AJMHUHUCTPALIUS T'OPOJA KY/IBIMKAPA
MNMOCTAHOBJIEHHUE

22.07.2016 Ne878-01-02

'O6 yrBep:KIeHHH AAMUHHUCTPATHBHOIO
perjiaMeHTa npeaocTaBjIeHusI
aaAMuHHCTpanuei ropoaa KyapiMmkapa
MyHuIUnaabHol ycayru «Ilpexocrabienue
HHpOpMaALMU 0 TEKYyLIel yCIeBaeMOCTH
y4yauerocsi, BefeHue 3JIeKTPOHHOI0
JIHEBHMKA U 3JIEKTPOHHOIO JKypHAaja
ycreBaeMocT

B cootBerctBuu ¢ ®PepepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6
OpraHu3allid TPEJOCTABICHUS TOCYJAAPCTBEHHBIX M MYHUIUIAIBHBIX YCIyT» H
MOCTaHOBJICHUEM anMuHucTpanuu ropojga Kyasimkapa ot 18.05.2015 Ne 515-01-02
«O0  yTBEpXKICHUM  TEPEYHS  MYHUIUNAIBHBIX  YCIYT,  MPEAOCTaBIISIEMbBIX
aaMuHucTpanueit ropoaa KynpiMkapa

Anmunuctpanus ropoga Kynemvkapa IIOCTAHOBJIAET:

1. YTBepauTh npuiaraeMblii aJMUHUCTPATUBHBIN DPETIAMEHT IPENOCTABICHUS
agMuHHCTpanue ropoaa KynaeiMkapa myHununaneHou yenyru «lIpemocraBnenue
uH(pOpMaIUU O TEKYIIEH yCIeBaeMOCTH y4Yallerocs, BeJEHUE 3JIEKTPOHHOTO THEBHHUKA
Y DJIEKTPOHHOTO )KypHaja yCIeBaeMOCTI».

2. Ony06nuKoBaTh HACTOSIIEE MOCTAHOBIEHUE B MEYATHOM CPEJICTBE MAacCOBOM
undopmaruu razere «Ilapmay u pazmecTuTh Ha OQUIIUATIEHOM CaliTe MyHHUITUTIATHLHOTO
oOpazoBanus «['opojickoii okpyr — ropoj KynsiMkapy.

3. Hacrosimiee mocraHoBiieHHMEe BcTymaeT B cuiay uepe3 10 nHelt ¢ mMoMeHTa
o(pUMaTBEHOTO OMYOIMKOBAHMS.

4. KoHTposib MO WCIIOJHEHHUIO HACTOSIIETO IOCTAHOBJICHUS BO3JIOXKHUTH Ha
3aMECTUTENsl TIJIaBbl agMHUHUCTpanuu ropoja KynesimMkapa, aaMuHHCTpauuu I10
COIMaJILHBIM BOIIpOCaM U 00IIeCTBEHHOM Oe3omacHoCcTH bpaxkkuna B.1.

I'maBa ropoaa Kyasimkapa-
rJ1aBa aAMUHHUCTpanuu ropoaa Kyasimkapa N.JI.MexoHomuH



YTBEPX/JIEH
IIOCTaHOBJICHHEM

agMuHUCTpanuu r. Kyasimkapa
ot 22.07.2016 Ne 878-01-02

AJIMUHUCTPATUBHBIA PETJIAMEHT
MIPENOCTAaBIECHU aIMUHUCTpanren ropoaa KyapiMkapa MyHUIMITAIIBHON YCIYTH
«IIpenocraBienre HHGOPMALIUHU O TEKYIIEH yCIIEBAEMOCTH Y4allerocs,
BEJICHUE JJIEKTPOHHOI'O JHEBHUKA U AJIEKTPOHHOTO KypHaJa YCIIEBAEMOCTI

1. OBIIME ITOJIO’KEHU A

1.1. AIMUHHCTPATUBHBIA PETJIaMEHT MPEAOCTABICHUS MYHUIMIIAIBHON YCIyru
«IIpenocraBienre uHPOpPMAIMK O TEKYIICH YCIEBAEMOCTH Y4Yallerocs, BEIACHHE
AJMIEKTPOHHOTO JHEBHUKA U  JJEKTPOHHOIO KypHaja YycreBaemocTu» (janee
COOTBETCTBEHHO — AJIMUHHCTPATHUBHBINA PErIaMEHT) pa3padOTaH B LIEJSAX MOBBIIICHUS
KauecTBa MPEIOCTABICHUS MYHHIIMITAIBHON YCIYTH TPEIOCTaBICHUIO WH(OPMAIUU O
TEKYIIeH yCTIeBAEMOCTH YUaIlerocs, BeICHNE AJICKTPOHHOTO THEBHHUKA U DJIEKTPOHHOTO
KypHajla yCIIEBa€MOCTH, OIPEACISICT IOCISAOBATEILHOCTE W CPOKH BBITIOJHEHUS
nedcTBuid  aamuHMcTpauun  ropojga  Kyneimkapa  Ilepmckoro  kpas — (masnee-
YIOJHOMOYCHHBINH OpraH) IO MPEAOCTaBICHUIO MYHHUITUTAIBHOW YCIYTH, MOPSAOK U
GbOpMBI KOHTPOJISI TPEAOCTABIICHUS MYHHUIUITAJLHONW YCIYTH, TMOPSAOK M (OPMBI
00)KaJlOBaHMS PEIICHUH | JeWCcTBUM (O€3IeHCTBUS) OpraHa, MPea0CTaBIISIONIETO
MYHUITUTIATBHYIO YCIYTY, @ TaKKe JODKHOCTHBIX JIMIl, MYHUIIMTIATBHBIX CIY>KaIluX,
YYacTBYIOIIMX B MPEAOCTABICHUN MYHHUITUTIATLHON YCITYTH.

1.2. B kadecTBe 3asBUTEINICH BBHICTYMAIOT IOpUIMYECKUe U (pu3ndeckue auna (nanee
- 3aBUTEIN).

OT UMeHM 3asBUTEJICH MOTYT BBICTYIAThH JIMIIA, YIIOJTHOMOYEHHBIC 3asBUTEIIEM B
COOTBETCTBUM C  3aKOHOAATeIbCTBOM  Poccuiickonn  ®Depepanum  (ganee  —
MPEICTaBUTEIIN ).

1.3. TlonoxxeHuss AIMUHUCTPATUBHOTO pErJaMEHTa pPAcCIpOCTPaHSIIOTCA Ha
3aMmpoChl O TPEIOCTABICHUU MYHHUIIMITAIIGHON YCIYTH, MOCTYMHBIINE B MUCHMEHHON
dbopmMe wunmu B (QopMe DJIEKTPOHHOTO JOKyMEHTa uepe3 EauHblii mopran
rOCyAapCTBEHHBIX M MYHULIMITAJIBHBIX YCIYT (J1ajee - 3asiBJICHNUE).

1.4. MecTo HaxoXeHusl Y TOJIJHOMOYEHHOI'0 OpraHa:

Anmvunuctparus ropoaa Kyneimkapa

619000, [Tepmckuii kpaii, r. Kyneimkap, yi. Jluxauesa, 1. 54

I'padux paboThl YIOTHOMOYEHHOTO OpTaHa:

[Tonenenpuuk-yeTBepr: ¢ 9.00 mo 18.15 yac.

[Taranna: ¢ 9.00 no 17.00 yac.

O6enennbrit nepepsiB: ¢ 13.00 xo 14.00

Nudopmaruss o mpueme TpaxkaaH, o rpaduke JUYHOTO TMpUEMa TJIABOU
aJMUHUCTPAIIMH MPEIOCTaBIISIETCSl cekpeTapem 1o tenedony (34260) 4-21-48.

Homepa cripaBounbix tenedoHoB (34260) 4-21-48, 4-22-19, 4-11-31.



[IpueM U perucTpaluio JOKYMEHTOB OCYIIECTBISECT YIOJHOMOYEHHBIA ISl 3TUX
HeJiel ChernuaniucT YmoJHoMoueHHoro opraHa (kaOuueT 114) B COOTBETCTBUM C
rpadukom paboThl aqMUHUCTpalu ropoja KyasiMkapa.

[IucemenHOE OOpallleHHe C AOCTaBKOM MO MOYTE€ MM KyphepOM HANpaBIISIETCS I1O
Mo4YTOBOMY ajpecy aamunuctpauuu: 619000, Ilepmckuit kpait, r. Kyasimkap, yiI.
JluxaueBa, 54, 1100 1o syekTpoHHOM mouTe: admkud@mail.ru, moudpoimc@mail.ru.

Anpec opuimanbHOro caita MyHUIIMNAIBLHOTO 00pa3zoBanus «I OpoACKON OKpyT-
ropon KynpiMkap» B HHGOPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOW ceTn «HTepHeT»
(manee — cetb «MuTepueT»): http://www.admkud.ru, http://www. kudobr.ru

Nudopmarust 0 Mmecte HaX0XA€HHUs Y TTOJTHOMOYEHHOTO OopraHa, rpaduke padoThbl
VY10JIHOMOYEHHOTO oOpraHa, TejaedoHax, MOPSAAKE NPEIOCTaBICHUS MYHULUINAIbHON
YCIIYTH TPEIOCTaBISETCS MYHUUMNAIBHBIMU CIIYKAIlUMH Y TIOJJHOMOYEHHOTO OpraHa
(mamee — creuMamuCcThl YTMNOJHOMOYEHHOTO OpraHa) € HCIOJIb30BAHUEM CpPEJICTB
Tene(OHHOU CBSI3U, AJIEKTPOHHOIO WH(DOPMUPOBAHMS MOCPEACTBOM pa3MELICHUS B
MH(OPMAITMOHHO-KOMMYHHUKAI[MOHHBIX CETSIX OOILIEro Mojib30BaHUA (B TOM YHCIE B
cetu IHTEepHET Ha cTpaHuIle caiiTa YIOJHOMOYEHHOTO OpraHa).

3asBiIeHUE O MPEJOCTABICHUM MYHUIIMIIAILHON yCIyTu B (OpME DJIEKTPOHHOTO
JIOKyMEHTa HampaBjsieTcsi IyTeM 3amnojHeHust (opmbl uepe3 Eaunblii  moprtai
rOCYJapCTBEHHBIX U MYHHIIMIIATBHBIX YCIyT: WWW.Qosuslugi.ru.

1.5. Undopmanuss 0 MyHUIIUMNAIBHOM YCIyre NPEIOoCTaBISETCS IMOCPEACTBOM
pa3menieHusi HHGOPMAIMK HA €UHOM TOpTaje TOCYAapPCTBEHHBIX U MYHUIIMIIAIBHBIX
yCayr: Www.gosuslugi.ru.

1.6. Undopmaius o mnpoueaype MNpeaoCTaBICHUS MYHUIUIAIBHON YCIyTH
coob1mraercst Mo HoMepaM Tene(OHOB, YKa3aHHbIX B MyHKTE 1.4. AIMHHHCTPAaTUBHOIO
periaMeHTa, a TakXKe pa3Memaercsa ceth VHTepHeT Ha caidte YMOJIHOMOYEHHOIO
oprasa.

Ha mHdopmanmoHHOM cTeHJie B 3AaHUM YTOJHOMOYEHHOTO OpraHa U Ha cairte
pa3mMelaercs ciaeayroas HHPOopMalus:

- U3BJICUCHUS U3 3aKOHOIATEJIbHBIX aKTOB U UHBIX HOPMATHUBHBIX MPABOBBIX aKTOB,
COJZIEpIKaIlX HOPMBI, PETYIUPYIOIIUE JIESITEIBHOCTh MO UCIIOTHEHUIO MYHUIIUITAIBHON
YCIYTH;

- U3BJICUYCHHUS U3 TEKCTAa AJIMHUHUCTPATUBHOTO PETJIAMEHTA,

- OJIOK-CXeMa UCTIOTHEHUSI MyHHUITUTIATBHON YCITYTH;

- TMEpeYeHb JIOKYMEHTOB, MpPHJIAraeMblXx K 3asBIICHHI0 O MPEI0CTaBICHUN
MYHULIMNIAIBHOMN YCIIYTH;

- 00pasiel 0(hopMIICHHS TOKYMEHTOB U TPeOOBaHUS K HUM,

- peXUM IpHemMa 3asBUTEIIeH crieuaIucTaMu Y TOJIHOMOUYEHHOTO OpraHa,;

- uHbopMalMs O CpPOKAX OKa3aHUs MYHULMIAIBHOM YCIyrd B 1EJIOM U
MaKCHMAJIbHBIX CPOKAX BBITIOJIHEHUS OTACIBHBIX aIMUHUCTPATUBHBIX MPOLIEAYD;

- OCHOBaHUs 0TKa3a B MPEJOCTABICHUN MYHULIMITAIbHON YCITYTH;

- IOPsAI0K UH(GOPMUPOBAHHUS O XOJI€ a[IMUHUCTPATUBHBIX MIPOLICAYD;

- IOPSAAOK MOJYyYEHUS KOHCYIbTaIUH;

- TIOPSZIOK OOKaJIOBAaHUS pEUICHUH, AeCTBUIN (O€3eHCTBUS) TOJDKHOCTHBIX JIUII,
OKa3bIBAIOIINX MYHULIUTATBHYIO YCIIYTY.
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HNudopmanus 06 0Tka3e B MPEIOCTABICHUN MYHUIIUIAIBHON yCIIyTH cOO0IIaeTcs
3asIBUTEINIO JIMOO €ro MpeCTaBUTENIO MO Tele(OHy U HalpaBIIeTCs TUCbMOM, a TaKkKe
HaIpaBJIsieTCsl MO DJIEKTPOHHOM IMouTe, YKa3aHHOW B 3asBiICHUU (IIPU HAIUYUU
COOTBETCTBYIOIIUX JAHHBIX B 3aSBJICHUH).

Nudopmarust o cpoke 3aBepiieHus: 0GOpMIICHHS] TOKYMEHTOB U BO3MOXKHOCTH HX
MOJIYYeHUS 3aIBUTEII0 COO0IAETCs MPH M01aue JOKYMEHTOB JIMYHO.

1.7. B moboe Bpemsi mocie AHS TMpUeMa JOKYMEHTOB 3asBUTEIb JUOO €ro
NPEACTaBUTENb HMMEET IMPaBO Ha TMOJIYYEHUE CBEACHHM O NPEeIOCTaBICHUU
MYHUIIUINIAJIBHOW YCIYTH MPH TOMOIIM TelePOHHOH, (HaKCUMHIBHOM CBSI3U, CETH
WHTepHeT  (3JIEKTPOHHOM  MOYTHI) WM  IOCPEACTBOM  JIMYHOTO  MOCEHICHUS
YIIOTHOMOYEHHOTO OpraHa.

3asgBUTENO0 JIMOO €ro NPEICTABUTENI0 MPENOCTaBISAIOTCS CBEIECHHS O TOM, Ha
KaKOM JTane (B IpOLIecC€ BBINOJHEHUS KaKOW aJMUHUCTPATHBHOM MPOLIETYpHI)
HAXOJUTCS IIPEICTABICHHOE 3asIBICHUE.

KoHcynbTammu 1o  BOmpocaM  MPEAOCTaBICHHWS MYHHIMIAIBHOM  yCIIYTH
IIPOBOJATCS CIIEHHAAIUCTAMU Y IOJIHOMOYEHHOI'O OpraHa o BOIIpocaMm:

- TNEepeyHsl JIOKYMEHTOB, HEOOXOAMMBIX MJIi NPEJOCTaBICHUS MYHHUIUNAIbHOM
YCIIyT'Y, KOMIUIEKTHOCTH IIPEJCTaBICHHBIX JOKYMEHTOB;

- BPEMEHHU IIPUEMA U BbIAA4YU JOKYMEHTOB;

- CPOKOB IIPEIOCTABIICHUSI MYHULIMITAIBHON YCIYTH;

- MopsAAKa 00KaJloBaHUs JeUCTBUI (0€31eMCTBUS) U PEIICHU, OCYILECTBIIEMbIX
Y IPUHUMAEMBIX B X0JI€ MPEIOCTABICHUS MyHULIMIIAJILHON YCIYTH.

Nudopmarust mpeaocTaBisieTcsl Mpy JTUYHOM oOpalnieHuu, no tenedony (dakcy)
WJIY DJIEKTPOHHOM IOYTE.

[Ipn orBerax Ha TeleQOHHBIE 3BOHKM M YCTHbIE OOpallleHHUsS CIELHAIUCTHI
Y1OJIHOMOYEHHOTO OpraHa HHPOPMUPYIOT OOPATUBIIMXCA O HWHTEPECYIOIIMM HX
BOIIPOCAM.

[Ipy HEBO3MOYKHOCTH CHELUUAIUCTa YIOJHOMOYEHHOIO OpraHa, MPUHSBIIETO
3BOHOK, CaMOCTOATEIbHO OTBETUTh Ha IOCTaBJIEHHBIE BONPOCHl OOpPaTHUBIIEMYCS
3aSBUTEIIIO JTUOO €ro MPEeACTaBUTEII0 coOOmIaeTcss Teae(OHHBIM HOMEP M BpeMs, IO
KOTOPOMY MOKHO TOJTYYUTh HEOOXOANUMYI0 HH(GOPMAIIHIO.

1.8. UudopmupoBanue o0 Xxolie TNPEIOCTABICHUS MYHHUIUIIAIBHON YCIyTH
OCYLIECTBJISIETCS CHEUUATMCTAMH Y IOJTHOMOYEHHOTO OpraHa:

- MIPU JINYHOM KOHTAKTE C 3asBUTEJEM JIMOO €ro MpeACTaBUTEIEM IMOCPEACTBOM
Tene(OHHON CBSI3M HEMEIJICHHO;

- MOCPEJCTBOM IMOYTOBOM WM (PAKCUMWIBHON CBS3U M DJIEKTPOHHOM IMOYTHI B
TeueHue 5 paboyux JHEN Nociie PErucTpaluuy 3amnpoca 0 Xo/1e MPeI0CTaBICHUs YCIyTH.

3asBUTENh JMOO €ro MpeICTaBUTENb, MPEIACTABUBIINE JOKYMEHTHI IS
perucTpaiuud, B  00fA3aTEJIbHOM  MOPSAAKE HMHPOPMUPYIOTCS  CHEHHATMCTAMU
YNOJIHOMOYEHHOIO OpraHa:

- 0 CPOKE M MECTE MPEAOCTABIICHNS MYHULUIIAIBbHON YCIYTH;

- 0 TIOJIHOTE NPUHSTHIX JTOKYMEHTOB;

- 0 BO3MOXXHOM OTKAa3€ B IPEIOCTABIEHUN MYHUIIUIIAIBHON YCIIyTH;

- 0 CpOKe 3aBepIieHUs 0POPMIICHUST JOKYMEHTOB.



KoHCynpTammm O  MOpAAKE  NPEAOCTABICHUS  MYHMIMIIAJBHOM  YCIYTH
OCYILECTBIISIOTCS OECIIATHO.

1.9. IlpemocraBieHMe MYyHULMIIAIBHOW YCIYTM MOXET OCYIIECTBIATHCS B
COOTBETCTBUHM C COIVIAIICEHHEM O B3auMOAeUCTBUU Mex1y KpaeBelM rocygapcTBEHHbIM
aBTOHOMHBIM yupexaeHueM «llepmckuil kpaeBoil MHOTO(QYHKIMOHAIBbHBIA LEHTP
IPEIOCTABIICHUSI TOCYAAPCTBEHHBIX W MYHUIMNAIBHBIX yciayr» (nainee — MOLI) u
YIIOJTHOMOYEHHBIM OPTaHOM.

1.10. UndopmupoBanre o MOpAIKE MPEIOCTABICHUS MYHUIIMNAIBHON YCIyTU
OCYIIECTBJISIETCS. TaKXe TOCPEACTBOM oOpamenus 3asButens B MODIl mocre
3aKJIOYCHMS COIVIAlleHUus O B3aumoaeucTtsnu Mexay MOPIl m YnosmHOMOYeHHBIM
OpPTaHOM.

Nudopmarust 0 MecToHaxoXaeHUH, TeiaedoHax u rpadukax padboTel GUINATIOB U
TeppUTOpHANIbHBIX oTaeaeHuit MO®PL] naxomutTcs Ha oduuuamsHoM caiite MOILI:
http://mfc.permkrai.ru.

1.11. B nOpenyCMOTpEHHBIX 3aKOHOJIATEIbCTBOM CIlIydasX IPH HENOJHOTE
IIPEACTABICHHBIX JTOKYMEHTOB YIIOJHOMOYEHHBI OpraH 3anpaiivBacT HX IIyTeM
HaIIpaBJICHUS MEKBEJIOMCTBEHHBIX 3aIIPOCOB.

Hamnpasnenue MeEXBEIOMCTBEHHBIX 3allpOCOB  OCYILECTBIACTCS B IOPSAKE,
YCTAHOBJICHHOM 3aKOHOJATEIbCTBOM.

2. CTAHJIAPT ITIPEJJOCTABJIEHUSI MYHUIIMITIAJIBHOR YCJIYTT

2.1. JlaHHBIM  CTaHZApTOM  ONMUCHIBACTCA  MYHHIMIAJIbHAS  yclyra
«IIpenocraBinenre HMHPOpMAUMU O TEKYLIEH YCIEBAEMOCTH Y4allerocs, BeICHUE
AJIIEKTPOHHOI'O JHEBHUKA U 3JIEKTPOHHOTO KypHAaJla yCIEeBAEMOCTHY .

2.2. MyHununaibHas yclyra MPEA0CTaBIIACTCA crienuaIucTaMu
Y IIOTHOMOYEHHOTO OpraHa.

2.3. Pe3ynbTaToM npeaoCTaBiIEHUS MYHUIIMIIATBHON YCIIYTH SIBIISETCS:

- NPEJOCTAaBICHUE CBEIECHUN O TEKyLIEH YyCHEBAEMOCTH YYallerocs, BEIACHUE
AJIEKTPOHHOI'O JHEBHUKA U 3JIEKTPOHHOIO KypHAJIa yCIIEBAEMOCTH.

2.4, O6mmii Cpok MpeAoCTaBlIeHUsS MYHUIMMAIbHON ycnmyru «llpemocraBienue
uHGOpMaIlMU O TEKYIIEH yCIeBaeMOCTH YYallerocs, BEJCHUE AJIEKTPOHHOIO THEBHUKA
U 3JIEKTPOHHOTO KypHaja ycneBaemMocTu» cocrtaBigier 30 nHel co JHS perucTpauuu
3asIBJICHUS.

Pemenue o npegocraBieHny MHGOPMALIMK O TEKYIIEH yCIEeBAeMOCTH y4alllerocs,
BEJICHUE DJIEKTPOHHOTO JHEBHHKA W 3JIEKTPOHHOTO KypHaja yCIEeBA€MOCTH JIOJKHO
ObITh MPUHATO HE MO3JHEE YeM 4Yepe3 | JeHb cO IHS MpeACTaBICHUs 3asBICHUS B
YIIOJTHOMOYEHHBIN OpraH.

2.5. IlpaBoBble OCHOBaHUS JJisi TPEJOCTABICHUS MYHUIUNAIBHOU YCIyru
OTNPENESAIOTCA:

Kounsenmueit OOH o npaBax peOenka, ogoopenHoi ['enepanbHOil AccamOneeit
OOH 20 Hos16ps 1989 1.;

Konctutynuen Poccuiickon denepanyu, NTpUHATON BCEHAPOIHBIM I'OJIOCOBAHUEM
12 nexabps 1993 r. («Poccwmiickas razera», Ne 7, 21.01.2009 r.);



®denepanbHbIM 3aK0HOM OT 24 utonst 1998 r. No 124-03 «O6 0CHOBHBIX TapaHTHSIX
npaB pebeHka B Poccuiickoit deaeparuny;

®denepanbHbIM 3aKOHOM OT 6 OKTSAOpst 2003 1. Ne 131-D3 «O06 00mmx mpUHIKMIIAX
opraHu3alliid MeCcTHOro camoyrmpaniienus B Poccuiickoit deneparnumn» («Poccuiickas
razeta», Ne 302, 08.10.2003 r.);

®enepanbHbiM 3aKkoHOM OT 27 urong 2006 r. Ne 149-®3 «O6 wundopmanuu,
MH(OPMAIMOHHBIX TEXHOJIOTUSAX U O 3amuTte uHbopmarum» («Poccuiickas razera», No
165, 29.07.2006 r.);

®enepanbHbiM 3akoHOM OT 27 uronst 2010 r. Ne 210-®d3 «O06 opranuzanuu
IPENOCTABIEHUS TOCYAAPCTBEHHBIX M MYHULIMIIAJIBHBIX yciayr» («Poccuiickas razeray,
Ne 168, 30.07.2010 1.);

®enepanbHbM 3aKk0HOM OT 02 Mast 2006 1. Ne 59-D3 «O nopsake pacCMOTpEHUS
oOpamienuii rpaxxnan Poccuiickoii @enepannny;

®enepanbHbiM 3akOHOM OT 27utona 2006 r. Ne 152-®3 «O mnepcoHaIbHBIX
JAHHBIX;

®denepanbHbIM 3aKOHOM OT 29 nekabpsi 2012 1. Ne 273-03 «O6 ob6pa3oBaHuu B
Poccuiickon @enepauumny;

3akonom Ilepmckoro kpast ot 12 mapta 2014 r. Ne 308 — [1IK «O6 ob6pa3oBanuu B
ITepmckoM Kpaey;

Pacniopsikenuem IlpaButensctBa Poccuiickoit @enepamnuu ot 17 nexadps 2009 r.
Ne 1993-p «O0 yTBEpKI€HUH CBOJJHOTO NIEPEUHS IEPBOOYEPEIHBIX TOCYAAPCTBEHHBIX U
MYHHUIUNAIBHBIX YCIYT, TPEIOCTABISEMbIX B 3JIEKTPOHHOM BHUAEY;

[TocranoBnennem agmMuHUCTpauu ropoga Kyneimkapa ot 28.04.2012 Ne 392-01-
02 «O MyHMUMIAIBHBIX YCIYyrax, IPEAOCTaBISAEMbIX aIMHUHHUCTPALIMEN ToOpoaa
KynpeivMkapay.

2.6. OcHOBaHMEM Uil NPENOCTABICHHUS MYHULMUIIAJBHOW YCIYTH SIBJSIETCS
IIOCTYIIMBILIEE B Y IOJJHOMOUYEHHBII OpraH COOTBETCTBYIOILIEE 3asIBJICHHE B TUCbMEHHOM
BUJIC€ WM IO D3JIEKTPOHHOM IOYTE WM B BHJE BJIEKTPOHHOIO JIOKYMEHTa IIyTEM
3anosnHeHus: ¢opMbl yepe3 EAuHBIN mOpTaq rocyJapCTBEHHBIX M MYHUIMNAIbHBIX
yciyr. B cinydae HampaBiieHMsI 3asBJIEHUS B BUJAE 3JIEKTPOHHOIO JOKYMEHTA IyTEM
3anosiHeHuss GopMbl yepe3 EuHbIN mopTaq TocyJapCTBEHHBIX M MYHHUIUMIAIbHBIX
yCIyr K 3asBICHHIO HEOOXOAMMO NPUKPENUTh CKaHUPOBAHHBIE JIOKYMEHTHI,
NpEAYyCMOTPEHHBIE IMYHKTOM 2.7.1 HacTosimero AJIMUHUCTPATUBHOTO PETJIaMEHTA.

3asiBiIeHUE O MPEAOCTABICHUA MYHULIUIIAIBHON YCIYyTd MOKET ObITh MOAAHO Yepe3
MO®I[ mnocne 3akIOUYEHHUs COTJIALIEHUS O B3auMoaeucTBuu wmexay MOI[ u
YTOJIHOMOYEHHBIM OPraHOM.

2.7. llepeueHb AOKYMEHTOB, NPHJIAra€MbIX K 3asBICHUI0 O MPEAOCTaBICHUU
uH(pOpMaIUU O TEKYIIEH yCIeBaeMOCTH YUallerocs, BeJCHUE 3JEKTPOHHOTO JTHEBHHUKA
Y DJIEKTPOHHOTO KypHaja yCIeBaeMOCTH.

2.7.1. [IoKyMEHTBI, IPEeACTABIISIEMbIE 3asBUTEIIEM:

1) sasBmenue 3asBuTens 1o  (opMe  COMNIAaCHO NPWIOKEHHI0O 2 K
aIMUHUCTPATUBHOMY PETJIAMEHTY;

2) KOmusl JJOKYMEHTA, YJIOCTOBEPSIOIIETO JTHYHOCTh 3asBUTEINS JTMOO TOKYMEHTA,
YIOCTOBEPSIOLIEr0 JIMYHOCTh MHOCTPAHHOTO TpakJaHWHA, JHIa 0e3 TpakJaHCTBa B
Poccuiickoit denepanu B cOOTBETCTBUU cO cTaTheld 10 denepanbHOro 3akoHa ot 25



uronsg 2002 r. N 115-®3 «O npaBoBOM MOJOKEHWH WHOCTPAHHBIX Tpa)kaaH B
Poccuiickon denepanum.

2.7.2. IOKyMEHTBHI, 3alIpalliiBacMbl€ Y TOJIHOMOUYEHHBIM OPTraHOM CAMOCTOSATEIBHO
MOCPEACTBOM  MEKBEJOMCTBEHHOTO  B3aUMOJCHCTBUS WM  HAxXONSIIMECS B
YNOITHOMOYEHHOM OpraHe:

2.8. IIpu mpenocTaBiieHUH MYHHIIMIAIBHON YCIyTH YTIOJHOMOYEHHBIM OpPraH He
BIIpaBe TPeOOBATh OT 3asiBUTEIIA:

- TMPEACTaBICHUS JOKYMEHTOB U WMH(OPMALMK WM OCYIIECTBICHHUS IEWCTBUH,
IIPEACTABICHUE WJIM OCYLIECTBICHUE KOTOPBIX HE IPEIyCMOTPEHO HOPMATUBHBIMU
IIPAaBOBBIMM AKTaMH, PEryJHUPYIOIIUMH OTHOIIEHUS, BO3HUKAIOIIKE B CBA3U C
IIPEAOCTABICHNEM MYHULMITAIIBHON YCIIYTH;

- MpEACTaBJICHUS JOKYMEHTOB M HMH(POpMalUMUH, KOTOPbIE HAXOIATCAd B
PACIIOPSDKEHUHA  OPTaHOB, NPEAOCTABISAIOMIMX TOCYIAPCTBEHHBIE YCIYI'HM, HWHBIX
rOCYAapCTBEHHBIX OPraHoOB, OPraHOB MECTHOIO CaMOYIPABIICHHs, OpPraHU3AlMH, B
COOTBETCTBUM C HOPMAaTHBHBIMM IpaBOBBIMH akTamu Poccuiickoit ®eneparmu,
HOPMATHBHBIMH IPAaBOBBIMU akTamMu [lepMckoro kpasi, MyHMIMIAIbHBIMUA [TPABOBBIMU
aKTamu,

- OCYIIECTBJICHUSl JIEHCTBUM, B TOM 4YHCJIE COIJVIACOBAaHUM, HEOOXOIUMBIX IS
NOJyYEHUS. MYHULIMNAJIBHOW YCIYyTM U CBS3aHHBIX C oOOpallleHueM B UHbIE
rOCy/lapCTBEHHbIE (MYyHHUIMIAIbHBIE) OpraHbl M OpraHu3alud, 3a HCKIIOYEHHUEM
IIOJYYEHHsI  YCIyT, BKJIIOUYEHHBIX B MEPEUYECHb YCIYT, KOTOpBIE  SBIIIOTCA
HEOOXOIMMBIMU U 003aTENBHBIMHU JIJIS1 IPEIOCTABICHUS MYHULIUIAIbHBIX YCIYT.

2.9. Tekctsl MAOKYMEHTOB JUIA NPENOCTABIEHUS MYHULHNAIBHOW YCIYTH
3aMoJHAIOTCS  pa300pUYMBO, HAMMEHOBAHUS IOPUAUMYECKUX JIML, (QamMuius, ums,
OTYECTBO MHANBUAYAIBHBIX MPEAIPUHUMATENCH U (PU3NUECKUX JIUL — O€3 COKPAILICHHUS.

[Ipn mopmaye NOKyMEHTOB 3asBUTENb MPEABABIAECT NOKYMEHT, yIOCTOBEPSIOLINN
JMYHOCTD U JOKYMEHT, MOATBEPKIAIOIINANA €ro MOJTHOMOYHMS.

2.10. UcuepnpiBatronuii epeuyeHb OCHOBAaHUM 711 OTKa3a B MpHEME JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTAaBICHUS MYHUIIMTIAIBHON YCIYTH.

B npuemMe JOKYMEHTOB Ha MPEJOCTABICHHE MYHULUIIAJIBHOM  YCIyru
OTKa3bIBACTCSA:

- €CIIM NPEJCTABIICH HEIMNOJHBIA KOMIUIEKT JOKYMEHTOB, IPEIyCMOTPEHHBIN
NyHKTOM 2.7.1 HacTosIero AIMUHUCTPATUBHOIO PErJIaMEHTa;

- €CJM JOKYMEHTBhl UMEIOT MOJYUCTKH, NMPHUIIMCKHU, 3aYEPKHYTHIE CIOBA M WHBIE
HEOIOBOPEHHBIE B HHMX MCIPABJICHUS, a TaKXE HCIOJHECHHbIC KapaHJalloM WU
MMEIOLIME CEPhE3HBIE MOBPEXKACHUSA, HE MO3BOJSIONIME OJHO3HAYHO MCTOJIKOBATH
COJIEp’KaHME TaKUX JOKYMEHTOB;

- €CJIM IOKYMEHTBI ITOJJaHbI HE TT0 KOMIIETEHIIUY.

2.11. HcuepnblBaromuii MepedyeHb OCHOBAHMM JJIsi OTKa3a W MPUOCTAHOBJICHUSA
IpeIoCTaBlIeHUs] MyHULMNIanbHON yeiayru «lIpegocraBienne nHpopMaluuu O TEKyIIen
YCIIEBAEMOCTH y4YallleTOCs, BEACHUE IIEKTPOHHOTO JTHEBHUKA U JIEKTPOHHOIO KypHAJIa
YCIIEBAEMOCTH.

B npenocraBneHnn MyHUIMNAIBHON YCIYTH OTKA3bIBAETCS B CIIydae, €CIIH:

- MAaKeT JOKYMEHTOB HE COOTBETCTBYET IEPEYHIO, YKa3aHHOMY B IyHKTe 2.7.1
HACTOAIIEr0 AIMUHHACTPATUBHOTO PETJIAMEHTA;



OcHoBaHusl Il NPUOCTAHOBJIEHUS MPEAOCTABICHUS MYHHUIMNAIBHOW YCIYTH
3aKOHO/ATEIbCTBOM HE IPETYCMOTPEHBI.

2.12. MyHunumnanbpHast yeinyra npeaocTaBisieTcst 0€CIuIaTHO.

2.13. MakcuManbHBIi CpPOK OXUJAHHWS B OYEpeau IpU IOAAuYe 3asBICHUS
cocTasiisieT He 6osee 10 MUHYT.

2.14. Peructpauus 3asBiI€HHMS O TMPEAOCTABICHUMM MYHULUNAIBHON YCIyTU
OCYILECTBIISIETCS CHEUAINCTOM YTOJHOMOYEHHOIO OpraHa, YIOJHOMOYEHHBIM Ha
IIPUEM TIOKYMEHTOB, IIPU MOJAY€ UX 3asIBUTEIIEM.

Peruncrpanus 3asBnenus ocymecTtisiercs B teueHue 30 MUHYT.

2.15. TpebGoBanus K MecTaM TIpHeMa 3asBICHUN O TIPEIOCTaBICHUU
MYHHIUITAIBHON YCIYTH:

2.15.1. lna 3asBuUTENEil MOMKHO OBITH OOECHEYEHO YIOOCTBO C TOYKH 3PEHUS
NENIEeX0AHOW JOCTYITHOCTH OT OCTAHOBOK OOILIECTBEHHOI'O TPAHCIIOPTA 0 MOMEIICHHUS,
B KOTOPOM TIPEIOCTABIISICTCS MYHUIIMIIANBHAS yciyra (He 6osee 10 MUHYT MEIIKOM).

2.15.2. Ha Tepputopuu, npujerarwmeil K MeCTOpacloI0KEHUIO aJMUHUCTPALINH,
00OpyIyIOTCSl MecTa JUIsl HApKOBKH aBTOTPAHCHIOPTHBIX CpelcTB. JlocTym 3asBUTENEH K
NapKOBOYHBIM MecCTaM sBJAeTcs OecriaTHbIM. 711  NApKOBKM  CIIELHUAJIBHBIX
aBTOTPAHCIIOPTHBIX CPEJCTB MHBAJIMIOB HA KaXKI0M CTOSIHKE BbLAeisieTcs He MeHee 10
% w™MecT (HO HE MEHee OJHOr0 MecTa), KOTOpbhle HE JOJDKHBI 3aHHMaThb HWHBIE
TPaHCIIOPTHBIE CPEJICTBA.

2.15.3. 3maHme, B KOTOPOM pAacmlojOXeH  YTOJIHOMOYEHHBIM  OpraH,
oOecrieynBaeTcs CBOOOIHBIM JOCTYIIOM B IOMEIIEHHE Y TOJTHOMOYEHHOTO OpraHa.

[Ipu mocemenn YTOJHOMOUYEHHOIO OpPraHa 3asBUTENb JOKEH UMETh MpHU cede
JIOKYMEHT, YAOCTOBEPSAIOIINI JTNYHOCTD.

2.15.4. Bxoxa B 31anue o0opynyercss HHGOPMAIMOHHON TaONIUYKO# (BBIBECKOM),
coJieprKallleld cleayrolryto nHpopmaluo o0 YoTHOMOUYEHHOM OpraHe:

- HAMMEHOBAHMUE;

- MECTO HaXOXKICHUS;

- pexKuM padOTHI.

2.15.5. Mecra oka3aHus MYHULUIAIBHOW YCIYrM BKIIOYAOT MecTa Jid
OXuJaHWus, HWHGPOPMUPOBAHMS, TMpUEMa 3asBUTENEH, KOTOpble 00OpyAyIOTCS
UHPOPMALIMOHHBIMU ~ CTEHAAMHU, CTYJbSMHU, KpECEIbHBIMU CEKLUHUSMHU, CTOJIaMH,
o0ecnieunBarOTCst OymMaroil 1 MMCbMEHHBIMU MTPUHAICKHOCTSIMH.

2.15.6. IIpuem 3asBiIeHHIA OCYILIECTBIIAECTCS B KAOMHETaX.

KaOunetsl npuema 3asBuUTENCH 000pYyAyIOTCS MHPOPMALMOHHBIMH TaOIHMYKaMU
(BBIBECKAMHM) C YKA3aHUEM:

- HOMepa KaOuHeTa;

- HaUMEHOBAHUSl CTPYKTYPHOTO TOJApa3/iefieHus YTOJIHOMOYEHHOTO OpraHa,
OKa3bIBAIOIIET0 MYHUIIMITAIBHYIO YCIIYTY;

- BpEMEHHU NepepbiBa Ha 00e1, TEXHUYECKOTo MepephIBa.

2.15.7. Kaxnoe paGodee MECTO CHEIUAIUCTOB OOOPYIYEeTCS] KOMIIBIOTEPOM C
BO3MOXKHOCTBIO JOCTyna K HEOoOXOoAMMbIM HWHOOPMAIMOHHBIM 0a3aM JaHHBIX,
nevyaTarouuM U CKaHUPYIOIIMM YCTPOMCTBaM.

PabGouee MecTo cmenuamucTa JODKHO OOecleyuBaTh €My BO3MOXKHOCTH
cBOOOHOTO BXOJ]a M BBIXOJa U3 TIOMEIICHHSI TP HEOOXOAUMOCTH.



2.15.8. Mecrta npueMa 3asBICHUN O MPEAOCTABICHWA MYHULMNAIBHOW YCIyTH
JTOJKHBI COOTBETCTBOBATh CAaHUTAPHO-TUTUEHUYECKUM, IPOTUBOMNOKAPHBIM
TpeOOBaHUSIM U TpeOOBAaHUSAM TEXHUKH O€30MAaCHOCTH, a Takke oOecreunBaTh
CBOOOJIHBIN TOCTYIT K HUM MaJIOMOOMJIBHBIX TPYIII HACETICHUSI.

2.159. 3pmanme, B KOTOPOM  DAacCIOJIO)KEH  YIOJIHOMOYEHHBIH  OpraH,
oOecrieynBaeTcss CBOOOJIHBIM JIOCTYIIOM B TOMEIIEHHUE YTOJHOMOUYEHHOIO OpraHa
WHBAJIUJIOB C COOJIIOCHUEM CIIEIYIOUIUX YCIOBHIA:

- OecHpensTCTBEHHbIM JOCTYN K IOMEIICHUIO, B KOTOPOM HpPEIOCTaBISAETCS
MYHUIIMIIAJbHAS YCIIyra, a Takke OeCHpemsaTCTBEHHOE I0Jb30BAaHUE TPAHCIIOPTOM,
CpEICTBaMU CBSI3U U HHPOPMATH3AINY;

- BO3MOXHOCTb CaMOCTOSITEJIbHOIO IEPEABWKEHUS IO 3JaHUI0, B KOTOPOM
PACIIONIOKEHO TMOMEIICHUE, B KOTOPOM IPEIOCTABIAETCS MYyHULHMIIAIBHAS yCIIyra, a
TaK)K€ BXOJa B 3/JaHME M BBbIXOAA M3 HEro, MOCAJKU B TPAHCIIOPTHOE CPEIACTBO M
BBICAJIKU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpecia-KOJISICKH;

- COIIPOBOK/ICHUE MHBAINJIOB, UMEIOIINX CTOMKHE pacCTpONCTBA QYHKIIUU 3PEHHUS
Y CAMOCTOATEJIBHOTO NIEPEIBUKCHMUS;

- HaJJexallee pasMelieHue oOOpyAOBaHHMS M HOcHUTenel uHpopMauuy,
HEOOXOJUMBIX Il oOecreueHus: OecCNpensiTCTBEHHOIO JOCTyla WHBAJIUAOB B
IIOMEIICHUE, B KOTOPOM MPENOCTABIISIETCS MYHMIMNANIbHAS YCIyra, U K ycCiayraMm ¢
Y4E€TOM OTPaHUYECHUH KU3HEACATENBHOCTH;

- nyOnupoBaHHE HEOOXOAUMOMN [JIi HHBAJIUIOB 3BYKOBOM M 3pUTEIBLHOMU
uH(popManMu, a TakKKe HaJNUCed, 3HAKOB M HMHOW TEKCTOBOM M rpaduyecKoin
MH(pOpMaIMU 3HaKaMH, BBIMOJIHEHHBIMU peibe(hHO-TOUECUHBIM HIpudTOM bpaiins;

- IOMYCK CYpAONEepEeBOIUNKA U TU(DIOCYPIONIEPEBOIUNKA;

- JOMyCK COOaKU-TIPOBOAHMKA B TIOMEUIEHHWE, B KOTOPOM MPEIOCTaBISETCS
MyHUIUTIATbHAS yCIIyTa;

- OKa3aHM€ WHBaJUJaM T[IOMOIIM B MPEOJOJEHUH OapbepoB, MEIIAIONIIUX
MOJYYEHHUIO UMH YCIYT HapaBHE C APYTUMU JULAMH.

2.16. Tloka3zaTtenu AOCTYMHOCTH W KadyecTBa MPEIOCTaBICHUS MYHUIIMIAIbHON
YCIIYTH:

- COOJIIOIEHHE CPOKOB MPENOCTABICHUS MYHMIMIIAJBbHOW YCIYIM M YCIOBHM
0KUJIaHUs IPUEMA;

- CBOEBPEMEHHOE TMOJHOE HMHPOPMUPOBAHWE O MYHULUMAIBHONH YCIyre
nocpeactsoM  (Gopm  MHGOPMHUPOBAHUS, MPEAYCMOTPEHHBIX ~AJIMUHUCTPATUBHBIM
pErIaMeHTOM;

- 000CHOBAHHOCTbH OTKA30B MPEAOCTABICHNUSI MYHULIUTTAJIbHBIX YCIIYT;

- MOJYy4Y€HWE MYHUIUNAIBHOW YCIYrd B 3JIEKTPOHHOW (opme, eciiu 3TO He
3aMpenieHo 3aKOHOM, a TaK)Ke B MHBIX (hOpMax Mo BHIOOPY 3asABUTENS;

- COOTBETCTBUE [OJDKHOCTHBIX PErJIAMEHTOB CIHEUUAIMCTOB, Y4YaCTBYIOIIUX B
MPEAOCTaBICHUNA MYHHUIIUNIAIBLHON yCIYrd, AJIMUHUCTPATUBHOMY PETJIaMEHTY B YacTH
OMMMCAaHWs B HHUX QJMHHUCTPATUBHBIX JIEUCTBHM, MPOPECCHOHAIBHBIX 3HAHUN W
HAaBBIKOB;

- pecypcHoe o0ecrieueHre UCTIOTHEHHS aIMUHUCTPATUBHBIX IPOLEAYD.

2.17. OcoOEHHOCTH MPENOCTABICHUS MYHHUIUNAIBHON YCIyTrd B 3JIEKTPOHHOM
BUJIE.



2.17.1. Jnsg mnodydeHHs] MYHHULMIAIBHOW YCIAyrd 3asBuUTeNb JHOO €ro
YIIOJIHOMOYEHHBIN MPEICTABUTENb MOKET HAIlPaBUTh COOTBETCTBYIOIIEE 3asBICHUE U
HEOOXOUMBIN MMaKeT JOKYMEHTOB I10 JIEKTPOHHOM MOYTE C MPUIIOKEHUEM JIOKYMEHTA,
IOATBEPIKIAIOIIETO ITOJIHOMOYHMSI IIPEACTABUTEIIS.

2.17.2. ®opmar 5JIEKTPOHHBIX JOKYMEHTOB ((pailyioB) Kak BXOASIIMX, TaK U
ucxoxsmux (Microsoft Office Word, Excel, PDF), dhopmatsl HocuTene# (i Auck
USB, xectkuii nuck USB, CD-nuck).

2.17.3. 3asBneHue ¢ MPUIOKEHUSIMU HANPABISETCA HA aIpec AIEKTPOHHOM MOYTHI,
YKa3aHHBIM HA CalTe YTIOJIJHOMOYEHHOI'O OpraHa.

2.17.4. Pemienne O NpenOCTAaBICHUU MYHULHUIAIBHON YCIYTHM B 3JIEKTPOHHOM
BUJIE OPOPMIIIETCS COOTBETCTBYIOUIUM PEIICHUEM O MPEIOCTaBICHUN MH(GOPMAIUU O
TEKyLIEH yCIeBaEMOCTH YYallerocs, BEIEHUE 3IEKTPOHHOTIO JTHEBHUKA U AJIEKTPOHHOTO
KypHajla yCIEBaeMOCTH M B CKaHUPOBAHHOM BHJI€ HANpaBiIA€TCs 3asBUTEIIO IIO0
IIEKTPOHHOMY aJIPECY, YKa3aHHOMY B 3asIBJICHUMU.

Pemenne 00 oOTka3ze ¢ yka3aHMeM MPUYMH OTKa3a B IPEIOCTaBICHUU
MYHUIIMINIAJIBHON yCcIyru opopMisieTcs B BUJE MKUCbMa YIIOJIHOMOYEHHOIO OpraHa U B
CKaHMPOBAaHHOM BHJI€ HAIPaBISAETCA 3aABUTENIO 110 3JEKTPOHHOMY  aJpecy,
YKa3aHHOMY B 3asIBJICHUMU.

JloKa3aTenbCTBOM HAIPABICHUS 3aSBUTENI0 COOTBETCTBYIOIIETO PEIIEHUS I10
AJIEKTPOHHOM TOYTE SIBJIAETCSA OTUET, 0(hOPMIICHHBIN Ha OyMa)kHOM HOCHUTEIIE.

OT4eT 0 HAPABJICHUH 3asIBUTENIO PELICHHUS 10 3JIEKTPOHHOM MOYTe MpHOOIIaeTcs
K MarepuasaM IpeIoCcTaBIeHUS] MyHUIIMNAIBHON YCIYTH MO0 K MaTepraiaM 00 0TKa3e
B MIPE0CTABICHUN MyHUIIUTIATBHOM YCITYTH.

Pelnienrie 0 mpenocTaBiCeHUU MYHUIMIIAIBHOW YCIYyTH, pelleHHe 00 OTKa3e B
MPEIOCTABICHUN MYHULMIAIBHOM YCIYTM HANpaBIsieTCsl 3asBUTENI0 HAa OYMa)kKHOM
HOocUTele B TeuyeHue | (omHOro) pabouero AHS MOCJIE HAMPABICHUS PEIICHUS O
AJIEKTPOHHOM ITOYTE.

Hanpasnienue pemieHus o npeJocTaBIeHU MyHUIMITAIBHOW YCIYTH, pelieHus 00
OTKa3e B IMPEJOCTABICHHWH MYHHIMNAIBHONW YCIYrM II0 JJIEKTPOHHOW IOYTE HE
ABJIIETCSI OCHOBAaHUEM JUI OTKa3a B HANPABJICHUM COOTBETCTBYIOLIETO PEIUEHUS Ha
OyMa)KHOM HOCHTETIE.

2.18. HWnple TpeboBaHHMS, B TOM UHCIE YUYWTHIBAIOIMIKE OCOOCHHOCTH
MPENIOCTABICHUS MYHUIIMNAIBHOW YCIYTH B JJIEKTPOHHOW ¢opme dYepe3 EnuHbri
[IOpTaJl, a TAKXe MPEeIOCTABICHUE MyHULIIMIIAIIBHOU yciryru B ML,

[Tonyyenne 3agBUTENSIMHM MYHULMIAIBHON YCIYTM B AJIEKTPOHHOM BHUJE
obecrnieunBaeTcs B CIAEAYIOIIEM 00beMeE:

- oOecrieueHHEe BO3MOXHOCTH JUIsi  3asBUTENIed B  IENSIX  MOJyYEHHUs
MYHUIUOAIBHOM YCIYTM TPEACTABIATh 3asdBJICHHE B DJIEKTPOHHOM BHUAE C
UCIosib30BaHueM EfquHoro noprana rocyJapcTBEHHBIX U MyHUIIUNATBHBIX YCIIYT;

- obecrieueHue BO3MOXKHOCTH JJisi 3asiBUTENIEH OCYLIECTBIATH C HCIOJIb30BaHUEM
EnuHoro moprana rocyJapCTBEHHBIX W MYHHMIMNAIBHBIX YCIYT MOHUTOPUHI XOAa
NPENOCTABIECHUS MyHULIMIIATBHON YCIIYTH.

[lonyyeHne MyHULIMNAIBHOM YCIYTM MOKET OCYIIECTBISAThCA 4depes MODI] B
COOTBETCTBHUM C COTJIAILIEHHEM O B3auMOAECHCTBUM Mexay MOPL[ n YnosiHOMOYEHHBIM
OpraHoOM.



3. COCTAB, HOCJIEAOBATEJBHOCTb U CPOKHA BBIITIOJIHEHUA
AIMUHUCTPATUBHBIX ITPOLHEAYP, TPEBOBAHUA
K HOPAAKY UX BBIITIOJHEHUSA, B TOM YUCJIE OCOBEHHOCTH
BBIITOJIHEHUA A/IMUHUCTPATHUBHBIX ITPOLELYP
B DJJEKTPOHHOM ®OPME, A TAKXKE OCOBEHHOCTH
BBIITOJTHEHUA AIMUHUCTPATUBHBIX ITPOLIEAYP B
MHOI'O®YHKIINMOHAJIBHBIX HEHTPAX

3.1. Opranuzanus npenocTaBlieHUuss MyHUIUNaabHOW ycinyru «lIpemocraBnenue
uH(pOpMAaIUU O TEKYIIEH yCIIeBaeMOCTH y4allerocs, BeJIeHUEe dJIEKTPOHHOTO THEBHHUKA
Y DJIEKTPOHHOTO KypHaJla YCIIeBAEMOCTH) BKJIIOUYAET:

- IPUEM U PETUCTPALIUIO 3aSIBJICHUS U MAKETa TOKYMEHTOB,;

- TEXHUYECKYIO IKCIIEPTU3Y NAKETa JOKYMEHTOB;

- PUHATHE PEUICHUs] O MPEJOCTABICHUH MH(OPMAIMK O TEKYIEH yCIEeBaeMOCTH
y4yalerocsi, BEJEHUE DBJEKTPOHHOTO JHEBHHKA W  DJIEKTPOHHOIO  KypHaja
yCIEBAEMOCTH;

- HarpaBJieHue 3asBUTENI0 PEIICHUs O MPeIOCTaBICHUU MH(OPMAIMU O TEKyLIeH
YCIEBAEMOCTH yUallerocs, BEICHUE 3JIEKTPOHHOTO THEBHUKA U 3JEKTPOHHOIO KypHaja
yCIEBAEMOCTH.

3.1.1. [Ipuem u peructpaiiysi T0OKyMEHTOB.

OcHoBaHuEM JUIsl IPUEMA U PETUCTPALUMU JOKYMEHTOB SBIISIETCS UX MOCTYILJICHUE
B YTIOJITHOMOYEHHBINA OpraH.

[IpueM M perucTpanmio JOKYMEHTOB OCYLIECTBISET YIOJTHOMOYEHHBIM JUISl 3THUX
Hesnel crenuanucT YIOJHOMOYEHHOrO opraHa B TedeHue | paboyero AHs co AHS
NOCTYIIJICHUS 3asIBJICHUS.

3asBiI€HUE O MPEJOCTABICHUH MYHUIIMIIAILHON YCIYTH MO JKEJIAHUIO 3asBUTENS
MOET OBbITh MOJaHO 4epe3 EnuHbIA mopTan rocyAapCTBEHHBIX M MYHHUIIMIATbHBIX
ycIyr: WWWw.gosuslugi.ru, a rtaxxke depe3 KpaeBoe rocymapcTBEHHOE aBTOHOMHOE
yupexaeHue «llepMckuii KpaeBoil MHOTO(DYHKIIMOHAJIBHBIA LIEHTP MNPEIOCTaBICHUS
rOCYAapCTBEHHBIX W MYHUUMIAJIBHBIX YCIYr» B COOTBETCTBUM C COTJIALIEHUEM O
B3aumoercTBur Mexay MOI[ u Yno1HOMOYEHHBIM OpraHoM.

Pe3ynbTaToM agMUHUCTPATUBHOTO JEHCTBUSA SBISETCA NPUEM M pEerucTpauus
3agBJICHUSI O MPEJOCTaBICHUM HHPOpPMAIMM O TEKyIIeW YCHeBaeMOCTH YYallerocs,
BEJICHUE DJIEKTPOHHOIO JHEBHHKA W 3JEKTPOHHOIO JKypHaja yCIEBAaeMOCTH
CHELUAIKNCTY Y TOJIJHOMOYEHHOI'O OpraHa.

3.1.2. TexHuueckas 3KCIepTU3a JOKyMEHTOB.

OcHoOBaHUEM ISl IPOBEAEHUS TEXHUYECKOM dKCIEPTU3BI JOKYMEHTOB SIBJISIETCS UX
NOCTYIIJIEHUE Ha TAKYIO IKCIIEPTHU3Y.

TexHUYECKYyI0 AKCIEePTU3Y JTOKYMEHTOB OCYILECTBIIECT YIMOJIHOMOYEHHBIH Ha €e
MPOBEICHHUE CHEHAIUCT YTIOTHOMOYEHHOTO OpraHa B TeueHue 5 pabouux JHEH co AHS
perucTpaluu JOKyMEHTOB.

B ciywyae BbIsIBIIEHHS ~HEKOMIUIEKTHOCTHM  MPEACTaBICHHBIX JIOKYMEHTOB
CHEIUAINCT B JICHb BBISBICHUS HEKOMIUIEKTHOCTH YBEIOMIISIET 00 3TOM 3asiBUTEJIS
a1b0 ero MmpeacTaBuTelNs croco0aMu, 00eceunBalOIMMU ONEPATUBHOCTD MOJIYYSHUS



http://www.gosuslugi.ru/

3asgBUTENIEM JIMOO €ro MpeACTaBUTENEM YyKa3aHHOW HHpopManuu (TeredoHorpamma,
dakc, 2JIEKTpOHHAs MTOYTa).

Pe3ynbTaToM aJMUHUCTPATUBHOTO JEHCTBHSI SBIISCTCS MOJIHOTA MPECTaBICHHBIX
JOKYMEHTOB, OTCYTCTBUE OCHOBAaHHM JAJIsi OTKa3a B MPEIOCTABICHUU MYHHUIIMIIATBHOM
yeayrun  «lIpenocraBnenne wuH(pOpMAnMK O TEKyIIEeH yCIIEBaeMOCTH YYallerocs,
BEJICHUE 3JIEKTPOHHOTO IHEBHUKA M 3JIEKTPOHHOTO KypHaJla yCIIeBAeMOCTH.

3.1.3. Ilpunsatue pemieHUss O TPEIOCTABICHUM HHPOPMALUU  TEKyIIeH
yCIIEBAEMOCTH yYallIerocs, BEICHUE SJIEKTPOHHOTO THEBHUKA U DJIEKTPOHHOTO JKypHaja
yCIIEBAEMOCTH, pEUIeHHsI 00 OTKa3e B NPEJOCTABICHUH HHPOpPMAIUN TEKyIIeh
yCIIEBAEMOCTH yYallIerocs, BEICHUE SJIEKTPOHHOTO THEBHUKA U DJIEKTPOHHOTO JKypHaja

yCIEBAEMOCTH.
OcHoBaHueM [JIsi TPUHSITHS PEUICHUS SBISAIOTCA Ppe3yJbTaThl MPOBEACHUS
TEXHUYECKOM AKCTIEPTU3bI MpeACTaBICHHBIX JIOKYMEHTOB. Cnenuanuct

YIOJIHOMOYEHHOTO  OpraHa, YIOJHOMOYEHHBII Ha MPOBEACHHE TEXHUYECKOU
JKCIEpTU3bl, B TeueHue 1 (omHOro) pabodero AHS TOTOBUT MPOEKT PEHICHUS O
IPEJOCTABIICHUM MYHULMINAIBHOW YCIyrHW WM 00 OTKa3ze B MPEJOCTaBICHUU
uH(GOpMaIlMU TEKYIIEH yCIeBaeMOCTH YYalllerocs, BEI€HNUE 3JEKTPOHHOTO JTHEBHUKA U
3JIEKTPOHHOT'O )KypHaJla yCIIEBA€MOCTH.

Pe3ynbraroM = agMUHUCTPATUBHOIO  JEUCTBUSI  SIBISETCS  pEIIEHUE O
IOPEIOCTaBICHUU HH(OpMALMU TEKylled YCIEBAaeMOCTH Y4Yalllerocsl, BEICHHE
AJIIEKTPOHHOTO JHEBHUKA U 3JIEKTPOHHOTO JKypHAaJla yCIIEBAEMOCTH.

3.1.4. OdopmieHue pemieHUs O TNPEAOCTABICHUU HWHPOPMAIUU TEKYIIeH
YCIEBAEMOCTH y4Yallerocs, BeICHUE dJIEKTPOHHOIO IHEBHUKA U AJIEKTPOHHOIO KypHasia
yCIIEBAEMOCTH.

OcHoBanueM a1 OQOpPMJIEHUSI pELIEHUST O MPEeAOCTaBICHUU HH(POPMALMH
TEKylIeH yCIeBa€MOCTH y4Yallerocs, BeJICHUE 3JEKTPOHHOTI'O THEBHUKA U 3JIEKTPOHHOTO
KypHaJla yCIIeBa€MOCTH SIBJISIETCS PUHATHE PEIICHUS O IIPEIOCTaBICHUU HHPOpMaALUU
TEKyIlIeH yCIeBaeMOCTH y4allerocsi, BeIeHUE JIEKTPOHHOTO JHEBHHUKA U AJIEKTPOHHOTO
KypHaja ycleBaeMOCTH, JIMOO pelIeHus 00 OTKaze B MPEAOCTaBIeHWU HH(OpMaIuu
TEKyIlIeH yCIeBaeMOCTH y4allerocsi, BeIeHUE JIEKTPOHHOTO JHEBHHUKA U AJIEKTPOHHOTO
KypHaJa ycrieBaeMOCTH.

Pemenne o npenoctaBieHnd MHPOPMAIMK TEKYyILIEH yCIIEBA€MOCTH y4allerocs,
BEJICHHE DJEKTPOHHOTO JHEBHMKAa U JJIEKTPOHHOTO JKypHaja yCIEBAEMOCTH
opopmisieTcss B BUJE NPOEKTa MUCbMa O MPEIOCTaBICHUM HH(POPMALMMU TEKyLIEH
YCIEBAEMOCTH yUallerocs, BeICHUE dJEKTPOHHOIO IHEBHUKA U AJIEKTPOHHOIO KypHasa
yCIEBAEMOCTH.

Pemenne 00 oOTka3ze C yKa3aHUMEM TMPUYMH OTKa3a B MPEJOCTABICHUU
uH(pOpMaIU TEKYIlEeW yCIeBaEMOCTH Y4alllerocs, BEI€HUE AJIEKTPOHHOIO JTHEBHUKA U
ANEKTPOHHOTIO  JKypHaJla  yclieBaeMocTH  oopMisieTcs B BHJIE  MHCbMa
YNOJIHOMOYEHHOTO OpraHa.

Crenuanuct mepefaeT peuieHHe O MPeNOoCTaBICHUH HHPOpPMAIUKM TEKyIIen
yCIIEBA€MOCTH yYaIlIerocsi, BeICHUE 3JIEKTPOHHOTO THEBHHUKA U 3JIEKTPOHHOTO JKypHaja
yCIIEBaeMOCTH, 00 OTKa3e B MPEAOCTaBICHUH WHGPOpPMAIUU TEKYIIEH yCleBaeMOCTH
y4allerocsi, BEACHUE 3JIEKTPOHHOIO THEBHUKA U 3JIEKTPOHHOIO >)KypHaJla yCIIEBAEMOCTH
PYKOBOAMTEINO YTIOJTHOMOYEHHOT'O OpraHa 100 yIoJIHOMOYECHHOMY JIUILY.



PykoBonuTens YHOJTHOMOYEHHOTO OpraHa OO YHNOJHOMOYEHHOE WM JIMIO B
TeyeHue S5 pabouyux JHEW TONANUCHIBAET TMPOEKT NHChMa O MPEAOCTaBICHUN
uH(pOpMAaIU TEKYIeH yCIeBaeMOCTH Y4alllerocs, BEICHUE JIEKTPOHHOTO JHEBHUKA U
AJIEKTPOHHOT'O KypHajia yCIeBaeMOCTH, JHOO0 OTKa3 B MPEAOCTaBICHUU WH(OpMaIuu
TEKylIeH yCIIeBaeMOCTH YUallerocs, BeJICHUE 3JIEKTPOHHOTO THEBHUKA U 3JIEKTPOHHOTO
YKypHaja yCleBaeMOCTH.

PesynbraToM  aAMUHUCTPATHUBHOTO  JCHCTBUS  SBJISIETCS ~ IPHUCBOCHHE
pPETUCTPALIMOHHOTO HOMEpa W TMOAMNHCAHWE NPOEKTa MHCbMAa O MPEIOCTABICHUU
uHGOpMaIIMU TEKYIIEH yCIIeBaeMOCTH YYaIlErocsi, BEICHUE SJICKTPOHHOTO JHEBHHUKA U
AJIGKTPOHHOTO JKypHaja YCIIEBAeMOCTH, OTKa3a B MPEAOCTABICHUU HHPOPMAIIH
TEKyIIel yCIIeBaeMOCTH yUaIlIerocsi, BeIEHUE JIEKTPOHHOTO JHEBHHUKA U AJIEKTPOHHOTO
KypHaJa yCcIieBaeMOCTH.

3.1.5. HampaBneHue 3asiBUTENI0 PEIICHHS O TMPEJOCTABICHUH HHPOpMaluu
TEKyIIEeH yCIeBAEMOCTH yUallerocsi, BEIEHUE JIEKTPOHHOTO JHEBHUKA U AJIEKTPOHHOT'O
KypHaJla yCIeBaeMOCTH, JUOO pelieHust 00 OTKa3e B IMPENOCTaBIECHUU HH(POpMaLUU
TEKyIlIeH yCIeBAEMOCTH yUaIlerocsl, BEIEHUE JIEKTPOHHOTO JHEBHHUKA U AJIEKTPOHHOTO
KypHaJa yclieBaeMOCTH.

OcHoBaHMEM [UIsl HANpaBJCHUs 3asBUTENIO PEUICHHs] TEKYLIEH YCIeBaeMOCTH
yyallerocsi, BEIEHHE DJEKTPOHHOTO JHEBHUKAa W 3JEKTPOHHOIO  JKypHaja
yCIIEBAEMOCTH, JINOO pelieHHus 00 OTKa3e B MPEJOCTaBICHUU HHPOpMALUU TEKyIeH
yCIIEBAEMOCTH yYaIllIerocs, BEICHUE SJIEKTPOHHOTO THEBHHUKA M DJIEKTPOHHOTO JKypHaja
yCIIEBAEMOCTH SIBJISIETCSI COOTBETCTBYIOIIECE MPUHATOE PEIICHUE.

HamnpaBnenue 3asBUTENIO pELICHUS O NPEIOCTaBICHUU HHPOpPMALUU TEKYIIEH
yCIIEBAEMOCTH yYallIerocs, BeICHUE dJIEKTPOHHOTO THEBHHUKA M DJIEKTPOHHOTO JKypHaja
yCIIEBAaeMOCTH, JINOO pemieHrus 00 OTKa3e B MPEJOCTaBICHUH HH(POPMAIUN TEKyIIeH
yCIIEBAEMOCTH yYallIerocs, BeICHUE dJIEKTPOHHOTO THEBHHUKA M DJIEKTPOHHOTO JKypHaja
yCIIEBAEMOCTH OCYILLIECTBIISIET CHEIHUAINCT YTOJIHOMOYEHHOTO OpraHa B TOpSKE,
OTOBOPEHHOM C 3asiBUTENIEM WJIM €ro MpeacTaBUTeNeM (IO MOouTe, MO 3JIEKTPOHHOU
noure 100 HapoyHO) B TeueHue 1 (ogHoro) pabouero gaHsl.

Pe3ynbratoM agMUHMCTPATUBHOTO JEWCTBUS SIBISETCS HAIlPaBJICHUE 3asBUTEIIO
WIM €ro TMpeACTaBUTENI0 pELIEHUS O TMpeAoCTaBIeHUH HWHGOPMalUU TeKyleh
yCIIEBAEMOCTH YYalIerocsl, BEIEHUE 3JIEKTPOHHOTO THEBHUKA U 3JIEKTPOHHOTO JKypHaja
yCIIEeBaeMOCTH, OO pemieHus 00 OTKa3e B MPEAOCTaBICHUU WHPOPMAIUU TEKYIIEH
yCIIEBAEMOCTH yUallIerocs, BeICHUE dJIEKTPOHHOTO THEBHHUKA M DJIEKTPOHHOTO JKypHasa
yCIIEBAEMOCTH.

3.2. brok-cxema agMUHHCTPATHUBHBIX TPOIEAYp IO TMPEIOCTABICHUIO
MYHUIIUTIAJIFHOW YCIYTH TpHUBEACHA B TpuiioxkeHHH Ne 1 K AJIMHHHUCTPaTHBHOMY
permamMeHTy.

4. ®OPMbI KOHTPOJISA 3A UCIIOJITHEHUEM
AIMUHHUCTPATUBHOI'O PETJIAMEHTA

4.1. Texymuii KOHTPOJbh 3a COOJIOJEHWEM TMOCIEIOBATEILHOCTH JEHCTBUA,
ONPEAECIEHHBIX  AAMHHUCTPATUBHBIMU  MOPOLEAYpaMH IO  MPEIOCTABICHUIO
MYHHIUIIAIBHON YCIYTH U NPUHATUEM PEUIEHWN CHEHHATUCTaMHU Y IIOJHOMOYEHHOTO



OpraHa, OCyIIECTBISECTCS HAYaJbHUKOM COOTBETCTBYIOLIETO OTEIA Y IIOJTHOMOYEHHOTO
oprasa.

4.2. CneumanucT, OTBETCTBEHHBI 3a IPUHATHE pEIICHUS 10 pe3yJbTaTam
DKCIIEPTU3bI, HECET OTBETCTBEHHOCTH 34!

- COOJIIOJIEHUE CPOKOB U MOPAJIKA MIPEIOCTABICHUS MyHUIIUIIAJIbHON YCIIYTH;

- IPABUJIBHOCTB IIPOBEPKH TOKYMEHTOB;

- IPABOMEPHOCTH B OTKa3€ IIPEIOCTABICHUS MyHULIMIIAIbHON YCIIYTH;

- JIOCTOBEPHOCTh BBIJAHHONW HH(OpPMAINH, TPABOMEPHOCTh MPEAOCTABICHHUS
uHbOpMaInu.

4.3. IlepcoHanbHasi OTBETCTBEHHOCTb CHELUAIMCTOB 3aKpeIuUIIeTCs B UX
JOJKHOCTHBIX PEriiaMeHTaxX B COOTBETCTBUU C TPEOOBAaHUSIMU 3aKOHO/IaTEIbCTBA.

4.4. llopsnoK M NEPUOAMYHOCTH OCYIIECTBICHHUS IUIAHOBBIX M BHETUIAHOBBIX
IIPOBEPOK ITOJHOTHI M KAYECTBA MTPEAOCTABIEHNS MYHHUIIUIIAJIBHON YCIIYTH.

[IepnoIMYHOCTh OCYLIECTBJICHHUS IIJJAHOBBIX IPOBEPOK IIOJHOTBI M KayecTBa
IIPENOCTABICHUS MyHULIMIIATBHONW YCIIYTH COCTaBIIIET OJAMH pa3 B FOJ.

OcHOBaHMEM [UIsl IIPOBENEHMsI BHEIIAHOBOW IMPOBEPKH IOJIHOTHI M KadecTBa
IPEIOCTABIICHUS] MyHULIMITAJILHOW YCIIYTH SIBJISIETCS MOCTYIJICHHUE ’KaJ00bl Ha peIIeHne
u JeiictBuil  (Oe3melicTBUs) YTNOJTHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO —JIMIla
Y1oJIHOMOYEHHOTO Oprasa, JJM00 crenuaiicTa Y HOJTHOMOYEHHOTO OpraHa.

B ciydae mnpoBeneHHs BHEIIAHOBOW IPOBEPKH 3asBUTENIO HAIPABISIETCS
uH(popMmausi 0 pe3yJbTaTax MPOBEPKH, MPOBEACHHOW MO OOpalleHHIo, U O Mepax,
MPUHATHIX B OTHOLIEHUY BUHOBHBIX JIUII.

4.5. IlepcoHanibHast OTBETCTBEHHOCTh 34 MPUHATOE PELICHHS O MPENOCTaBICHUU
MH(pOpMaIUU TEKYIEeW yCIeBAEMOCTH YYalllerocs, BEICHUE AJIEKTPOHHOIO JTHEBHUKA U
ANIEKTPOHHOTO ypHaja YCIEeBaeMOCTH JIMOO penieHus o0 OTKa3e B IMPEIOCTaBICHUU
MH(pOpMaIMU TEKYIEeH yCIeBAEMOCTH YYalllerocs, BEIEHUE AJIEKTPOHHOIO JTHEBHUKA U
NIEKTPOHHOI'O JKypHaja YCIIEBAEMOCTH BO3JIaraercs Ha JMIO, MPUHABIIEE U
IIOZIIMCABILIEE PELICHHUE.

5. TOCYJAEBHBIN (BHECYJIEBHBIN) TOPSIIOK OB KAJTOBAHUS
PEINEHWHA U JEVICTBUM (BE3JIENCTBUS) OPTAHA,
IMPEJOCTABJISIIOIEI O MYHUILIMTIAJIBHYIO YCJIVYTY,
JTOJIKHOCTHOI'O JIMIIA OPTAHA, ITPEJJOCTABJISIIOIIET O
MYHUIOUNAJBHYIO YCIYIY, JUEO MYHUIIMITAJIBHOI'O
CJHYXKAIIETO

5.1. 3asBuTEns TMOO €ro MPeACTaBUTENIb UMEET MPABO HA 00XKAJIOBAaHUE PEILICHUH,
nercTBui (0e3necTBUs) YTOJHOMOYEHHOIO OpraHa, a TakyKe JOKHOCTHBIX JIMI]
YOIHOMOYEHHOTO OpraHa B 10CyJe0HOM (BHECYIeOHOM) TTOPSIAKE.

5.2. B nocyneOHoMm (BHecymeOHOM) TOpSAKE OOXKAIYIOTCA JACHCTBHS
(O6e3neiicTBME) W pEIICHUS JOKHOCTHBIX  JIMI[  YTOJHOMOYEHHOIO  OpraHa,
YYaCTBYIOIIMX B MPEAOCTABICHUH MYHUIIUIIAILHON YCIYTH.

5.3. 3asBUTENH MOXET OOpaTUTHCS C KAIOOOW, B TOM YHMCIE, B CIEAYIOLIUX
CIIyYasx:



5.3.1. HapymieHHe CpoKa perucTpaiuy 3ampoca 3asBUTENS O MPEJOCTaBICHUH
MYHHUIUIIATIBHOW YCIIYTH;

5.3.2. HapylIeHue CpOKa NPEJOCTABICHUSI MyHULIMIIAIBHON YCIYTH;

5.3.3. T1pebGoBaHME Yy 3asgBUTENISI JIOKYMEHTOB, HE IPEayCMOTPEHHBIX
HOPMATHBHBIMHM IPAaBOBBIMH akTamMu Poccuiickoii @Pexepannnd, HOPMaTUBHBIMU
IIPaBOBBIMM aKkTaMu [IepMCKOro Kpas s IpeIoCTaBICHUS MyHUIMIIAIBHON YCIIyTH;

5.3.4. oTka3 B mpuemMe JOKYMEHTOB, IPEJOCTABICHUE KOTOPBIX MPETyCMOTPEHO
HOpPMAaTUMBHBIMM NpaBOBbIMM akTamu Poccuiickon ®enepaunn, HOPMATUBHBIMU
IpaBOBBIMM aKkTaMu [lepMcKoro Kpas i1l Ipe1oCTaBICHUS MyHUIIMIIATBHON YCIIYTH;

5.3.5. 0TKa3 B MpeIOCTaBICHUU MYHUIIMIIAIBHON YCIIyTH, €CIIi OCHOBAaHUS OTKa3a
HE TPEIyCMOTpPEHbI (efepaabHbIMUA 3aKOHAMU U MPUHSATHIMUA B COOTBETCTBUU C HUMU
WHBIMU HOPMAaTHMBHBIMHU MPABOBBIMU akTamMH Poccuiickoil ¢peaepannn, HOpMaTUBHBIMU
npaBOBBIMM akTaMu [lepmckoro kpas;

5.3.6. TpeboBaHuE C 3asBUTENS MPU NPEJOCTABICHUU MYHULUNAIBHON YCIyTrH
IIaTel, HE MPEIYCMOTPEHHOM HOPMATHBHBIMM NPABOBBIMH akKTaMH Poccuiickoi
denepanny, HOPMATUBHBIMM IIPABOBBIMU akTaMmu IlepMckoro kpas;

5.3.7. 0TKa3 oprasa, NpeJoCTaBISIOUIEr0 MyHUIIMIIAIBHYIO YCIYTY, T0JKHOCTHOTO
JUUA OpraHa, NpPeIOoCTaBIAIOIIET0O MYHUUMIIAIBHYIO YCIYry, B HCIpPaBICHUU
JIOTYIIEHHBIX ONEYaTOK M OMMOOK B BBIJIAHHBIX B PE3yJbTaTe MPEAOCTaBICHUS
MYHUIIUIIAJIBHON yCIyTU JOKYMEHTaX JIMOO HapylIeHHE YCTAaHOBJIECHHOI'O CPOKa TaKMX
VCIIPABJICHUM.

5.4. OcHoBaHWeM [JJi1 Hayajga J0oCyAeOHOro (BHECYAeOHOro) o0KanoBaHUs
ABJIIETCS TOJlaya 3asBUTEJIEM JIMYHO WJIM €ro MPEJCTAaBUTENEM B YIOJIHOMOYEHHBIN
OpraH COOTBETCTBYIOIIETO 3asBJICHUS (5KaJIOOBI).

B anextpoHHOM BHjI€ 3asBIeHUE (3ka100a) MOKET ObITh MOJAHO 3asBUTENIEM JIMYHO
WIM €ro MpeACTaBUTENEM uepe3 O(PUIMaIbHBIA CalT YTOJIHOMOYEHHOTO OpraHa, a
TakKe 4epe3 EIWHBIL 1opTan ToCyAapCTBEHHBIX W MYHUUMIAIBHBIX  YCIYT:
WWw.gosuslugi.ru.

3asBiaeHue (kamo0a) MOXKeT ObITh MOJaHO 3asBHUTENeM dYepes MO B
COOTBETCTBHM C cornamenueM mexay MOLl u YnonnomoueHHsiM opranom. I[lpu
NMOCTyIJIeHun  3asBieHuss (kamoosl) MODI[ obecrneunBaer ee nmepegadyy B
YIOJHOMOYEHHBII Ha €€ pPacCMOTPEHHWE OpraH B TOPSAJKE M CPOKH, KOTOpPBIE
YCTaHOBJICHBI cornameHueM Mexay MOL[ nm YnoJiHOMOYEHHBIM OpraHoM, HO HE
MO3JHEE CJENYIOUIEro paboyero AHs CO JHS MOCTYIICHUS KalOObl.

5.5. Kanoba nomxHa COAEpKaTh:

1) HamMeHOBaHHME OpraHa, MNPEJOCTABISIOUIEIO YCIYTY, AOHKHOCTHOIO JIHIA
opraHa, IpeIOoCTaBJISIOIEr0 YCIYry, WIM MYHHUIIMIAIBHOTO CIIY)KAllleTo, PEIICHUs U
nercTBus (0e31eiCTBHE) KOTOPBIX 00XKATYIOTCS;

2) damunuio, uMs, OTYECTBO (IMOCJIENHEE - NMPU HAIWYUU), CBEICHHUS O MeECTe
AKUTENIbCTBA 3asBUTENS - (DU3MUECKOro JiMia JuOO HaUMEHOBAaHUE, CBEIACHHUS O MECTE
HAXO0XKJICHUS 3asiBUTENS - IOPUANYECKOTO JIMLIA, a TAK)Ke HOMEP KOHTAKTHOTO TenedoHa,
aJpec JIEKTPOHHOM MOYTHI (P HAJIWYUM) U MOYTOBBIM aapec, MO0 KOTOPHIM JIOJKEH
OBITH HAITPaBJIEH OTBET 3asIBUTEIIIO;
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3) cBenmeHust 00 oOXKadyeMbIX PEIICHUSX W JeHCTBUAX (Oe3aeiicTBUMU) opraHa,
MPENIOCTABISIONIET0  MYHULMIIAIBHYIO  YCIOyry, JIOJDKHOCTHOTO JIMIIA  OpraHa,
MPEIOCTABIISAIONIET0 MYHULIUIIAIBHYIO YCIYTY, WIM MyHUIIUNIATBHOTO CITYXKAaIleTro;

4) noBOABI, HA OCHOBAaHUU KOTOPBIX 3asBUTEIb HE COIJIACEH C PEIICHUEM U
nerctBueM (Oe3/1elicTBHEM) OpraHa, MPEeJOCTABISIIONIETO YCIYTY, JOJKHOCTHOTO JIMIIA
opraHa, MpeJOCTABIISIIONIETO YCIYTy, WA MYHUIMIIAIBLHOTO CIyXKallero. 3asBUTEIEM
MOTYT OBITh MPEJCTaBICHBI JOKYMEHTHI (MpPU HAIUYUU), MOATBEPIKAAIONINE JTOBOJIbI
3asBUTENS, TU00 MX KOIHHU.

5) mnoamuch W JaTy Ha NOHCBMEHHOM OOpalleHHMH Ju0O0  IMOAIKCH,
UACHTU(DULIIUPOBAHHYIO B TOPSAIKE, MPEAYCMOTPEHHOM 3aKOHOJATEeNbCTBOM, IIpU
HaIlpaBJIEHUHU OOpAILEHHS 110 HIEKTPOHHOM MOYTE.

5.6. B cnywae ecnm mis HanmMcaHUs 3asBICHUS (3KajaoObl) 3asBUTENIO JIMOO €ro
MPEACTABUTENIO HEOOXOIMMBI MH(OpMALIHS U (W) JOKYMEHTBI, UMEIOIUE OTHOLIEHUE
K MPEJOCTABICHUI0 MYHUIMIAIBHOW YCIYTM W HaXOJAIIHUecs B YTIOJIHOMOYEHHOM
OpraHe, COOTBETCTBYIOIIME HH(pOpMalMs U JOKYMEHTHl IPEIOCTaBIAIOTCS €My Jis
O3HAKOMJICHUS B YTIOJJHOMOYEHHOM OpraHe, IIPU YCIOBUU €CIU 3TO HE 3aTparuBacT
mpaBa, CBOOOJBI M 3aKOHHBIE HMHTEPECHl JAPYTHX JHI[, a TakKe B YKa3aHHBIX
uHbpopMalMu U JOKyMEHTaX HE  COJEp)Karcsi  CBEACHHUSA, COCTaBIISIOIINE
MYHUITUTIATBHYIO WIIA UHYIO OXpaHseMyto (peepaabHbIM 3aKOHOM TaiHYy.

5.7. Jna oOxkanoBaHus jaercTBuM  (0€3MEHCTBUA)  JOJDKHOCTHBIX  JIMI]
YIOJIHOMOYEHHOTO OpraHa, a TakKKe MPHUHITOT0O UMH TpU MPEJOCTABICHUU
MYHUIUNATBHOW YCIYTH pElIeHHs], B JOCYACOHOM (BHECYAEOHOM) MOPSAKE 3asIBUTEND
100 €ro MpeACTaBUTEIb HAIPABJISET Kaao0y:

- PYKOBOAMTENIO YTOJHOMOUYEHHOIO OpraHa — MpH OOKaJOBaHUM ACUCTBUI
(6e3neicTBUS) CIEUAIUCTOB Y TOJITHOMOYEHHOTO OpraHa;

- PYKOBOAMTEINIO BBIIIECTOSIIIETO oOpraHa — TMpu 0O0XKaJOBaHUU JIEUCTBUI
(Oe3meiicTBUSl) ©  pelieHUusT PYKOBOJAUTENS  YTOJHOMOYEHHOTO OpraHa JmOo
IIOJIJHOMOYHOTI'O ITPEJACTABUTEIISL.

5.8. 3asBnenme (kaynoba), moOCTynuBIIee B YTOJHOMOYCHHBIH OpraH B
COOTBETCTBUHM C KOMIIETEHIIMEH, pacCMaTpHBAETCs B TeUeHHE 15-Tm paboumx gHEH
MoCJIe JHS €ro perucTpanuu. 3asBieHue (bkamoba) 06 oTKaze B MpueMe y 3asBUTENS
JOKYMEHTOB, OO0 YCTpaHEHUHM JOIYIIEHHbIX ONEYaTOK U OMMOOK WM Ciydae
o0KaJOBaHWsS  HApYIIEHWS  YCTAHOBJIEHHOTO  CpOKa  TaKuX  HUCIHPABJICHHM
paccMmaTpuBaeTcs B TedeHue S5 (msaTr) pabouux AHEH MOCe IHS €r0 PEeTUCTPaIig.

5.9. YIoTHOMOUYEHHBIN OpPTaH B XOJIe PACCMOTPEHUS KaIOObI:

- o0ecreuynBaeT OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PAaCCMOTPEHHE
oOpaiieHusi, a B Cily4ae HEOOXOJAMMOCTH — C Yy4acTHEM 3asBUTEJs, HApPaBUBIIETO
oOpaitieHue, 1100 ero mpeACTaBUTEIS;

- 3ampaliMBaeT HEOOXOAUMBIE IJii PACCMOTPEHHUs] OOpallleHHUs TOKYMEHTHI H
MaTepualibl B APYruX roCyIapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYyNpaBJICHUs
Y Y UHBIX JIOJDKHOCTHBIX JIUIl M UHJIMBUIYAIBHBIX MPEANPUHUMATENCH B COOTBETCTBHH
C KOMIIETCHIUECH;

- Ta€T MUCHhMEHHBIN OTBET MO CYIIECTBY TOCTABIEHHBIX B OOPAIIEHUH BOIIPOCOB;



- YBEIOMJISIET 3asBUTENS TUOO €ro Mpe/ICTAaBUTEN O HalpaBlIeHUH OOpalleHus Ha
paccMOTpPEHHE B APYroil TOCYIapCTBEHHBIN OPTraH, OPraH MECTHOTO CAMOYIIPABIICHHS B
COOTBETCTBHH C UX KOMIICTCHIIMEM.

5.10. Ilo pe3ynpbraraMm pacCMOTpPEHUS >KajgoObl YTOJHOMOYEHHBIN Opra
MPUHUMAET OJTHO U3 CIIEIYIOMINX PEIICHUMN:

- 00 Yy/JOBIETBOPEHUHU KaloObl, B TOM uucie B (opMe OTMEHbI MPHUHSITOTO
pELIEHHUsI, UCIIPABIICHHS JONMYIIEHHBIX OPraHOM, MPEIOCTABIAIONIMM MYHULHUNIAIBHYIO
yCIyry, OIEeYaTOK M OINMOOK B BBIAHHBIX B peE3yJbTaTe MPEJOCTABICHUS
MYHULUOATBHOM YCIYI'M JIOKYMEHTaX, BO3BpaTa 3asBUTEII0 JCHEXKHBIX CPEICTB,
B3UMAaHHE KOTOPBIX HE NPEAYCMOTPEHO HOPMATUBHBIMM MPABOBBIMU aKTaMU
Poccniickonn ®enepanuu, HOPMATUBHBIMU IIpaBOBbIMH akTamu Ilepmckoro kpas, a
TaK)Xe B MHBIX (popMax;

- 00 OTKa3e B yIOBJIETBOPEHHHU KaJOOBbI.

5.11. VYnoaHOMOYEHHBI Ha PAcCMOTPEHHE KajJoObl OpraH OTKa3bIBacT B
YIOBJIETBOPEHUH >KAJIOOBI B CICAYIONIUX CIIyJasix:

a) HaJIM4YKUE BCTYMMBIIETO B 3aKOHHYIO CHIIy PEIICHHs Cyna, apOUTPa>kKHOTO cyza
10 KaJ00€e 0 TOM K€ MPEeIMETE U 10 TEM K€ OCHOBAHUSM;

0) mogayda »*ano0bl JUIIOM, MIOJTHOMOYHUSI KOTOPOTO HE MOATBEPKIACHBI B MOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAaTesbcTBOM Poccuiickon denepannu;

B) HaJIM4YME pEIICHUs 10 >Kalobe, MPUHSATOTO pPaHEe B COOTBETCTBUU C
TpeOoBaHUsIMU HAacTOAMX [IpaBHil B OTHOIIEHUH TOTO K€ 3asBUTENS M MO TOMY XK€
MPEAMETY KaIO0OBI.

5.12. YmonHOMOYEHHBI Ha PAacCMOTPEHHE >KaloObl OpraH BIpPaBE OCTABUTH
*ano0y 0e3 OTBeTa MO CYIIECTBY MOCTABJIEHHBIX B HEH BOMPOCOB B CIIyyae HAJIU4HUs B
*ano0e HeUEH3YPHBIX MO0 OCKOPOUTENBHBIX BBIPAKEHUW, YTPO3 KU3HU, 3[I0POBbIO U
MMYILIECTBY JOJKHOCTHOTO JIULIA, & TAK)KE WICHOB €r0 CEMbU U COOOUIUTH TPaXKIAHHHY,
HaIpaBUBILIEMY KaJI00Y, O HEIOMYCTUMOCTH 3JI0YIIOTPEOICHUS TPABOM.

5.13. YmonHOMOYEHHBIH HA PACCMOTPEHHE KajloObl OpraH BIPaBe OCTaBUTH
*ayo0y 0e3 oTBeTa B CiIydyae OTCYTCTBHUS BO3MOKHOCTH MPOYUTATh KAaKyIO-THOO 4acTh
TEKCTa ajaoObl, pamminio, uMs, OTYECTBO (IIPU HATWYWU) U (WJIM) TIOYTOBBIN aapec
3asiBUTEJNS, YKa3aHHBIE B )Kallo0e.

5.14. MOTHUBUPOBaHHBI OTBET O PE3yJbTaTax pPAcCMOTPEHHUS  >KaoObI
HAIpaBJISIETCSl 3asABUTENI0 B MHUCHbMEHHOW (opMe M 10 JKETAaHWUI0 3asBUTENS B
ANIEKTPOHHOM (popmMe He mo3aHee AHs, CIEAYIOLIEro 3a JIHEM MPHUHITHS pEIICHHS,
yKa3aHHOro B yHKTe 5.10. HacTosmero AIMUHUCTPATUBHOIO PETVIAMEHTA.

5.15. B oTBeTe 1o pe3yiabTaTaM pacCMOTPEHHUS Kalo0bl YKa3bIBAIOTCS:

a) HAUMMEHOBAaHME OpraHa, MPEAOCTABIAIONIET0 MYHUIUIAIBHYIO YCIYTY,
paccMOTpeBIIETO Kajnoly, AOJKHOCTh, (amMuiaus, UMs, OTYECTBO (IIPU HATUYMH)
JOJKHOCTHOTO JIMIA, IPUHSIBIIETO PEIICHUE M0 5Kallooe;

0) HOMEp, JaTa, MECTO MPHUHATHUS PEIICHUs, BKIIOUYAs CBEJCHUS O JOHKHOCTHOM
JUIIE, pelieHne win aercTBre (0e31eicTBIE) KOTOPOTo 00KaIyeTcCs;

B) haMuiusi, UMs1, OTYECTBO (MPU HATTUYHH ) UM HAUMEHOBAHUE 3asIBUTEIS,

') OCHOBAHUS JUIsl IPUHSATHS PEIISHUS TI0 )Kajao0e;

1) MPUHATOE TIO KaI00e pelIeHne;



€) B ciyyae, eciu >kajnoba mpu3HaHa OOOCHOBAHHOM, CpPOKM YCTpaHEHUS
BBISIBJICHHBIX ~HApYIICHWH, B TOM 4YHCIE CpPOK MPEJOCTAaBICHUS pe3yibTaTa
MYHUIIMIAIEHON YCITyTH;

) CBEIICHHS O TIOPSIIKE 00KAIIOBAHUS MPHHATOTO T10 JKAJI00E PEIICHHUSI.

5.16. B cny4ae ycTaHOBJICHHSI B XOJI€ HIIH 110 PE3yIbTaTaM PACCMOTPEHUS JKAIOOBI
NPU3HAKOB COCTaBa aJMHHUCTPATUBHOTO MPABOHAPYIICHHUS WM NPECTYILICHHS
JIOJDKHOCTHOE  JIMIIO, HAAEJICHHOE TMOJHOMOYMSMH 110 PACCMOTPEHHIO Kaloo,
He3aMeJTUTEIHHO HAIIPABIISIET HMEIOIIHECS MAaTePHAITbl B OPTaHbI MPOKYPATYPHI.



[Tpunoxenue 1
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

BJIOK-CXEMA
Ipe0CTaBIICHUS] MyHHIIUNIANBbHOH yenyru «lIpegoctaBnenue nunpopmanyuu
0 TEKYIEeH yCIIeBaeMOCTH Y4alllerocs, BEACHUE MEKTPOHHOIO JTHEBHUKA U
JJIEKTPOHHOIO )KYyPHAaJIa yCIIEBAEMOCTH

[Ipuem 3asBieHUs Ha IPEIOCTABICHNE MYHUIIUTIAIBHON YCIYTH
U JJOKYMEHTOB

A

HpOBepKa COOTBETCTBUA 3asBJICHUS U ITPpUJIAraCMbIX JOKYMCHTOB
Tp€6OBaHI/I$IM AIMUHHUCTPATUBHOI'O PEriIaMCHTA

L ‘

VBenomireHue 00 OTKa3e B
npueMe JOKYMEHTOB

Perucrpanus 3asBieHus
U JIOKYMEHTOB, HEOOXOIUMBIX
JUIs1 IPEAOCTABICHUS
MYHULUNAIBHON YCIIyTH

!

PaccMoTpenune n1okyMeHTOB, HEOOXOUMBIX JJIsl IPEJOCTaBICHUS
MYHUIIUIATBHON YCIIyTH (IpH HE0OOXOAMMOCTHU HarlpaBlieHUE

MEKBEJIOMCTBEHHBIX 3aIPOCOB)

ITonroroBka mpoexTa pemeHus o
NpeaoCcTaBlIeHnH HH(OpMALIUHU O
TEKyLIel yCIeBaeMOCTH
yuaiierocs,

BEJICHHE JIEKTPOHHOTO THEBHHUKA
u
3JIEKTPOHHOTO XypHana
YCIIEeBaEMOCTH

'

A

IToaroroBka npoekra
yBeOMIJICHHS 00 OTKa3e B
MpeIoCTaBIICHNH WH(OPMAITHH
0 TEKYLIEN YCIIEBAEMOCTH
y4amerocs,

BEJICHUE AJIIEKTPOHHOTO THEBHUKA
u
AIIEKTPOHHOTO KypHaIa
YCIEBAEMOCTH

A

Brinava (HanpaBieHue) 3asBUTENIO PEILICHHS O IPEAOCTaBICHUH MyHHULIUITAIbHOM
yCIYTH U HHPOpMAaIUU
0 TEeKyIIeH yCIIeBaeMOCTH yJaIlerocs,
BEICHHUE 3JIEKTPOHHOTO JTHEBHUKA
3IIEKTPOHHOTO JKypHaJa yCIIeBaeMOCTH




[Tpunosxxenue 2
K AZIMUHUCTPAaTHBHOMY PETJIAMEHTY

OBPA3EII 3AABJIEHUA

B agmunuctpanuro r. KynpiMkapa

(®UO 3asBUTENS, HANMEHOBAHNE IOPHUIMIECKOTO JIUTIA)
AJlpec MECTOHAXO0XKICHHUS:

HOMeED TenedoHa, Gakc, MI.ImoUYTa

HacrhopT cepust HOMEp
JaTa BIAYU

(mmst puzmgeckoro IuIa)

3asBJICHUC.

[Ipomry mpenoctaBuTh MHGOPMAIMIO O TEKYIIEH YCIEBAEMOCTH YYallerocs,
BEJICHUE AJIEKTPOHHOI'O JHEBHUKA M JJIEKTPOHHOTO >KypHajla yCIEBAaeMOCTH (HYKHOE

NOTYEPKHYTh)

pebenka
(pamunms, UMsi, OTIYECTBO peOEHKA)
(mata poxxaeHust pebeHKa)
B MYHULIUTAIbHBIE o01reobpazoBarenbHOe yUpEeKICHUE

(HAaMMEHOBaHUE YUPEXKICHHUS)

(moamuck) (MHATUAITBL, (haMELITHS) (narta)



