO MPUKPENUTh CKAaHUPOBAHHBIE JOKYMEHTHI,
MIPEAYCMOTPEHHBIE ITYHKTOM 2.6.1 HacTosmero AIMHUHUCTPATUBHOIO PETJIaMEHTA.

3asBiIeHUE O MPEAOCTABICHUH MYHULIUIIAILHON YCIYyTru MOKET ObITh NIOJIAHO Yepe3
M®I] mnocne 3aKiOYEHHs] COTJIAIEHUS O B3aumoacucTBuu Mexay MO u
AJMUHHCTpaIe.

2.6.1. IlepeyeHb  JOKYMEHTOB, HEOOXOAMMBIX  JJS  TPEIOCTABICHUS
MYHHIUITAIBHON YCIYTH.

- 3asBJICHUE, TACTIOPT I (PU3NYECKUX JIHIT,
- TOBEPEHHOCTb, MACIIOPT, 3aAsIBJICHUE JJIs1 JOBEPEHHBIX JIULL;
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- 3anpoc Ha GUPMEHHOM OJIaHKE IS FOPUAMYCCKUX JIUII.

2.6.2. B 3asBiIeHMN YKa3bIBaloTCs (MpuiioxkeHue 1):

- CBEJICHUS O 3asBHUTENIe, B TOM uucie: (paMHuIIbio, UMs, OTYECTBO (IOClIeIHEE —
IpY HAJIMYKUK) (PU3MYECKOTO JIMIA WM HAUMEHOBAHUE IOPUIMYECKOTO JIUIIA; TTIOYTOBBIH
ajpec, MO KOTOPOMY JOJDKHBI OBITh HAIpaBi€Hbl OTBETHl WU YBEJOMIICHHE O
nepeagpecanuy 3anpoca;

- U3JI0’)KEHUE CYIIECTBa oOpalleHus (CBeACHUs, HEOOXOAUMbIE NIl UCTIOTHEHUS
oOpareHus):

- JINYHYIO MOJIIUCH U 1aTy.

2.7. UcyeprpIBatonyii nepeyeHb OCHOBAHUHM JJIsi OTKa3a B MpUEME JTOKYMEHTOB,
HEOOXOMMBIX JIJIS TTPEIOCTABICHUS MYHUITUTIATLHOW YCITYTH:

2.7.1. He nognexat mpueMy JOKYMEHTHI (3asiBJICHUS), HE coaepkaliue haMmiminm,
MOYTOBOTO aJpeca 3asiBUTENsl, Ha3BaHUS OpraHu3alluy, MOJNUCH PYKOBOJUTEIS,
OTCYTCTBYIOT HEOOXOAMMbBIE CBEJICHUS JIJISl €T0 UCTIOJIHEHUS.

2.7.2. OcHOBaHMEM ISl OTKAa3a TaK¥KE SBISIETCA:

- OTCYTCTBHE B apXMBE HEOOXOIUMOM 3asBUTEII0 HHPOPMAIIUY;

- OTCYTCTBHE Y 3asIBUTEISI JOKYMEHTAIBHO MOATBEPAKIACHHBIX MPaB HA MMOTyYECHUE
CBEJICHUH, COJIEpPKAIIMX TOCYIapCTBEHHYIO U KOH(PHUICHIIMATIbHYIO HH(DOpMaIIHIO;

- oOpaiteHus (3arnpockl) He MOIAI0TCA TPOUTEHUIO;

- IPY HEYIOBJIETBOPUTEILHOM (DU3UUYECKOM COCTOSIHUU JJOKYMEHTOB;

- oOpareHust (3ampockl) Coep>KaT HECHOPMATUBHYIO JIEKCUKY U OCKOPOUTEIhHBIE
BBICKA3bIBAHUS.

2.8. HcuepnbiBalonMi NepeYeHb OCHOBAHUMN ISl NMPUOCTAHOBJICHUS U OTKa3a B
MpEeA0CTaBICHUNA MYHUIIUTIATLHON YCIIyTH.

[lepedyeHb OCHOBaHUI U1 OTKA3a B MPEJAOCTABICHUN YCIYTH:

- OTpaHUYEHHUS Ha UCTIIOJIb30BAHUE JOKYMEHTOB, YCTAHOBJICHHBIC B COOTBETCTBUH C
3aKOHOAATEILCTBOM Poccuiickoit deaeparun nwiu GoHI000pa3oBaTeIeM MPH Iepeiaye
JIOKYMEHTOB Ha IIOCTOSIHHOE XPaHECHHUE;

- OTCYTCTBHE Y 3asIBUTEIISI JOKYMEHTAIBHO MOATBEPKIACHHBIX MPAB HA MOJyYEHUE
CBEJICHUH, COJIEpPKAIIMX TOCYIapCTBEHHYIO U KOH(PHUACHIIMATIbHYIO0 HH(POPMAIIUIO.

Jlist uctpeboBaHUsl CBEJCHUM, COJEPIKAIIUX MEPCOHATBHBIE JAaHHBIE O TPETHHUX
JIULAX, TOMOJHUTEIBHO MPEACTABISAIOTCA JOKYMEHTBI, TOATBEPKAAOIINE TOJTHOMOYHS
3asIBUTEJIS, PETyCMOTPEHHBIE 3aKOHOIATEILCTBOM.

2.9. OcHoBaHUs JUIs1 OTCPOYKH B MIPEAOCTABICHUN MYHULIMIIATIBHON YCITyTH.

OcHoBaHuUsl 11 OTCPOYKH B TMPEIOCTABICHUM MYHUIUMAIBHON YCIyTH He
PEIYyCMOTPEHBI.

2.10. ITopsimok, pa3Mep U OCHOBaHUSI B3MMaHUs TOCYJIAPCTBEHHOM TMOUIIUHbBI WIH
VHOM TUJIAThI, B3UMAEeMOM 3a MPEAOCTABICHUE MYHULIMITAIIBHON YCIIYTH.

2.10.1 MyHununanipHas yciyra npefocTaBiseTcst Ha 0€3B03MEe3IHOM OCHOBE.

2.10.2. Ilnata 3a OKa3aHHYIO0 YCIyTy MOXET B3MMATbCsi B COOTBETCTBUU C
[TonoxeHueM O TOPSAAKE OKa3aHWs IIATHBIX pabOT W YCIYr B MYHHUIIUIIAILHOM
Ka3eHHOM yupexzaeHun r. Kyneivkapa «KyIbIMKapCKuid TOpPOJICKOM — apXUB»

YTBEPKJICHHBIM ITOCTAaHOBJIEHUEM aaMuHucTpanuu I. KynsiMkapa ot 15.01.2016 Ne 24-
01-02.



2.11. MaxkcuManbpHBIM CpPOK OXHIAaHWS B OYEpenyd MpU Mojade 3ampoca o
MPENOCTAaBICHUA MYHULMNAIBHON YCIyTM W TpPU  TOJYYEHHUH  PE3yjbTara
MPEAOCTABIEHUS YCAYT — 15 MUHYT.

2.12. Cpok perucTpamuu 3anpoca 3asgBUTENS O MPEAOCTABICHUA MYHUIUIIAIbHON
YCIIYTH B TEUEHHUE OJITHOTO JIHSI C MOMEHTA MTOCTYIUICHUS 3asIBJICHHUS.

2.13. Peructpanus 3asBJI€HUS O MPEAOCTABICHUM MYHULMNAIBHON YCIyTU
OCYILECTBIISIETCA CIELUATUCTOM AJIMUHHUCTpAIMU, ApXHBa YIHOJIHOMOYEHHBIM Ha
IIPUEM TIOKYMEHTOB, IIPU MOJAY€ UX 3asIBUTEIIEM.

2.14. Peructpanus 3asiBJI€HUS OCYLIECTBISAETCS B TeueHre 30 MUHYT.

2.15. TpebGoBanus K MecTaM TIpHeMa 3asBICHUN O TIPEIOCTaBICHUU
MYHHIUITAIBHON YCIYTH:

2.15.1. lna 3asBUTENEedl NOHKHO OBITh 00OECHEUYEeHO YI0OCTBO C TOUKH 3PEHUS
NENIEeX0AHOW JOCTYITHOCTH OT OCTAHOBOK OOILIECTBEHHOI'O TPAHCIIOPTA 0 MOMEIICHHUS,
B KOTOPOM IPEIOCTABIAECTCA MyHUIIMIIATIbHAS yciayra (He 6osee 10 MUHYT MEHIKOM).

2.15.2. Ha teppuropuu, OpHJIEraromel K MECTOPACIOJ0KECHHUIO aIMUHUCTPALINH,
000pyIyIOTCSl MecTa JUIsl HApKOBKH aBTOTPAHCIIOPTHBIX CPeACTB. JloCcTym 3asBUTENEH K
NapKOBOYHBIM MecCTaM sBJAeTcs OecriaTHbIM. 711  NApKOBKM  CIIELHUAJIBHBIX
aBTOTPAHCIIOPTHBIX CPEJCTB MHBAJIUAOB HAa KAXKIOM CTOSHKE BBIJCISETCS HE MEHEE
10% wmecT (HO HE MEHee OJHOTO MeCTa), KOTOpble HE JOHKHBI 3aHUMATh HWHBIE
TPaHCIIOPTHBIE CPEJICTBA.

2.15.3. 3pmanue, B KOTOPOM pacCIOJIOKeHa AJIMHHHCTpAIys, 00ecrednBacTCs
CBOOOJHBIM JIOCTYIIOM B IOMELIEHUE.

[Ipn nmocemieHnn AQMUHUCTpaIMU, ApXHUBa, 3asiBUTENb JOJKEH UMETh IpH cede
JIOKYMEHT, YAOCTOBEPSAIOIIMI JINYHOCTD.

2.15.4. Bxon B 3manue oOopyayeTcs MHMOPMAIIMOHHOW TaOIMYKON (BBIBECKOM),
coJieprKalliell creayromryto nHhopmaiuo o0 AJIMUHUCTpAIUU, ApXUBE:

- HAMMEHOBAHMUE;

- MECTO HaXOXKICHUS;

- pexKuM padOTHI.

2.15.5. Mecra oka3aHus MYHULUIAIBHOW YCIYrM BKIIOYAKOT MECTa s
OXuJaHWus, HWHGPOPMUPOBAHMS, TMpUEMa 3asBUTENEH, KOTOpble 00OpyAyIOTCS
UHPOPMALIMOHHBIMU ~ CTEHAAMHU, CTYJbSMHU, KpECEIbHBIMU CEKLUHUSMHU, CTOJIaMH,
o0ecnieunBarOTCst OymMaroil 1 MMCbMEHHBIMU MTPUHAICKHOCTSIMH.

2.15.6. IIpuem 3asBiIeHHIA OCYILIECTBIIAECTCS B KAOMHETaX.

KaOunetsl npuema 3asBUTENEH 000OpYAYIOTCS MH(POPMALMOHHBIMHU TaOJIMYKAMU
(BBIBECKAMHM) C YKA3aHUEM:

- HOMepa KaOuHeTa;

- HAMMEHOBAHUS UCTIIOJHUTENS, OKa3bIBAIOIIET0 MYHULIUIIAJILHYIO YCIIYTY;

- BpPEMEHH TepepbiBa Ha 00€/1, TEXHUUYECKOT0 NepephIBa.

2.15.7. Kaxnoe pabouee MeCTO CHEIUATUCTOB UCIIOJHHUTENIS O0OpymyeTcs
KOMITBIOTEPOM C BO3MOKHOCTBIO JIOCTYIa K HEOOXOIMMBIM MH(POPMAIIMOHHBIM 0a3am
JAHHBIX, IEYaTAOIMM U CKAHUPYIOIIMM YCTPOMCTBAM.

PabGouee MecTo cmenuamucTa JODKHO OOecreyuBaTh €My BO3MOXKHOCTH
cBOOOHOTO BXOJa U BBIXOJA U3 MIOMEIICHUS ITPH HEOOXOIUMOCTH.



2.15.8. Mecrta npueMa 3asBICHUN O MPEAOCTABICHWA MYHULMNAIBHOW YCIyTH
JTOJKHBI COOTBETCTBOBATh CAaHUTAPHO-TUTUEHUYECKUM, IPOTUBOMNOKAPHBIM
TpeOOBaHUSIM U TpeOOBAaHUSAM TEXHUKH O€30MAaCHOCTH, a Takke oOecreunBaTh
CBOOOJIHBIN TOCTYIT K HUM MaJIOMOOMJIBHBIX TPYIII HACEICHUS.

2.159. 3pmanme, B KOTOPOM  paclojoxeHa AJMHHUCTpauus, ApXHB
oOecrieynBaeTcss CBOOOJHBIM JOCTYIIOM B TIOMEIIEHUE HHBAIMAOB C COOJIIOJICHUEM
CJIEAYIOIIMNX YCIOBUM:

- OeCHpensTCTBEHHBIM JOCTYH K IIOMEIICHHIO, B KOTOPOM MPENOCTABIISIETCS
MyHULMIAIbHAS YCIyra, a TakkKe OECHpemnsITCTBEHHOE I0JIb30BaHUE TPAHCIIOPTOM,
CpEICTBaMU CBSI3U U HHPOPMATH3AINY;

- BO3MOXHOCTb CaMOCTOSITEJIbHOIO IEPEABWKEHUS IO 3JaHUI0, B KOTOPOM
PACIIOJIOKEHO ITOMEIIECHUE, B KOTOPOM IPENOCTABISACTCS MYHULIMITAJIbHAS YCIyTa, a
TaKKe€ BXOJa B 3JaHHE M BBIXOJa M3 HEr0, IMOCAAKH B TPAHCHOPTHOE CPEIACTBO H
BBICAJIKU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpecia-KOJISICKH;

- COIIPOBOK/ICHUE MHBAINJIOB, UMEIOIINX CTOMKHE pacCTpONCTBA QYHKIIUU 3PEHHUS
Y CAMOCTOATEJIBHOTO NIEPEIBUKCHMUS;

- HaJJexallee pasMelieHue oOOpyAOBaHMS M HOcUTeNel uH(popMauuu,
HEOOXOJUMBIX Il oOecredeHus: OecNpensiTCTBEHHOIO JOCTyla WHBAJIUAOB B
IIOMEIICHUE, B KOTOPOM MPENOCTABIIETCS MYHMIMIAIBbHAS YCIyra, U K yclyram C
Y4E€TOM OTPaHUYECHUH KU3HEACATENBHOCTH;

- nyOnupoBaHHE HEOOXOAMMOM JUIsi WHBAJIMJIOB 3BYKOBOM U 3PUTEIBHOM
uH(popManuy, a TakKe HaJNUCed, 3HAKOB M HMHOW TEKCTOBOM M rpaduyeckoit
MH(pOpMaIMU 3HaKaMH, BBIMOJIHEHHBIMU peibe(hHO-TOUECUHBIM HIpudTOM bpaiins;

- IOMYCK CYpAONEepEeBOIUNKA U TU(DIOCYPIONIEPEBOIUNKA;

- JOMyCK COOaKU-TIPOBOJAHMKAa B IOMEUIEHUE, B KOTOPOM MPEIOCTABISETCS
MyHHUIMNIATbHAS YCIYyTa;

- OKa3aHM€ WHBaJUJaM T[IOMOIIM B MPEOJOJEHUH OapbepoB, MEIIAIONIIUX
MOJIYYEHHUIO UMU YCIIYT HapaBHE C APYTMMHU JIMLIAMH.

2.16. IlokazaTenu HOCTYNHOCTM M KayecTBa MPEIOCTABICHUS MYHUIUIAIBHOU
YCIIYTH:

- COOJIIOIEHHE CPOKOB TPEJOCTaBICHUS MYHULIMIIAIBHOW YCIYTH M YCJIOBHM
0KUJIaHU TIPUEMA;

- CBOEBPEMEHHOE TMOJHOE HMHPOPMUPOBAHWE O MYHULUMAIBHONH YCIyre
nocpeactsoM  (Gopm  MHGOPMHUPOBAHUS, MPEAYCMOTPEHHBIX ~AJIMUHUCTPATUBHBIM
pErIaMeHTOM;

- 000CHOBAHHOCTbH OTKA30B MPEA0CTABIICHUS] MyHULIUNIAIBLHBIX YCIIYT;

- MOJYy4Y€HHWE MYHUIMNAIBHOM YCIYrM B 3JIEKTPOHHOW Qopme, eciu 3TO He
3aMpenieHo 3aKOHOM, a TaK)Ke B MHBIX (hOpMax Mo BHIOOPY 3asABUTENS;

- COOTBETCTBUE [OJDKHOCTHBIX PErJIAMEHTOB CIELUUAIMCTOB, YYaCTBYIOIIUX B
IPENOCTABICHUN MYHULMIIATBHON YCIYrd, AIMUHUCTPATUBHOMY PEIJIAMEHTY B 4acTH
OMMMCAaHWs B HHUX QJMHHUCTPATUBHBIX JIEUCTBHM, MPOPECCHOHAIBHBIX 3HAHUN W
HAaBBIKOB;

- pecypcHoe oOecredyeHHe HWCIMOJHEHUS aJMHUHUCTPATHBHBIX mpouenyp. 2.15.
KauecTBO nmpenocTaBineHuss MyHULIMIIATBHOM YCIYTH XapaKTepU3yeTcss OTCYTCTBHEM:

ouepesiell pu MpUEME U BbJIaye JOKYMEHTOB 3asiBUTEIISIM;



HapyIlIeHU! CPOKOB MPEAOCTABICHUS MYHHUIIUNIATBLHON YCIIyTH;

)Kato0 Ha TIEUCTBUS (6e3nericTBHE) MYHULIATTATBHBIX CITY’KaIllHX,
MPEAOCTABISAIOIMINX MYHUIIUTIATBHYIO YCIYTY;

*Kano0 Ha HEKOPPEKTHOE, HEBHUMATEIbHOE OTHOIICHHE MYHUIMIAIbHBIX
CIIy’KaIllMX, OKa3bIBAIOIINX MYHULIUIAIBHYIO YCIYTY, K 3asIBUTEIISIM.

2.17. OcoOeHHOCTH MPENOCTaBICHUS MYHUIMIAIBLHON YCIYTHM B 3JIEKTPOHHOM
BUJIC.

2.17.1. Jna mnonydyeHUss MYHUIMOANBHON YCIyrHm 3asBUTENb JIMOO €ro
YIOJHOMOYEHHBIN MPEICTaBUTENb MOKET HAlPAaBUTh COOTBETCTBYIOIIEE 3asiBJICHUE U
HEOOXOJUMBIN MaKeT TOKYMEHTOB I10 AJIEKTPOHHOM MOYTE C MPUIOKEHUEM TIOKYMEHTA,
MOATBEPKIAAIOLIET0 MOJHOMOYHMS PEICTABUTEIIS.

2.17.2. ®opmaT SIEKTPOHHBIX JTOKYMEHTOB ((aiijioB) Kak BXOASAIIMX, TaK U
ucxonsmux (Microsoft Office Word, Excel, PDF), dhopmatel HocuTene# (¢ auck
USB, xectkuii nuck USB, CD-nuck).

2.17.3. 3asBneHre ¢ NPUIOKEHUSIMHU HAMPABIISIETCA HA apeC IEKTPOHHOUN MOYTHI,
YKa3aHHbIW Ha caiiTe AAMUHUCTpALNK, ApXHUBa.

2.17.4. Peuienne 0 MperOCTAaBICHUM MYHHUIIMIAIBHON YCIYTH B 3JIEKTPOHHOM
BUJIe 0OPMIISIETCS COOTBETCTBYIOIIMM PEIICHUEM O BbIJIau€ apXWBHOW CIIPaBKH U B
CKAaHUPOBAaHHOM BHUJIC€ HAIPABISIETCS  3asBUTEIIO 10 JJIEKTPOHHOMY  aJIpecy,
YKa3aHHOMY B 3asIBJICHUH.

Pemenue 00 oOTKaze C yKa3aHMEM NpPUYMH OTKa3a B INPEIOCTaBICHUU
MYHULUNAIBHON ycayru odopmisieTcs B BHUAE MHChbMa U B CKAHUPOBAHHOM BHUJIE
HaIpaBJISIeTCS 3asIBUTEIIO MO 3IEKTPOHHOMY a/IpeCy, YKa3aHHOMY B 3asiBJICHUU.

Jloka3aTenbCTBOM HAMPABICHUSA 3aSBUTENI0 COOTBETCTBYIOIIETO PEIIECHUS 10
AIIEKTPOHHOM MOYTE SIBJISETCA OTYET, 0(OPMIICHHBIN HAa OyMaXXHOM HOCUTETIE.

OT4er 0 HaNPABJICHUH 3aABUTENIO PELICHUSI MO AJIEKTPOHHOM MOYTE MpUOOIIaeTCs
K Marepuajam MpeloCTaBICHUS] MyHUITUTIAIBHON YCIYTH MO0 K MaTepuraiaM 00 0TKa3e
B [IPEIOCTABIICHUY MYHHIUIIAIbHON YCIYTH.

Pemenne o mpenoCcTaBICHUM MYHHUIMIAIBLHOM YyCIyTH, pelieHue o0 OTKa3e B
MPEIOCTABICHUN MYHMIIMITAIIBHONW YCIYTM HAIPaBISETCs 3asBUTENI0 Ha OyMaKHOM
HOocHUTele B TeueHue | (omHOro) pabouero AHS TMOCJTE HAMPABICHUS PEIICHUS IO
AJIEKTPOHHOM ITOYTE.

HampaBnenue perieHust 0 IpeoCTaBICHUN MYHUIIMITAIBHON YCIYTH, pEIIeHUs: 00
OTKa3e B TMPEAOCTABICHUH MYHHUIMNAIBHOM YCIYTM IO DJIEKTPOHHOW TMOYTE He
ABJIIETCSI OCHOBAaHUEM /I OTKa3a B HANpPaBJICHUM COOTBETCTBYIOUIEIO PEIICHUS Ha
OyMa)KHOM HOCHTETIE.

2.18. HWuble TpeOOBaHMWS, B TOM YHCJIE€ YUYUTHIBAIOIIME OCOOCHHOCTH
NPENIOCTABICHUS MYHUIIMNAIBHOW YCIYTHM B JJEKTPOHHOM ¢opme dyepe3 EnuHbIi
[IOpTaJl, a TAKXe MPEeIOCTABICHUE MyHULIMTNIAIbHOU yciryru B MOLI.

[Tonyuenne 3asBUTENAMU MYHULUIAIBHOM YCIYTM B JJIGKTPOHHOM BHJIE
o0ecrieuynBaeTcs B CICAYIOIIEM O0heME:

- obecrieueHHe BO3MOXXHOCTH [UJIsi  3asgBUTENCH B IENSIX  MOJYYCHHS
MYHULIMNAIBHON  yCIYyIM TPEACTaBIATh 3asiBICHHE B SJIEKTPOHHOM BHUIE C
ucrnojap30BaHueM EMHOro noprasna rocyJapCTBEHHBIX U MyHULIUIAIBHBIX YCIIYT;



- o0ecrieyeHrue BO3MOXKHOCTH TSl 3asIBUTENIECH OCYIIECTBIATh C MCIOIb30BAHUEM
EnuHoro moprana rocyJapCTBEHHBIX M MYHULMNAIBHBIX YCIYT MOHHUTOPUHI XOJa
MPEAOCTABIECHNS MYHHUIUIIAJBbHON YCIIYTH.

[TonyyeHne MYHULMIIAIIBHOW YCIYTH MOXET OCYIIECTBIAThCA uepe3 MODI[ B
COOTBETCTBHM C COTJIAIIEHUEM O B3auMoAehcTBUU Mexay MOPIl u AaMuHuctpanuei.
IIpu mnpenocrtaBieHU MyHULOMNAIBHOW yciuyrn B MOI] koHcynbranuio, npuem u
BbIJIaYy JIOKYMEHTOB OCYIIECTBIISIET criennannct MOL.

3. COCTAB, IOCJEJOBATEJLHOCTDH U CPOKM BBIMTOJIHEHUS
AJIMAHUCTPATUBHBIX MTPOLIEAYP, TPEBOBAHUS
K MOPSIIKY WX BBIMOJHEHUS, B TOM YACJE OCOBEHHOCTH
BBIMTOJTHEHUSA AJIMAHUCTPATABHBIX IMTPOLEAYP B DJEKTPOHHOM
®OMATE, A TAK)KE OCOBEHHOCTH BBITTIOJTHEHUSA
AJIMUHUCTPATUBHBIX MTPOLEAYP B MHOTO®YHKIINOHAJBLHBIX
IEHTPAX

3.1. Hacrosimmum AJMUHHUCTPATUBHBIM PErJIAMEHTOM YCTaHOBJIEHA ClEAyIolas
MOCJIEIOBATEILHOCTh aIMUHUCTPATUBHBIX JIEUCTBUM (IIpolIeayp) MPH MPEIOCTaBICHUN
MYHULUNAIBHON YCITyTH:

- IPUEM U PEeTUCTpaIus oOpalleHus;

- IOUCK apXUBHBIX JIOKYMEHTOB, HEOOXOUMBIX /i1 UCTIOJIHEHUS OOpalleHus;

- opopmIieHHE apXMBHBIX CIPABOK, APXMBHBIX BBIIUCOK M APXWBHBIX KOMHH,
HUCTOPUYECKUX CIIPABOK;

- OTNpaBKa AapPXMBHBIX CIPABOK, APXWBHBIX BBIMUCOK M apPXUBHBIX KOMUH,
HUCTOPUYECKUX CIIPABOK.

briok-cxema npegocTaBieHusl MyHULIMNIAIBHOW yCiiyru npuBeaeHa B [Ipunoxenuu
2 K HacroseMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

3.1.1. [Ipuem u peructpartiusi oOpalieHus.

[TocTynuBmivie B apXuB MUCBMEHHBIE OOpallieHus] U OOpalleHus, TOCTYUBIIINE
M0 3JICKTPOHHOW TMOYTE, PErUCTPUPYIOTCA B JE€Hb IOCTYIUIEHUS B YCTAaHOBJIEHHOM
MOPSAKE.

Peructpanms oOpaiieHust SBJISICTCS OCHOBAaHMEM ISl Hadayia JCHMCTBUM 110
MPEAOCTABICHUIO MyHUIIUIIAIBHOW YCIYTH.

CrenuanucTt apxyuBa OCYIIECTBISET aHAIN3 TEMATHUKHU MTOCTYMUBIINX OOpaIieHui
3asBUTEJIEH C YyYETOM HEOOXOAMMBIX MPO(ECCHOHAIBHBIX HABBIKOB M MMEIOIIETOCS B
apXHWBe HAy4YHO-CIPABOYHOIO armapara.

3.2. Ilouck apXuMBHBIX JOKYMEHTOB, HEOOXOUMBIX /ISl UCIIOJTHEHUS 0OpalieHui

Jlupektop apxuiBa, MpHU TMOCTYIUICHUU OOpAIlleHHs, C MOMOIIBI0 HUMEIOIIETOCs
HAay4YHO-CIIPABOYHOTO  ammapara, ONpeAeNsieT apXuBHbICe IHUEGPHI  JTOKYMEHTOB,
HEOOXOIMMBIX JIJISI UCTIOJTHEHHS 3aITPOCOB.

B cootBeTcTBUM ¢ apXuBHBIMH IMHPpaMH MOJHUMAET W3 APXUBOXPAHUIIMINIA
HEO0OXOMMBIC JJISi UCIIOJIHEHUSI OOpAIlleHUs] apXWUBHBIE JOKYMEHTHI, U MPHUCTYIAET K
WCITOJTHCHHUIO OOpaIeHMS.

[Io OKOHUaHWM WCIONHEHHS OOpalleHus BCE TIOJMyYCHHBIE apXWBHBIC e
pa3MenalTcs B apXHUBOXPAHWINILIE HA CBOM MECTA XPAHEHUS.
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Pe3ynbTaTomM agMUHUCTPATUBHOTO JACHCTBUS SBIACTCS TOTYyUYCHUE HEOOXOIMMBIX
JOKYMEHTOB U3 apXUBOXPAHUIIHIII.

3.3. OdopmileHrEe apXUBHBIX CIIPABOK

ApXxHBHas ClpaBKa COCTaBIIAECTCA ¢ 0003HAUCHUEM Ha3BaHUSA MH(GOPMAIIMOHHOTO
JOKYMEHTa « ApXUBHas CIIPABKay.

B apxuBHOHN cHpaBKke Ha3BaHUE APXUBHOIO JOKYMEHTa, €ro HOMEp W Jara
BOCIIPOU3BOJSATCS MOJHOCThIO. M3BIEUYEHUSIMU M3 TEKCTOB AapXHUBHBIX JOKYMEHTOB
JOJKHBI OBITh HCYEpIlaHbl BCEe UMEIOUIMECS TaHHbIe Mo 3ampocy. Hawamo m koHen
KQ)KJIOTO M3BJICUEHHUS, a TAKXKE MPOIYCKU B TEKCTE€ apXMBHOI'O JOKYMEHTa OTIEIbHBIX
CJIOB 0003HAYAIOTCSI MHOTOTOYHUEM.

B npuMmeuaHusX K TEKCTy apXMBHOM CIIPABKH JIE€JIAIOTCA COOTBETCTBYIOLIUE
OFOBOPKHM O YaCTSIX TEKCTa OpUTMHaia, Hepa30OpUYMBO HANMCAHHBIX, HCIPABICHHBIX
aBTOPOM, HE€ MOJJAIOIIMUXCSA IPOYTECHUIO BCJIEACTBUE MOBPEKICHUA TEKCTa W T.II.
OTnenpHBIE CIOBA U BBIPAXKEHUSI OPUTHHANA, BBI3BIBAIOIINE COMHEHHUS B UX TOYHOCTH,
oropapuBarorcsi cioBaMu «Tak B Tekcre opuruHana», «Tak B mokymente». Ilocie
TEKCTa apXHWBHOW BBIMHCKU YKA3bIBAIOTCS apXWBHBIN MIKU(p U HOMEpA JIUCTOB €IUHUILIBI
XPaHEHUsI apXUBHOIO IOKYMEHTA.

AYTEHTHUYHOCTh BBIIaHHBIX IO 3alpocaM apXUBHBIX CIPABOK YAOCTOBEPSETCSA
MOANUCHIO JTHPEKTOPA U MEYATHIO ApXUBA.

Ha o6Gopote kaxmoro jaucra CHpaBKUA MPOCTABISIOTCS apXuUBHBbIC MHUGPH U
HOMEpA JIUCTOB €IWHUI] XPAHEHUs APXUBHOTO JOKyMEeHTa. Bce NHCTBl apXHBHOM
CIIPABKH CKPEIUIAIOTCS. ApXUBHAs CIIPaBKa 3aBEPSAETCA  MOJIMHUCHIO TUPEKTOpa H
neyaThblo apXuBa.

3.4. IToaroTroBKa OTBETOB 3aIBUTEIISIM.

3.4.1. IloaroToBKy OTBETOB 3asIBUTEISIM OCYLIECTBISIET ApXuB. OTBET MOXKET
OBITH IIOATOTOBJIEH B BUJIE:

NMCbMEHHOTO  YBEIOMIJICHHMSI 3asBUTENII O HANpaBJIE€HUWU 3ampoca 1o
MPUHAJJICKHOCTH B TOCY/IapCTBEHHBIE, MyHUIUITIAJIbHBIE aPXUBbI U OpraHU3aluu;

ApXUBHOU CITPABKU, APXUBHOM BBIIMCKHU UM apXMBHOM KOIHUHU.

3.4.2. [lpu oTCyTCTBUU apXMBHBIX JOKYMEHTOB, HEOOXOAUMBIX ISl UCTIOJTHEHUS
3ampoca, COCTaBJISIETCS OTBET 00 OTCYTCTBHM 3alpallliBaeMbIX CBEICHUNM Ha OJaHKe
ApxuBa. B oTBeTe uznaraercs npuurHa, IO KOTOPOW HE MPEACTABISAETCS BO3MOKHBIM
BBIJIATh HCTPEOYEMbIN JOKYMEHT WU CITPABKY.

3.4.3. Cpok UCHOJIHEHUS JAaHHOW aAMUHUCTPATUBHOMN mpoleaypsl He Oosee 30
pabouux JHEW CO IHS PEerucTpaliy 3ampoca.

3.5. OdopmiieHruEe apXUBHBIX CHPABOK

3.5.1. ApXuB roTOBUT apXUBHBIE CITIPABKU

3.5.2. ApxuBHble copaBku OGOPMIISIIOTCS Ha TOCYJAPCTBEHHOM  SI3BIKE
Poccuiickon denepanum.

3.6. OtnpaBka 3asBUTEJISIM apXHUBHBIX CHPABOK

3.6.1. Konuu apXuBHBIX CITPABOK MPHU JIUIHOM OOpaIeHuH B APXUB MOTYT OBIThH
BBIJIAHbI 3aSBUTENIO HPU NPEABSIBICHUN JOKYMEHTA, YI0CTOBEPSIOIETO JUYHOCTb; JIJIs
TPETHUX JIULI - TOBEPEHHOCTH, OPOPMIICHHOI B YCTAHOBJIEHHOM 3aKOHOM IOPSIJIKE.



3.6.2. PaccMOTpeHHe 3anpoca CYUTAETCS 3aKOHYEHHBIM, €CJIM 110 HEMY IPHHSTHI
HEeoOXOIMMBIE MeEphl W aBTOp 3ampoca MpOMH(POPMHPOBAaH O pe3yJbTarax
paccMOTpeHHUs..

4. IOPAJOK U ®OPMbI KOHTPOJIA 3A IIPENOCTABJIEHUEM
MYHUIHUIIAJIBHOU YCIYT'H

4.1. Texkymuil KOHTPOJb 32 HCIOJIHEHUEM TIOJIO)KEHUI  HACTOSAILErO
AJMUHHUCTPATUBHOI'O PETJIAMEHTA OCYLIECTBISIET JTUPEKTOP apXUBA.

4.1.1. Tekymui KOHTPOJb OCYLIECTBISETCA IIyTEM MPOBEACHUS IPOBEPOK
COONMIOEHUs M MCHOJHEHUA  CHEHUAINCTaMH  TOJOKEHHH  HACTOSALIEro
AJMUHHUCTPAaTUBHOTO PETJIAMEHTA, YCTAHABIMBAIOIIUX TPEOOBAHUS K MPEJOCTABICHHUIO
MYHHUIMTIIATBHOM YCIIYTH, HE pexe 1 pa3za B Mecsll.

4.1.2. Tekymuii KOHTPOJIb MO HMCIOJHEHHUIO HACTOSIIEr0 AIMHUHUCTPATUBHOIO
perilaMeHTa OCyIECTBIISIETCA HE pexe 1 pasa B moyryroaue.

4.2. IlpeAMETOM TEKYIIETO KOHTPOJS, OCYIIECTBISIEMOrO JUPEKTOPOM apXUBA,
SABJISIETCA:

COONIOIGHUE CPOKAa PETUCTpAllMM 3alpoca 3asBUTENs O IPEAOoCTaBICHUU
MYHULHUNAIBHOUN YCITyTH;

coOJII0/IeHrEe CpOKa MPEIOCTABICHUS MyHUIIUITAIIBHON YCITYTH;

MIPaBOMEPHOCTh TPEOOBAHUS Yy 3aABUTENSI JIOKYMEHTOB, HE IMPETyCMOTPEHHBIX
HOPMAaTUBHBIMU MPABOBLIMU aKTaMU;

MIPaBOMEPHOCTh OTKa3a B MPUEME TOKYMEHTOB;

MPaBOMEPHOCTh OTKAa3a B MPEIOCTABICHUN MYHULIMIAJIbHOW YCIIYTH;

MPaBOMEPHOCTh TPEOOBAHUS y 3asBUTEIISI NIPU MPEIOCTABICHUN MYHUITUTIATBHON
YCIIYTH IJIAThI, HE TPEAYCMOTPEHHOW HOPMATUBHBIMU MTPABOBBIMU AKTAMU;

PaBUWIBHOCTh MPOBEPKHU JOKYMEHTOB;

IPaBOMEPHOCTh TPEACTABJICHUS] HH(POPMAIUM U JOCTOBEPHOCTH BBIIAHHOU
uHdopmaIuy;

YCTPAHEHUE TEXHUYECKUX OMMOOK MPH HAJWYHH 3asBICHUN 00 HCHpaBICHUU
TEXHUYECKHUX OIIHOOK;

IPAaBOMEPHOCTh OTKa3a B MCIPABJICHUM JOMYIIEHHBIX OMEYaTOK M OLIMOOK B
BBIJIAHHBIX B PE3yJbTaTe MPEAOCTABICHUS MYHHUIIUTAIBHONW YCIYTH JOKYMEHTaX JIOO
HapyILIEHUE YCTAHOBJIEHHOTO CPOKA TaKUX UCIPABICHUI;

000CHOBaHHOCTh aj00 MojydyaTesaed YCIyrd Ha KadyecTBO M JOCTYIHOCTh
MYHUIIUTIATBHOM YCIIYTH U IEUCTBUI 1O pe3ysibTaTaM PacCMOTPEHHUS KajJo0BbI.

4.3. llpoBeneHue TPOBEPOK TMOJHOTHI W KadyecTBa  MPEIOCTABJICHUS
MYHULIMATHHON YCITYTH MOKET HOCUThH TUIAHOBBIM M BHETJIAHOBBIN XapakTep.

4.3.1. IlnaHoBble TPOBEPKH TOJHOTHI M  KadecTBa MPEIOCTABICHUSA
MYHULIMNAIBHON yCIyru (Jajiee — IUIaHOBBIE MPOBEPKH) MPOBOISATCS HA OCHOBAHUU
TOJIOBBIX U €KEMECSYHBIX TUTAHOB PabOTHI apXUBa.

4.3.2. BxennaHOBblE TPOBEPKH TMOJHOTHI M KauyecTBa NPEAOCTaBICHHS
MYHULIMNAIBHOUN YCITyTH (Jlajiee — BHEIIAHOBBIE MPOBEPKH ) IPOBOJIATCS B Cydae:

MOCTYIUIEHUSI 000CHOBAHHBIX JKaj00 OT MOTyYaTee MyHUIIUITAIbHON YCIyTH;



MOCTYIUIEHHE HMH(pOpPMAIMM OT OpPraHOB TOCYAApCTBEHHOW BIACTH, OPraHOB
MECTHOTO CaMOYINpPABICHHA O HAPYLICHUWM IIOJOKCHUN AJMUHHCTPAaTUBHOTO
perIaMeHTa;

HOCTYIUIEHUST MH(QOpPMAIMK IO pe3yJbTaTaM BHEBEIOMCTBEHHOIO KOHTPOJIA,
HE3aBHCHMOI'0 MOHUTOPHUHIA, B TOM YHCJIE OOLIECTBEHHOTO, O HAPYIIEHUU MOJIOKEHUN
AIMUHHACTPAaTUBHOIO  PETJAMEHTa, MHBIX  HOPMATHBHBIX  IIPABOBBIX  aKTOB,
YCTaHABIMBAIOLIUX TPEOOBAaHUS K IIPEIOCTABICHUIO MyHUIIMIIAJIbHON YCIYTH.

4.4. TlnaHoBBIe TPOBEPKU MPOBOIAATCA CHOPMUPOBAHHON paboyeil rpymnmoil B
CPOK, YCTAHOBJICHHBIN TOJOBBIMU M €KEMECSUHBIMH TIaHAMH PaOOTHI OOIIEro OT/ena,
HO HE peXe OJJHOIO pa3a B MOJIyTOAUE.

BHemnnaHoBble TPOBEpPKH MPOBOASTCS CGHOPMUPOBAHHONM B 00IIEeM OTIEse
pabouell Tpynmnoil, NpeacTaBUTENIMUA MPOKYPATypbl U APYTUX HAA30PHBIX OPraHOB IO
Mepe MOCTYIUICHUS 3aIpoca.

4.5. ITo pe3ynbraraM TEKYLIEro KOHTPOJIA, IUIAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK
B 0053aTE€ILHOM MOPsJIKE 0POPMIISIETCSI MIMCbMEHHBIN OTUET.

B NHCBMEHHOM OTYETE OTPaXAKOTCSA BBISBICHHBIE HAPYIICHHWS WCIOJHEHUS
AJIMAHHCTPAaTUBHOTO  PETJIAMEHTa, NPEIJIOKEHHUS 110 HUCHPABICHUI  JaHHBIX
HapyILIEHUI U YKa3bIBA€TCsA CPOK UX HCIIPABIICHUS.

4.6. I1o pe3ynbpTaTamM TEKyLIErO KOHTPOJIS, IUIAHOBBIX U BHEIUIAHOBBIX ITPOBEPOK,
B CIydae BBIABJICHMS HapyLICHUN NpaB 3asgBUTENIEH, OCYIIECTBIIIECTCS NPUBIICUCHUE
BUHOBHBIX JIMII K OTBETCTBEHHOCTH, B  COOTBETCTBUM C  JACHCTBYIOIIUM
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

4.7. Pe3ynpTarbl TEKyIIETO KOHTPOJISA, IUIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK B
0053aTENIBHOM MOPSIIKE YUUTHIBAIOTCS MPU MPEIOCTABIECHUN MYHUIIUIAIBHOU YCIIYTH.

4.8. OTBETCTBEHHBIA CIEHHAINCT [0 HCHOJHEHUIO MYHULMNAIBHON YCIyTH
HECET OTBETCTBEHHOCTb 32 CJIEAYIOLIUE ACHCTBUA:

HapylI€HUE CpOKa pErucTpalMM 3ampoca 3asiBUTENS O IPEAOCTaBICHUN
MYHHULUIIATBHOU YCIIYTH;

HENIPAaBOMEPHBIA OTKa3 B MPHUEME JOKYMEHTOB, MNPEIOCTABICHUE KOTOPBIX
IPELYCMOTPEHO  HOPMAaTHBHBIMH  IPAaBOBBIMM  aKTaMH Uil  NPEJOCTaBICHUS
MYHHULUIIATBHOU YCIIYTH;

TpeOoBaHUE y 3asBUTENS JOKYMEHTOB, HE NPEIyCMOTPEHHBIX HOPMATHUBHBIMU
IIPaBOBBIMM AKTaMU I IPEJOCTABICHNS] MYHULIUITAJIbHON YCIIYTH.

4.9. JlupekTop apXrBa HECET OTBETCTBEHHOCTH 3a CIEAYIOIINUE JEHCTBUS:

HapylUIEHUE CPOKa MPEJOCTABICHNUS] MYHULIUTIAIbHON YCIYTH;

HapylIeHUE CpOKa pErucTpaly 3ampoca 3asiBUTENS O MPEAO0CTaBICHUU
MYHULUITAIBHOMN YCIIYTH;

HENPaBOMEPHBIA OTKa3 B MpUEME JOKYMEHTOB, MPEIOCTaBICHUE KOTOPBIX
NPEIyCMOTPEHO  HOPMATUBHBIMM  MPABOBBIMU  aKTaMH JUIsl  NPEIOCTaBICHUS
MYHULIUNIAIBHOW YCIIYTH;

TpeOoBaHUE y 3asBUTENS JOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATHUBHBIMU
IIPaBOBBIMH aKTaMU I IPEJOCTABICHHS] MyHULIUITAJIBHON YCITyTH;

HEIPAaBOMEPHBIN OTKAa3 B MPEIOCTABICHUN MYHUIIUIIAIBHON YCIIYTH;

3aTpe0OBaHUE C 3asBUTENS MPU MPENOCTABICHUM MYHHUIMNAIBHONW YCIyrd
I1aThl, HE IPEyCMOTPEHHON HOPMAaTUBHBIMU ITPABOBBIMU aKTaMU;



HEMIPaBOMEPHBIA OTKa3 B HWCIPABICHUU JOMYIICHHBIX ONEYaTOK M OIIMOOK B
BBIJIAaHHBIX B pE3yJIbTaTe MPEAOCTABICHUSI MYHUIIUNIATBLHOM YCIYyTH IOKYMEHTax Ju00
HapyILIEHUE YCTAHOBIEHHOTO CPOKA TAKUX UCIPABIICHUH.

4.10. I'paxxnane, OpUIMYECKUE JHIIA BIpPaBe MOIydaTh HHPOPMALIUIO O MOPSIKE
NPEIOCTABICHUS MYHUIMIAIBLHOM YCIYrd, a TakXKe HalpaBliATh 3aMEyaHus U
MPEIOKEHHUS TI0 YIIYUIICHUIO Ka4YeCTBA U JOCTYITHOCTH €€ MPEJ0CTABICHHUS.

5. TOCYJAEBHBIN (BHECYJIEBHBIN) TOPSIOK OB KAJIOBAHUSI
PEINEHWUN U JEVICTBUM (BE3JENCTBUS) OPTAHA,
MPEJOCTABJISIIOIIEIO MYHULIUITAJIBHYIO YCJIYTY, A TAKKE
JTOJI’KHOCTHBIX JINL, MYHUIIUIIAJBHBIX CJIYKAILINUX

5.1. Tlomyyarenu MyHMIIMIIAJbHOW YCIYyTM HMMEIOT TPaBO Ha OOXaJllOBaHUE B
JOCYyIeOHOM TMOpsiAKe JAevcTBUM (0e31eCTBUS) COTPYOHUKOB, Y4YaCTBYIOIIHUX B
MIPENOCTABIEHUNA MYHHUIIUIIAIBHON YCIIyTH.

5.2. Ilpeamerom gocynedHoro (BHECY1eOHOT0) 00KaTOBaHUS MOYKET ITOCTY>KHUTh:

- HapYILICHHUE CpOKa PEruCTpaluy 3amnpoca 3asBUTEIA O IPEIOCTaBICHUU
MYHHUITUIIAIBHOMN yCIIYTH;

- HApyILICHUE CPOKA MPEAOCTABICHUS MYHUIIANIAIBHON YCIyTH;

- TpeOOBaHWE Yy 3asBUTEINIS JOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMAaTUBHBIMHU
npaBoBbIMH akTaMu Poccuiickoit denepanuu, cyobekToB Poccuiickoit deneparuu,
MYHHUIUITAIBHBIMU MPABOBBIMM aKTaMHU JIJI IPEAOCTABIICHUS MYHUIIUTIAIBHON YCIYTH;

- OTKa3 B NpPUEME JOKYMEHTOB, NPEAOCTaBJICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMU NMPaBOBbIMU akTamu Poccuiickoii @eaepanmn, cyobekToB Poccuiickoit
denepaliid, MYHUIUMIAUIBHBIMA ~ MNPaBOBBIMU  aKTaMM  JUIs  TNPEIOCTABJICHUS
MYHUITUTIAIBHOMN YCIIYTH;

- OTKa3 B MPEAOCTABICHUU MYHULIMITAIIBHOW YCIIYTH, €CJIA OCHOBAaHHUS OTKa3a HE
PEAYCMOTPEHBI (PeAepaTbHBIMU 3aKOHAMH W TIPUHATHIMH B COOTBETCTBUU C HHUMU
WHBIMA HOPMATHBHBIMH IIPaBOBBIMM akTamMu Poccuiickoit (enepamnuu, cyObeKTOB
Poccuiickon denepaunu, MyHULIMITATBHBIMU IIPABOBBIMHA aKTaMMU;

- TpeOOBaHUE ¢ 3aABUTENIS MMPU MPEIOCTABICHUN MYHUIIUIIAIBLHON YCIIYTH IJIATHI,
HE NPEAyCMOTPEHHOM HOPMATUBHBIMU MNpPaBOBbIMU akTamu Poccuiickon Penepanmu,
cyonsekToB Poccuiickoii peneparuu, MyHUIIUTAIBHBIMU TTPABOBBIMH aKTaMU;

- OTKa3 oOpraHa, MNOpPEeAOCTABISIIOMIETO MYHUUIUNAIBHYI  YCIYyry, €ro
JIOJDKHOCTHOTO JIMIIA B UCTIPABJICHUH JIOMYIICHHBIX OTIEYaTOK M OMIMOOK B BBIJIAHHBIX B
pe3ysbTaTe MPEIOCTABICHUS MYHUIUTIATBLHOM YCIYTHd MOKYMEHTaxX JIMOO HapylIieHUE

YCTaHOBJICHHOT'O CPOKA TAKUX UCIPABJICHHM.

5.3. VYNOJTHOMOYEHHBII Ha pacCMOTpPEHHE >KajloObl OpraH OTKa3bIBaeT B
YIIOBJIETBOPEHHUH KaJI00bI B CIEIYIOMINX CIIydasx:

5.3.1. HanMuue BCTYNMBIIETO B 3aKOHHYIO CHJIy pPELICHHs CyJa, apOUTPaskHOTO
cyJa 1o ajno0e 0 TOM K€ IPEeIMETE U M0 TEM e OCHOBAHMSIM;

5.3.2. monmaya xaynoObl JHUIIOM, IOJHOMOYHUS KOTOPOTO HE TOJATBEP)KIEHBI B
MOPSJIKE, YCTAHOBJIEHHOM 3aKoHOAATeNbCTBOM Poccuiickon denepanuu;



5.3.3. HanmuuMe pelieHusT MO KanoOe, MPHUHITOIO paHee B COOTBETCTBUU C
TpeOboBaHUsIMU HacTosIero [1oyi0keHusT B OTHOIIEHUU TOTO K€ 3asBUTENS U MO TOMY
e TIPEeIMETY KaJI00BbI.

5.4. YIOJTHOMOYEHHBIA Ha PACCMOTPEHHE kKaloObl OpraH OCTaBISET KajloOy 0Oe3
OTBETa B CIIy4ae:

5.4.1. Hanuuus B xano0e HEelEH3YPHBIX JTUO0 OCKOPOUTENBHBIX BBIpAKEHUH, YIPO3
YKU3HH, 3JI0POBBIO U UMYIIIECTBY JOJKHOCTHOTO JIMIIA, @ TAKKE YJICHOB €r0 CEMbU;

5.4.2. OTCYTCTBUSI BO3MOXKHOCTH MPOUYUTATh KaKylO-JIMOO YacTh TEKCTa >KaJlOObI,
dbaMunuo, UM, OTYECTBO (NIPU HAIWYMHU) W (WJIM) TOYTOBBIA aapec 3asiBUTEINS,
yKa3aHHbIE B jkajo0e, OTBET Ha kajJo0y He JaeTcs U OHa HE MOAJICKHUT HAIMPABIICHUIO
Ha pPacCMOTPEHUE B TrOCYJAPCTBEHHBII OpraH, opraH MECTHOIO CaMOYIPABIICHUS WJIU
JOJKHOCTHOMY JIMIy B COOTBETCTBHH C MX KOMIIETEHIIMEHN, O YEM B TE€UEHUE CEMU JTHEN
CO JIHSl PErHCTpalUU Kajo0bl cOOOIIAETCS 3asBUTEII0, €CIIH €r0 (PaMUIUsS U OYTOBBIM
aapec MOANAOTCS IPOUYTEHUIO.

5.5. KanoOa noyaercs 3asiBUTENIEM B MUCbMEHHOM opMe Ha OyMa>KHOM HOCHUTEIE
WJIU B BJIEKTPOHHOM BHJIE.

XKanoba moxer ObITh HampaBieHa o mnoure, yepe3 M®LI, ¢ ucnonapzoBaHuem
nH(OPMAITMOHHO-TEJICKOMMYHUKaIIMOHHON cetu "WHTepHer", oduiumaibHOro cairta

MYHUIUIIAIBHOTO oOpazoBaHuUs "T'oponckoi OKpYyI-TOpPOJI Kyneivkap"
http://www.admkud.ru, Enquxoro moprana rocyIapCTBCHHBIX ¥ MYHUIIUTIAIBHBIX YCIYT
[Tepmckoro Kpast http://www.gosuslugi.permkrai.ru, Enunoro nopTana

rOCYJIapCTBEHHBIX M MYHHUIMNAIbHBIX ycayr (dbyHkiuit) http:// www.gosuslugi.ru/, a
TaK)K€ MOXET ObITh IPHUHSTA MPU JTUYHOM ITPUEME 3aABUTEIS.

5.6. Cpok paccMOTpeHHUS KaJloObl - B TEUEHUE MITHAAIATHA pabodYuX JHEN co JAHS
ee peructpauuu. B ciayyae oOxanoBaHMs OTKa3za opraHa, MpEeAOCTaBIIAIONIETO
MYHUIUMOAIBHYIO  YCIYry, JOJDKHOCTHOTO JIMIA OpraHa, MpeAOoCTaBIISIIOLIErO
MYHULIMIIAJIBHYIO YCIYTY, B NpUEME JOKYMEHTOB Y 3asiBUTEIN JUOO B HCIPaBICHUU
JIOTIYIIEHHBIX ONEYaTOK M OMMOOK WJIM B CiIy4ae OOKaJlOBaHUS HapyLICHUS
YCTaHOBJIEHHOT'O CpOKa TaKUX MCHPABICHUM - B T€UEHHE MATH pabOUyuX JHEH O JAHS ee
perucTpanum.

5.7. XKanoba nomkHa CoiepKaTh CIICIYIONIYI0 HHGOPMAITHIO:

1) HamMeHOBaHHWE OpraHa, MNPEIOCTABISIOLIETO YCIYTY, JOHKHOCTHOIO JIMIA
opraHa, IpeIOoCTaBJISIOIEr0 YCIYry, WIH MYHHIMIAIBHOIO CIIY>KAIEro, PEIIEeHUs H
nercTBus (0e31eiCTBHUE) KOTOPBIX 00XKATYIOTCS;

2) damunuio, uMs, OTYECTBO (MOCJIENHEE - NMPU HAIWYUU), CBEICHHS O MeECTe
KUTEIbCTBA 3asBUTENS - (PU3NYECKOTO JiMIa MO0 HAMMEHOBAHHUE, CBEJICHUS O MECTe
HAXOXKJEHUS 3a4BUTEIS - IOPUAMUYECKOTrOo JIUIA, a TaKKe HoMep (HoMepa) KOHTAKTHOTO
tenedoHa, agpec (aapeca) FIEKTPOHHON MOUTHI (MPU HAJIMYKK) U TIOUYTOBBINA ajpec, Mo
KOTOPBIM J0JIKEH ObITh HAIIPaBJIEH OTBET 3asIBUTEIIIO;

3) cBeneHust 00 oOXKadyeMbIX PEIICHUAX W JeHCTBUAX (Oe3aeiicTBUMU) opraHa,
NPENOCTABISIOIET0  MYHULHMIIAJBHYKO  YCIYry, JOJDKHOCTHOTO JIMIIA  Oprasa,
IPENOCTABISAIOIIEr0 MYHULUITAJIBHYIO YCIYTY, I MYHULAIIAJIHOTO CITYXKAaIlero;

4) noBOABI, HA OCHOBAaHWMU KOTOPBIX 3asBUTEIb HE COIVIACEH C PELICHUEM U
neiictBueM (0e3aeiiCTBHEM) OpraHa, MpeAoCTaBISIONIEr0 YCIyTy, JOHDKHOCTHOTO JIUIA
oprasa, peJOCTABIISIFOUIETO YCIYTY, WA MyHULUIIAJBHOTO CITyXKaIlIero.


http://www.admkud.ru/
http://www.gosuslugi.permkrai.ru/

5.8. K xanobe MOTyT OBITh MPHUJIOKEHBI KOMHMH JOKYMEHTOB, MOATBEPKIAFOIINX
U3JI0OKEHHBbIE B kajnobe oOcrosTenbcTBA. B TakoM ciyyae B »kajoOe NPUBOIUTCS
NepeueHb NMpUIaraeéMbix K Hell JOKYMEHTOB.

5.9. Kaymoba mnoanuceiBaeTCs MOJAABIIUM €€ IMOJydaTelieM MYHHUIUIAIbHOM
YCIIyTH.

5.10. 1o pe3ynpTaTaM pacCMOTpPEHUs KaIOObI IJ1aBa aJIMUHUCTPALIMUA IPUHUMAET
OJIHO U3 CJEAYIOIIUX PEIICHUN:

1) ynoBneTrBopsieT xanoly, B TOM 4ucie B (popMe OTMEHBI MPUHATOTO PELICHHUS,
UCTPABIICHUS JOMYIIEHHBIX OPTaHOM, MPEAOCTaBISIONINM yCIYyTy, ONEYaTOK M OLIHOOK
B BBIJIaHHBIX B PE3yJIbTaTE MPEIOCTABICHUS YCIYTrU JOKYMEHTAaX, BO3BpaTa 3asiBUTEIIO
JEHEXHBIX CpPEICTB, B3MMAHHE KOTOPBIX HE NPEIyCMOTPEHO HOPMATHUBHBIMHU
nmpaBoBbIMM akTamu Poccuiickorn ®enepanny, HOPMATUBHBIMM TPABOBBIMU aKTaMU
MYHUIUIIATBHOTO 00pa30BaHus;

2) OTKa3bIBACT B YAOBJIETBOPEHUU 7KaJIOOBI.

He mno3nHee nHA, CIeQyroIero 3a JHEM NPUHATHS PELICHUS, YKa3aHHOIO B
HACTOALIEM IYHKTE, 3asiBUTEII0 B MUCbMEHHON (hopMe M MO >KEIaHUIO 3asBUTENS B
JJIIEKTPOHHOM (opMe HampaBiseTCs MOTHBUPOBAHHBIM OTBET O pe3yJbpTaTax
PaccMOTpEHHUS KaT00bI.

5.11. B cnyyae ycTaHOBIJIEHHUS B XOJ1€ WM 110 PE3yJIbTaTaM pPacCMOTPEHUS Ka00bI
IIPU3HAKOB COCTaBa AJMHWHHMCTPATUBHOIO IPABOHAPYLWIECHUS WM NPECTYIUICHUS
JIOJDKHOCTHOE JIMI0, HAJEJIEHHOE MOJHOMOYUSMH IO PACCMOTPEHHUIO kKajao0 o0sA3aH
HE3aMEeIJIMTEIbHO HAlIPABUTh UMEIOIIMECS MaTepUalibl B OPTaHbl IPOKYPaTypHI.

5.2. O6xanoBaHue B Cy/1eOHOM TOPSJIKE.

5.2.1. NevictBust (0Oe3AeHCTBUS) JOJDKHOCTHBIX JIMI[ AAMUHUCTPALMM TOpoja
(CTpYKTYypHOTO MOAPA3ACIICHUS), apXUBa U PELIEHUs, MPUHATHIE B XOAE MCIOJHEHUS
MYHUIUNATBHOW YCIYTH, MOTYT OBITh 00KajI0BaHbl 3aBUTENIEM I10 MOACYIHOCTH B CYJ
II0 MECTy €ro J>KWUTEIbCTBA WJIM IO MECTy HAaXO0XICHHsS aJMUHHUCTpPALMU TOpoaa
(CTpYKTYpHOrO  MOApa3JeieHMs), JOHDKHOCTHOTO  JIMIA, pELIeHHe, JeWCTBUE
(Oe3meiicTBUE) KOTOPBIX OCTIAPUBAIOTCS.



[Ipunoxenue 1
K aIMUHACTPAaTUBHOMY PEIVIAMEHTY

AHKETA-3ASIBJIEHUE

damunus, UMsl, OTYSCTBO 3asIBUTEIIS

Anpec:

KonTtakTHbI# TenedoH

®UO nuua, Ha KOTOPOTO 3aNpPAIUBACTCA
CIIpaBKa

Jlata ero poxaeHus

Tema oOpareHus:

I[OHOJ'IHHTCJ'II)HI)IG CBCACHMA

Komun npujiaraCMblX JOKYMCHTOB

Cornacue Ha 00pabOTKy MEePCOHATBHBIX
JTAaHHBIX

Crnioco06 moy4deHust oTBeTa

Jata oopmieHus 3asBICHUS

IHoamnuce 3asBuTens




[Tpunoxenue 2
K aJMUHUCTPATUBHOMY PEIrJIAMEHTY

BJOK-CXEMA
NPeIoCTABJCHUS MYHUIMIIAJIBHON YCJIYIH
«IIpenocraBiieHre apXUBHBIX CIIPABOK»

OOpaiiieHue 3asiBUTEIS
B aMuHKCTpanuio ropojaa Kyasimkapa, Apxus, MOI]
C 3asBJICHHEM, HaIIUCAHHBIM B YCTAHOBIIEHHON (hopme

!

IMprUEM 3aiABJICHUA U TOKYMCHTOB, HCO6XOI[I/IMBIX I IPpEAOCTABIICHUA
MYHI/IHI/IHEUIBHOf;I YCIYTH, 00 O0TKa3 B IMpUEMC 3as4BJICHHUA U JOKYMCHTOB,
H€O6XOI[I/IMBIX AJIL IIPCIOCTABJICHU A MyHHHHHaHBHOﬁ YCIIyru

l

perucTpanus 3asBJICHUS U JOKYMEHTOB, HEOOXOAUMBIX JJI MPEAOCTABICHUS
MYHUIIUTIATBHON YCIYTH

!

MOJATrOTOBKA OTBETA HA 3aIIPOC WJIM MHChMa 00 OTKAa3€ B MCIIOJHEHUU 3aIpoca C
yKa3aHUEM NPUYUHBI OTKa3a

! l

BblJa4da 3as1BHUTCIIIO IIMCbMa 00 BbIJla4a 3adBUTCIIIO OTBCTA Ha 3aIIpOC
OTKa3€ B UCITIOJIHCHHWH 3aIlpoca




