AJMHUHUCTPALIUS T'OPOJA KY/IBIMKAPA
MNMOCTAHOBJIEHHUE

23.11.2016 Ne 1465-01-02

06 yrBep:KIeHUH
aJIMMHHCTPATHBHOIO pPerjiaMeHTa
MpeIoCTABJICHUS AIMHUHUCTPANMEH
ropoaa KyabiMkapa MyHMIUNIAIbHOM
yeayru «lIpegocraBiienne cBeaeHuil,
coaep:aluxcs B HHGOpMaIlMOHHOU
cucreMe odecrnevdeHust
rPagoCTPOUTEILHOM AeTeJIbHOCTH
HCOT I)»

B cootBerctBuu ¢ ®PepepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6
OpraHu3allid TPEIOCTABIEHUS TOCYJAPCTBEHHBIX M MYHUIMIAIBHBIX YCIyT» U
MOCTaHOBJICHUEM anMuHucTpanuu ropona Kymaeimkapa ot 18.05.2015 Ne 515-01-02
«O0  yTBEepXKICHUM  TEPEYHS  MYHUIUNAIBHBIX  YCIYr,  MPEAOCTaBISIEMbIX
anMuHucTpanmerdr topoma Kymeimkapa» (B pen. ot 11.11.2015 Ne 1352-01-02,
06.04.2016 Ne 396-01-02)

Anmvmunuctpanus ropoga Kyneivkapa IIOCTAHOBJIAET:

1. YTBepauTh npuiaraeMblii aJMUHUCTPATUBHBIN DPETIAMEHT IPENOCTABICHUS
agMuHHCTpanue ropoaa KynaeiMkapa MmynununansHoW ycenyru «lIpenocraBnenune
CBEJCHUHM,  coJepKalluxcsi B HMH(DOPMAUMOHHOM  cucTeMe  OoOecredeHHUs
rpanoctpoutenbHoit aesitensHoct (MCOL )».

2. llpu3HaTh yTpaTUBIIUM CHJIY TIIOCTAaHOBJIEHHE aJAMHHHUCTpAIMK TOpoia
Kynbimkapa ot 07.05.2014 r. Ne 554-01-02 «OO0 yTBepX ACHUHU aIMUHUCTPATUBHOTO
perjlaMeHTa MpeJOCTABICHMs agMUHUCTpanueil ropona KyzasiMkapa MyHHIIMIAIbHON
yeayru «lIpenocrtaBienue cBeleHUd, coiepkamuxcs B HHGOPMAIMOHHON CHUCTEME
obecrieueHus rpagoctpoutenbHoi aestenbHocTr (MCOT [)».

3. OmyOnMKOBaTh HACTOSIIEE MOCTAHOBIECHUE B MEUATHOM CPEIICTBE MacCOBOMU
uHopmaruu razere «llapma» u pazmecTuTh Ha 0GUIMAIIBHOM CalTe MYHHUITUTIATLHOTO
obpazoBanus «['opojackoii okpyr — ropo Kyasimkap.

4. Hacrosmee mnocraHoOBIIEHHE BCTymaeT B cuily yepe3 10 gHelr ¢ MoMeHTa
Oo(UIIUATIBHOTO OITyOJIMKOBaHUS.



5. KoHTpoJIb MO MCHOJHEHUIO HACTOSIIIErO MOCTAHOBJICHUS BO3JIOXKHUTH Ha
3aMECTHUTeNs TJaBbl agMUHHUCTpaluu ropoaa KynasiMkapa, HadalbHHKA YIpaBiICHUS
CTPOUTEIBCTBA, TPAXKIAAHCKOMN 3alUTHI U pa3BUTHs UHPpacTpyKTyphl Kucenesa B.1.

['maBa ropoaa Kyasimkapa-
rJIaBa aJMUHUCTpaIMK ropoaa KyasiMkapa N.J1. MexoHOImMH



Yr1BepxkacH
MIOCTaHOBJICHUEM

agMuHUCTpanuu r. Kyasimkapa
ot 23.11.2016 Ne 1465-01-02

AJIMUHUCTPATUBHBIA PETJIAMEHT
IIPENOCTABIECHUs aAMUHUCTpannen ropoaa KynpiMkapa MyHUIMIAIBHON YCIyTH
«[IpenocraBienue cBeCHU, coep Kaluxcs B UHOOPMALIMOHHON CUCTEME

obecrieueHus rpagoctpoutenbHo aestenbHocTr (MCOI [])»

1. OBIIME ITOJIO’KEHU A

1.1. AIMUHHUCTPATUBHBIN PEIrIAMEHT MPEAOCTABICHUS MYHUIIMIAIBHOU YCIyTH
«IIpenocraBieHre CBEJAEHUM, coaepkalMxca B  HHDOPMAIMOHHOW  CHCTEME
oOecrieuenusi  rpagoctpoutensHoit  gestenbHocth  (MCOL'[)»  (mamee  —
AJMUHUCTPATUBHBIN pEriiaMeHT) pa3padoTaH B IESIX TOBBIIICHUS KayecTBa
NPEOCTaBICHNUS  MYHUUMNAIBHOM  YCIYrMd 1O  MPEIOCTABICHUIO  CBEIICHHUI,
colepKaiuxca B HMHOOPMALIMOHHOW CHCTEME OOeCHeyYeHus TpajoCTPOUTEIbHON
nearenbHoct  (MCOT'M]), ompenenser CpoKHM U TOCIEIOBATEIBHOCTh JEHCTBUI
aamMuHuctpanuu ropoaa Kyneimkapa Ilepmckoro kpas (manee — YNOJTHOMOYEHHBIN
OpraH) Mo MPEAOCTABICHUIO MYHUIIMIAIBHON YCIyTH, MOPSAOK U (HOPMBI KOHTPOJIS
MPEAOCTaBICHNUS MYHUIIUMIIAILHON YCIIYTH, MOPSI0K U (POPMBI 00KaJIOBaHUST pEIICHUIN
u jaeiictBuil (0e3eUCTBUSA) OpraHa, MPEAOCTABISAIONIET0 MYHHUIIMIAIBHYIO YCIYTy, a
TaKK€  JIOJDKHOCTHBIX  JIMI, MYHHUIIMIAJIBHBIX  CIY)KaIlllUX, YYacCTBYIOUIUX B
MPEIOCTABICHUU MYHHUITUTIATBHON YCIIYTH.

1.2. B xauecTBe 3asBUTENCH BBICTYIIAIOT IOPUANYECKIE U HU3MUECKHE Il (Janee
- 3aBUTEIN).

OT UMeHH 3asBUTEJICH MOTYT BBICTYIAThH JIMIIA, YIIOJTHOMOYEHHBIC 3asBUTEIIEM B
COOTBETCTBMM C  3aKOHOJATeIbCTBOM  Poccuiickoir  Penepanum  (ganee  —
MPEICTaBUTEIIN ).

1.3. TlonoxxeHuss AIMUHUCTPATUBHOTO peErjlaMeHTa pPaclpOCTPAHSIIOTCS Ha
3ampocChl O MPEAOCTABJICHUU MYHUIMIAIBHOW YCIIYTH, MOCTYMUBIINE B MUCHbMEHHOU
bopme wumum B (GopMe DBIEKTPOHHOTO JIOKyMEHTa 4epe3 EnuHbli  mopran
rOCyAapCTBEHHBIX M MYHULIMITAJIBHBIX YCIYT (J1ajee - 3asiBJICHNUE).

1.4. MecTo HaxoXeHusl Y TOJIJHOMOYEHHOI'0 OpraHa:

Anmunuctpanus ropoga Kynsimkapa

619000, [Tepmckuii kpaii, r. Kyneimkap, yi. Jluxauesa, 1. 54

['padux paboThl YIOTHOMOYEHHOTO OpTaHa:

[Tonenenpuuk-yeTBepr: ¢ 9.00 mo 18.15 yac.

[Taranna: ¢ 9.00 no 17.00 yac.

O6enennbrit nepepsiB: ¢ 13.00 xo 14.00

Nudopmaruss o mpueme TpaxiaaH, O rpaduke JIAYHOTO TIpHeMa TIaBOH
aIMUHUCTPAIIMK MPEIOCTaBIISIETCSl cekpeTapem 1o tenedony (34260) 4-21-48.

Howmepa crpaBounbix Tenedonos (34260) 4-21-48, 4-36-33, 4-50-77



[IpueM U perucTpaluio JOKYMEHTOB OCYIIECTBISECT YIOJHOMOYEHHBIA ISl 3TUX
HeJieH  CIeIUaTUCT YTIOJHOMOYCHHOTO oprana (kabuner 114, kabuner 213) B
COOTBETCTBHHM C rpadukoM paboThl aiMUHKUCTpaluu ropoaa Kyneimkapa.

[TucemenHoe oOpalieHne ¢ JOCTAaBKOM MO MOYTE MM KypbepOM HAIMpaBIsSETCA IO
Mo4YTOBOMY ajpecy aamunuctpauuu: 619000, Ilepmckuit kpait, r. Kyasimkap, yiI.
JluxadeBa, 54, 1100 1Mo 3IeKTPOHHOM moure: admkud@mail.ru

Anpec opuimanbHOro caita MyHUIIMNAILHOTO 00pa3zoBanus «I OpoACKON OKpyT-
ropoax KyapiMkap» B WHGOPMAIIMOHHO-TEICKOMMYHUKAIMOHHON ceTn «lHTepHEeT»
(manee — cetb «MHTEpHETY): hitp://www.admkud.ru

HNudopmarius o MecTe HaXOXJIeHUSI YTIOJHOMOYEHHOTO OpraHa, rpadpuke padoThl
YTOTHOMOYEHHOTO OpraHa, TeinedoHaX, MOPSJIKE MPEJOCTABICHUS MYHHUIUMAIbHOMI
YCIIYTH TPEIOCTaBISETCS MYHUUMIAIBHBIMU CIIy)KAIlUMH Y IOJJHOMOYEHHOTO OpraHa
(mamee — creuuMamucThl YTOJHOMOYEHHOTO OpraHa) € HCIOJIb30BAHUEM CpPEJICTB
TeneOHHOM CBSI3U, AJIEKTPOHHOTO WH(DOPMUPOBAHHS MOCPEIACTBOM pa3MEIICHUS B
UH(OPMAITMOHHO-KOMMYHHUKAIITMOHHBIX CETSIX OOINEero Mojb30BaHUS (B TOM YHUCIE B
cetu IHTepHeT Ha cTpaHUIle caiiTa YIIOJHOMOYEHHOTO OpraHa).

3asBiIeHUE O MPEJOCTABICHUM MYHUIIMIIAILHON yCIyTu B (OpME DJIEKTPOHHOTO
JIOKyMEHTa HampaBisieTcsi MyTeM 3amnojdHeHusi (opmbel uepe3 EnuHbil  mopran
rOCYJIapCTBEHHBIX U MYHHIIMIIATBHBIX YCIyT: WWW.Qosuslugi.ru.

1.5. Undopmanuss 0 MyHUIUMNAIBHOM YCIyre NPEIOoCTaBISETCS IMOCPEACTBOM
pa3menieHus uHGOpMalUM HAa €IUHOM MOpTajieé TOCYAApPCTBEHHBIX U MYHUIIMTATbHBIX
ycIyr: Www.gosuslugi.ru.

1.6. Wndopmauust o mnpouenype MNpeaoCTaBICHUS MYHHUIIMIAIBLHON YCIyTH
coob1mraercst mo HoMepaM Tene(OHOB, YKa3aHHBIX B MyHKTE 1.4. AIMHHHCTPAaTUBHOIO
periaMeHTa, a TakKe pasMmemaercs cetu MHTepHeT Ha caite YNOJIHOMOYEHHOTO
oprasa.

Ha undopmanmoHHoM cTeHJe B 3MaHHM YTIOJHOMOYEHHOTO OpraHa M Ha cailTe
pa3Meraercs ciaeayromas HHPOpMaIus:

- U3BJICUCHUS U3 3aKOHO/IATEIIbHBIX aKTOB U UHBIX HOPMATHUBHBIX MIPABOBBIX aKTOB,
COJIEpKallliX HOPMBI, PETYIUPYIOIIUE IESITENBHOCTh MO UCIOJHEHUIO MYHUIIUIIATIbHON
YCIYTH;

- U3BJICUYCHHUS U3 TEKCTa AJIMUHUCTPATUBHOTO PETIIAMEHTA,

- OJIOK-CXeMa UCTIOTHEHUSI MyHHUITUTIATBHON YCIIYTH;

- MepevYeHb JOKYMEHTOB, IMpUJaraeMblXx K 3asBJICHUIO O TMPEJOCTABICHUU
MYHULUITAIBHON YCIYTH;

- 00pa3ipl 0hopMIICHHS TOKYMEHTOB U TpeOOBaHUS K HUM,

- peXUM IpHeMa 3asBUTEJICH CrIeUaTucTaMu Y IOJIHOMOUYEHHOTO OpraHa,;

- uHbopMalMs O CpPOKAX OKa3aHUs MYHULMIAIBHOM YCIyrd B 1EJIOM U
MaKCHMAJIBHBIX CPOKAX BBITIOJIHEHUS OTACIBHBIX aIMUHUCTPATUBHBIX MPOLIEAYD;

- OCHOBaHUs 0TKAa3a B MPEJOCTABICHUN MYHUIUIIAIbHOW YCIIYTH;

- MOPSAA0K HHGOPMHUPOBAHUS O X0 AIMUHUCTPATUBHBIX TPOIEAYD;

- IOPAJIOK MMOJTYYEeHUS] KOHCYJIbTalIUM;

- TIOPSZIOK O0KaIOBAaHUS pPEIICHUH, AeCTBUHN (O€3eHCTBUS) TOJDKHOCTHBIX JIUII,
OKa3bIBAIOIINX MYHULIMTATBHYIO YCIIYTY.



http://www.admkud.ru/
http://www.gosuslugi.ru/
http://www.gosuslugi.ru/

HNudopmarus 06 0Tka3e B IPEIOCTABICHUN MYHUIIUIAIBHON YCIyTH cOO0IaeTcs
3asIBUTEINIO JIMOO €ro MpeCTaBUTENIO MO Tele(OHy U HANpaBIIIETCs MUCbMOM, a TaKkKe
HaIpaBJIsieTCsl MO DJIEKTPOHHOM IMouTe, YKa3aHHOW B 3asBiICHUU (IIPU HAIUYUU
COOTBETCTBYIOIIUX JAHHBIX B 3aSBJICHUH).

Nudopmarust o cpoke 3aBepiieHus: 0QOpMIICHHS TOKYMEHTOB U BO3MOXKHOCTH HUX
MOJIYYeHUS 3aIBUTEII0 COOOIIAETCS MPH Mo/1aue JOKYMEHTOB JIUYHO.

1.7. B moboe Bpemsi mocie AHS TMpUeMa JOKYMEHTOB 3asBUTEIb JUOO €ro
NPEACTaBUTENb HMMEET IMPaBO Ha TMOJIYYEHUE CBEACHHM O NPEeIOCTaBICHUU
MYHUIIUINIAJIBHOW YCIYTH MpPH TMOMOLIM TeleQOHHOM, (haKCHUMUIBHOW CBSI3HU, CETU
WHTepHeT  (3JIEKTPOHHOM  MOYTHI) WM  IOCPEACTBOM  JIMYHOTO  IMOCEHICHUS
YIIOTHOMOYEHHOTO OpraHa.

3asgBUTENO0 JIMOO €ro NPEICTABUTENI0 MPENOCTaBISAIOTCS CBEIECHHS O TOM, Ha
KaKOM JTane (B IpOLIecC€ BBINOJHEHUS KaKOW aJMUHUCTPATHBHOM MPOLIETYpHI)
HAXOJUTCS IIPEICTABICHHOE 3asIBIICHUE.

KoHcynbTanm 1o  BOmpocaM — MPEAOCTaBICHHWS MYHHIMIAIBHOM  yCIIYTH
IIPOBOJATCS CIIEHHAAIUCTAMU Y IOJIHOMOYEHHOI'O OpraHa o BOIIpocaMm:

- TNEepeyHsl JIOKYMEHTOB, HEOOXOAMMBIX MJIi NPEJOCTaBICHUS MYHHUIUNAIbHOM
YCIIyT'Y, KOMIUIEKTHOCTH IIPEJCTaBICHHBIX JOKYMEHTOB;

- BPEMEHH IIpUEMA U BbIIAYN JOKYMEHTOB;

- CPOKOB IIPEIOCTABIICHUSI MYHULIMITAIBHON YCIYTH;

- MopsAAKa 00KaJloBaHUs JeUCTBUI (0€31eMCTBUS) U PEIICHU, OCYILECTBIIEMbIX
Y IPUHUMAEMBIX B X0JI€ MPEIOCTABICHUS MyHULIMIIAJILHON YCIYTH.

Nudopmarust mpeaoctaBiasieTcs Npy JUYHOM oOpatieHuu, no teiedony (dakcy)
WJIY DJIEKTPOHHOM IOYTE.

[Ipn orBerax Ha TeleQOHHBIE 3BOHKM M YCTHbIE OOpallleHHUsS CIELHAIUCTHI
Y1OJIHOMOYEHHOTO OpraHa HHPOPMUPYIOT OOPATUBIIMXCA O HWHTEPECYIOIIMM HX
BOIIPOCAM.

[Ipy HEBO3MOYKHOCTH CHELUUAIUCTa YIOJHOMOYEHHOIO OpraHa, MPUHSBIIETO
3BOHOK, CaMOCTOSTEIbHO OTBETUTh Ha IOCTABJIEHHBIE BOMPOCHI OOpPaTUBIIEMYCS
3aSBUTEIIIO JTUOO €ro MPEeACTaBUTEII0 coOOmIaeTcss Teae(OHHBIM HOMEP M BpeMs, IO
KOTOPOMY MOKHO TOJTYYUTh HEOOXOANUMYI0 HH(GOPMAIIHIO.

1.8. UudopmupoBanue o0 Xxolie TNPEIOCTABICHUS MYHHUIUIIAIBHON YCIyTH
OCYLIECTBJISIETCS CHEUUATNCTAMHU Y IOJJTHOMOUYEHHOTO OpraHa:

- MIPU JINYHOM KOHTAKTE C 3asBUTEJEM JIMOO €ro MpeACTaBUTEIEM IMOCPEACTBOM
Tene(OHHON CBSI3M HEMEIJICHHO;

- MOCPEJCTBOM IMOYTOBOM WM (PAKCUMWIBHON CBS3U M DJIEKTPOHHOM IMOYTHI B
TeueHue 5 pabouyux JHEeN Mmociie perucTpalyu 3amnpoca 0 Xo/1e Ipe10CTaBICHUs YCIYTH.

3asBUTENh JMOO €ro MpeICTaBUTENb, MPEIACTABUBIINE JOKYMEHTHI IS
perucTpaiuud, B  00fA3aTEJIbHOM  MOPSAAKE HMHPOPMUPYIOTCS  CHEHHATMCTAMU
YNOJIHOMOYEHHOIO OpraHa:

- 0 CPOKE M MECTE MPEAOCTABIICHNS MYHULUIIAIBbHON YCIYTH;

- 0 TIOJIHOTE MPUHSTHIX JTOKYMEHTOB;

- 0 BO3MOXXHOM OTKAa3€ B IPEIOCTABIEHUN MYHUIIUIIAIBHON YCIIyTH;

- 0 CpOKe 3aBepIieHUs 0POPMIICHUST JOKYMEHTOB.



KoHCynpTammm O  MOpAAKE  NPEAOCTABICHUS  MYHMIMIIAJBHOM  YCIYTH
OCYILECTBIISIOTCS OECIIATHO.

1.9. IlpemocraBieHMe MYHULHMIIAIBHOM YCIYTH MOXET OCYIIECTBIATHCS B
COOTBETCTBHUHM C COIVIAIICHHEM O B3aUMOAECUCTBUU Mex1y KpaeBpIM rocynapcTBEHHbBIM
aBTOHOMHBIM yupexaeHueM «llepmckuil kpaeBoil MHOTO(QYHKIMOHAIBbHBIA LEHTP
IPEIOCTABIICHUSI TOCYAAPCTBEHHBIX W MYHUIMNAIBHBIX yciayr» (nainee — MOLI) u
YIIOJTHOMOYEHHBIM OPTaHOM.

1.10. MuadopmupoBanue O MOpSAKE MPEAOCTABICHHUS MYHHUIMIIAIBLHOW YCIyTH
OCYIIECTBJISIETCS. TaKXe TOCPEACTBOM oOpamenus 3asButens B MODIl mocre
3aKJIOYCHMS COIVIAlleHUus O B3aumoaeucTtsnu Mexay MOPIl m YnosmHOMOYeHHBIM
OpPTaHOM.

Nudopmarust 0 MecToHaxoxaeHuu, TeaedoHax u rpadukax padoTel GUINATIOB U
TeppUTOpHaNbHbIX oTaeaeHnit MO®PL] naxomutcs Ha oduuuansHOoM caiite MOILI:
http://mfc.permkrai.ru.

1.11. B nOpenyCMOTpEHHBIX 3aKOHOJIATEIbCTBOM CIlIydasX IPH HENOJHOTE
IIPEACTABICHHBIX JTOKYMEHTOB YIIOJHOMOYEHHBI OpraH 3anpaiivBacT HX IIyTeM
HaIIpaBJICHUS MEKBEIOMCTBEHHBIX 3aIIPOCOB.

Hamnpasnenue MeXBEIOMCTBEHHBIX 3allpOCOB  OCYILECTBIACTCA B IOPSAKE,
YCTAHOBJICHHOM 3aKOHOJATEIbCTBOM.

2. CTAHJIAPT ITIPEJJOCTABJIEHUSI MYHUIIMITIAJIBHOR YCJIYTT

2.1.  JlaHHBIM  CTaHIAPTOM  ONHUCHIBAETCS  MYyHHUIMNANbHAS  yCayra
«IIpenocraBieHre CBEIEHUM, coOAepX alMXCd B  HH(POPMAIMOHHOW  CHUCTEME
obecnieueHus rpagocrpoutenbHoit aesteasHoctu (MCOI D)».

2.2. MyHununaibHas yclyra MPEA0CTaBIIACTCA crienuaIucTaMu
Y IIOTHOMOYEHHOTO OpraHa.

2.3. Pe3ynbTaToM npeaoCTaBiIEHUS MYHUIIMIIATBHON YCIIYTH SIBIISETCS:

- BbIJJa4a cBeieHui, coaepxkamuxcs B UCOT'

- OTKa3 B MPEIOCTaBICHUU CBelIeHH, conepxanuxcs B MCOI /.

2.4. O6muii cpok MpeaoCcTaBiICHUS MyHHIMNANbHOU ycimyru «lIpemgocraBienue
CBEJICHUM,  coJepKamuxcsi B  HMHOOPMAIMOHHOM  cHUCTeMe  OOecTedeHHUs
rpagoctpoutenbHoi  gearenbHoctn  (MCOI'Jl)» coctaBmsier 30 n1HeMt co JHA
perucTpanuu 3asBJICHHUS.

Peuienrie 0 mpeaoCTaBICHWH MYHULMNAIBHON YCIYTH 1O MPEIOCTaBICHUIO
cBenennii, cogepxkamuxcs B MCOI'J], nubo oTKa3 B MpeI0CTaBICHUN MYHHUITUTIATBHON
YCIIyTH IpUHUMAETCs He no3aHee 30 gHer mociie QHS PErucTpalnu 3asBJICHUS.

2.5. IIpaBoBBIC OCHOBAHMUS JJIS MPEIOCTABJICHUSI MYHUIIUTTAIIBHOW YCITYTH:

Konctutymus Poccuiickoit @enepanuu ot 12 nexadbpst 1993 r.4,

denepanbHbil 3akoH oT 29 nexabps 2004 roga N 191-®3 «O BBeaeHuu B
neucrue ['pagoctpoutensHoOro kogekca Poccuiickon denepanuny;

denepanbHbIi 3ak0oH 0T 6 OKTA0psa 2003 roga N 131-d3 «O06 o0mmX MpUHIHAIAX
OpraHM3ald MECTHOTO caMoynpasieHus B Poccuiickon @enepanumy;

Oenepanpubiii 3akoH or 27 wions 2010 roma N 210-®3 «OO6 opranmszanuu
MPEAOCTaBIEHUS ITOCYIAPCTBEHHBIX U MYHUITUIIATIBHBIX YCIYT»;



I'pagocTpoutensublii Kogekce Poccuiickon @enepanuu;

[TocranoBnenue IIpaButennbctBa Poccuiickoit @enepanun ot 09 urona 2006 roxa
N 363 «O6 uapopMalMOHHOM 00ECIIEYEHUH TPATOCTPOUTEIILHON ACSTEIBHOCTI Y,

[Tpuka3z MuHucTepCcTBa peruoHanbHOro pa3putus Poccuiickoit ®enepaiuu ot 30
asrycta 2007 roma N 85 «OO0 yTBEpXICHHH JOKYMEHTOB II0 BEICHHIO
MH(OPMAITMOHHON CUCTEMBI 00ECTIEYEHUS TPAIOCTPOUTENBHON AESATETLHOCTUY,

®enepanbHblil 3ak0H 0T 9 deBpans 2009 roga N 8-D3 «O06 obecrieyeHUN JOCTYyIIa
K uHpOpMAIUA O NEATCITLHOCTH TOCYIAapCTBEHHBIX OPTaHOB W OPraHOB MECTHOTO
CaMOyTPaBJICHUS;

IToctanosnenue IIpaBurtenscTBa Poccuiickoit @eaepaunn ot 16 mast 201 1r. Ne 373
«O pa3paboTke ¥ YTBEPKICHUH AIMUHHUCTPATUBHBIX PETIAMEHTOB HCITOJTHCHHUS
rOCYJIapCTBEHHBIX (YHKIMN W aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTaBICHUS
rocyJlapcTBeHHbIX ycayr» (Bmecte ¢ «lIpaBumamu pa3paboOTKu W YTBEPKICHUS
aIMUHUCTPATUBHBIX  PETJIAMEHTOB  MCIOJHEHUSI TOCYJApPCTBEHHBIX  (PYHKIIUN»,
«IIpaBuiiaMmu  pa3pabOTKM W YTBEPXKICHUM  aJIMUHUCTPATUBHBIX  PErIaMEHTOB
MPENOCTABICHUSA TOCYAApPCTBEHHBIX yciyr», «lIpaBuimamMu mnpoBeAEHUS SKCIEPTU3bI
MIPOEKTOB  AJMUHUCTPATUBHBIX PETJIIAMEHTOB MPENOCTABICHUS TOCYJapCTBEHHBIX
yCIIyT»);

[TocranoBnenne IlpaBurenbctBa Poccuiickoii depepanuu ot 16 aBrycra 2012
roga Ne 840 «O mopsnke mojiadye U pacCMOTPEHHUA >kKajlo0 Ha pelIeHUss U JEeUCTBUS
(6e3neiicTBue) (peaepalibHBIX OPraHOB HCIOJIHUTEIBHOM BJIACTH U WX JIOJHKHOCTHBIX
aut,  denepadbHbIX — TOCYJApCTBEHHBIX  CHyXallluX,  JOJDKHOCTHBIX  JIWII
roCyJlapCTBEHHBIX BHEOIOMKETHBIX (oHI0B Poccuiickoit ®enepanun, a Takke
['ocynapcTBeHHOM Kopropaluu Mo aToMHOM sHepruu «Pocatom» U ee TOTKHOCTHBIX
mui» (BMecte ¢ «[IpaBuiiamu nmojgayu U pacCMOTPEHUS Kajno0 Ha pelieHus U AeUCTBUS
(6e3nelicTBue) (eaepalibHBIX OPraHOB MCIOJHUTEIBHOM BJIACTH U WX JIOJHKHOCTHBIX
aun,  (denepanbHBIX — TOCYJAPCTBEHHBIX  CIYXKAIlUX,  JOJDKHOCTHBIX  JIUI]
roCcyapCTBeHHBIX BHEOOKEeTHBIX (oHA0B Poccuiickoit deneparuu, a Takxke
['ocypapcTBEeHHOW KOpPIIOpAlMy MO aTOMHOW 3Heprun «PocatomM» M €€ TOJLKHOCTHBIX
JIUID).

2.6. OcHOBaHuEM [Jisi TPEAOCTABICHUS MYHUIUIAIBHONW YCIYTH SIBISIETCS
MOCTYNUBILEE B Y IOJTHOMOUYEHHBIM OpraH COOTBETCTBYIOIIEE 3asIBJICHUE B TUCbMEHHOM
BHUJIE WIM TO JJICKTPOHHOM MOYTe WM B BUAE BJIEKTPOHHOTO JIOKYMEHTa IyTEM
3anoyiHeHUsT (opMbl uepe3 EAuHbIN mopTam TrocyJapCTBEHHBIX W MYHUIIMIAIbHBIX
yciyr. B ciaydae HampaBieHUs 3asBJICHUS B BHJE DJEKTPOHHOTO JTOKYMEHTa ITyTEeM
3anoyiHeHUsT (opMbI uepe3 EauHBIM mopTan ToCyJapCTBEHHBIX W MYHUIUMAIBHBIX
yCIYr K 3asBJICHUI0O HEOOXOAMMO TMPHUKPENUTh CKAaHUPOBAHHBIC JIOKYMEHTHI,
MPEAYCMOTPEHHBIE ITYHKTOM 2.8.1 HacTosmero AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3asBlIEHHE O MPEIOCTABICHUN MYHUIIUITAIbHON YCIYTH MOKET OBITh MOJAHO Yepe3
M®I] mnocne 3aKiOYEHHs] COTJIAIEHUS O B3aumoacucTBuu Mexay MO u
YNOITHOMOYEHHBIM OPTaHOM.

2.7. IlepeueHb JOOKYMEHTOB, MPWUJIATa€MbIX K 3asBICHUIO O MPEIOCTABICHUU
cBenenuii, cogepxanuxcs 8 UCOT' .

2.7.1. IoKkyMEHTBI, IpeACTaBIsIEMbIE 3asBUTEIEM JTUYHO:

1) TOKyMEHTBI, SBJISIOIINECS PE3yIbTATOM YCIYT HEOOXOANUMBIX M 00s3aTEIbHBIX.



2.7.2. IOKyMEeHTBI, 3aIpaliiBaeMbie Y TOJIHOMOUYEHHBIM OPraHOM CaMOCTOSITEILHO
IIOCPEJCTBOM  MEXBEJOMCTBEHHOTO  B3aMMOJCHCTBHS WM  HaxOAsAUIMECsS B
YIIOJTHOMOYEHHOM OpTaHe:

1) mpaBoycTaHaBIMBAOLINE JOKYMEHTBI HA OOBEKT HEIBUKUMOCTH, €CJIU IIPABO HA
HEro 3aperucTpUpoBaHO B ENMHOM rocyJapCTBEHHOM peecTpe IpaB Ha HEIBHKUMOE
MMYILIECTBO U CAEJIOK C HUM;

3asBUTENb BIOpPAaBE IPEJICTAaBUTh YKa3aHHbIE JIOKYMEHTHI U HUH(GOpPMALUIO B
YT0JTHOMOYEHHBIN OpraH M0 COOCTBEHHOW MHUIITMATHRE.

2.8. IIpn mpenocTaBieHMM MYHHMIIMIAIBHON YCIYyTH YIIOJHOMOYEHHBIM OPraH He
BIIpaBe TpeOOBATh OT 3asIBUTEIIS:

- TMPEACTaBICHUS JOKYMEHTOB U WH(OpPMAIMM WU OCYIIECTBICHHS JEHUCTBUH,
IIPEACTABICHHE WM OCYLIECTBICHUE KOTOPBIX HE MPETyCMOTPEHO HOPMATHUBHBIMU
IIPAaBOBBIMM AKTaAMH, PEryJHUPYIOIIUMH OTHOIICHUS, BO3HUKAIOIIHE B CBA3U C
IIPEJOCTaBICHUEM MYHULMITAIILHON YCIIYTH;

- TpeACTaBICHUS JOKYMEHTOB M MH(OpMAIMM, KOTOpbIE HAXOIATCA B
pPAacCIOpPSHKEHUM  OpraHoOB, IPENOCTAaBIAIOIIMX TOCYAAPCTBEHHBIE YCIYIM, HWHBIX
IOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O CaMOYIIPaBICHHMs, OpraHU3alui, B
COOTBETCTBMM C HOPMATUBHBIMU IIpaBOBbIMM akTamu Poccuiickon ®enepauun,
HOPMATHBHBIMH NPAaBOBBIMU akTamMu [lepMckoro kpasi, MyHMIMIAIBHBIMU [TPABOBBIMU
aKTaMH;

- OCYIICCTBJICHUS] JIEUCTBUN, B TOM YHUCJIE COTJACOBAHMM, HEOOXOAMMBIX IS
NOJIy4YEHUS] MYHUIUOAIBHOW YCIYTM W CBSI3aHHBIX C OOpalleHHeM B HWHBIE
roCyAapCTBeHHbIe (MyHUIMIAIbHBIE) OpPraHbl M OpraHu3alyd, 3a HCKIIOYEHUEM
IOJIYYEHHsI  YCIyT, BKJIIOUYEHHBIX B IIEPEYECHb YCIYI, KOTOPBIE  SBISIOTCS
HEOOXOAUMBIMU U 00s13aTENBHBIMHU JIJIS1 IPEIOCTABICHUS MYHULIMTAIbHBIX YCIYT.

2.9. Tekcrsl JOKYMEHTOB JUIA TMPEAOCTABIEHUS MYHULHNAIBHOW YCIYTH
3aMOJIHAIOTCS  pa300pYMBO, HAMMEHOBAHMS IOPUIMYECKUX JHIL, (amMunus, ums,
OTYECTBO MHAMBUAYAIbHBIX MIPEANPUHUMATENCH U PU3NUECKUX JIUL — O€3 COKpallEeHUSI.

IIpy momaue MOKYMEHTOB 3asBUTENIb NPEABIBIACT JTOKYMEHT, yIOCTOBEPSIOLINN
JIMYHOCTB U JOKYMEHT, ITOATBEPKAAIOIINN €T0 ITOJTHOMOYHS.

2.10. OcHoBaHusl 11 OTKaza B TIpUEME JIOKYMEHTOB, HEOOXOJMMBIX IS
IIPEAOCTAaBICHNS MYHUIUIIAJIBHON YCIIYIH HE YCTaHOBJICHBI.

2.11. UcuepnbiBatronuii mnepeyeHb OCHOBAHUW i OTKa3a M MPUOCTAHOBJICHUS
IPEAOCTABICHUS MYHULIMIATbHON yCIIyTH «IIpenocraBnenue CBEJICHUI,
collepKaluxcsi B HMH(DOPMAIMOHHOW CcHUCTeMe O0OeCleueHUus TIpagoCTPOUTETHLHOM
nesrensHocTr (MCOIL )».

B nipenocraBieHrnn MyHULIMIIAIIBHOM YCIIYTHA OTKA3bIBAETCS B CIy4ae, €CJIu:

- MAKET JOKYMEHTOB HE COOTBETCTBYET IEPEUYHIO, YKa3aHHOMY B IyHKTe 2.8.1
HACTOAIIEr0 AIMUHUCTPATUBHOTO PETJIAMEHTA;

- oOpaieHue 3asBUTENS O BblJaye CBEJICHUI, HE 3aTparMBaiollMX €ro InpaBa U
cBOOOABI (C LENbI0 COONMIOACHUS TMpaB APYTUX TpaKIaH Ha HENPUKOCHOBEHHOCTH
YACTHOM JKU3HU, JIMYHYIO U CEMEUHYIO TalHY, 3alIUTy UX YECTU U JIEJIOBOU PEITyTalllH,
IpaBa OpraHU3alMi Ha 3aIIUTY UX JEI0BOM PEMyTalnH);

- HaJW4Yhe B HUCIpPAIIMBaeMON HMHQPOpPMAIMU CBEIACHHUM, OrpaHUYCHHBIX IS
pacIpOCTpaHEHUsT B COOTBETCTBUHM C JEHUCTBYIOIIMMHM HOPMAaTHUBHBIMM ITPABOBBIMH



aKTaMu B OOJIACTH 3aIUThl TOCYJApPCTBEHHON TalHbI W HCIOJb30BaHUS HH(OPMALUU
OTPaHUYEHHOIO PaCIpPOCTPAHEHUS,;

- OTCYTCTBHE MCITpaIllMBaeMbIX cBeJeHuH B 0azax nanHbix MCOII.

OcHoOBaHusl 1711 NPUOCTAHOBJICHUS TPEIOCTABICHHUS MYHUIMNAIBHON YCIyTH
3aKOHOAATEIBCTBOM HE MPETYCMOTPEHBI.

2.12. Tlopsigok, pa3Mep ¥ OCHOBAaHUS B3UMAHMS TOCYJAAPCTBEHHOW MOIUIMHBI WIH
WHOM IJIaThl, B3UMAEMOU 3a MPEIOCTABICHUE MYHUIUIIAIbHON YCIIYTH.

2.12.1. MyHuuunaneHas yciyra OpelocTaBiseTcs OeCIUIaTHO WM 3a IUIaTy.
MakcumanbHbli pasMep IJIaThl 32 MPEIOCTABICHUE CBEACHUM W TMOPANOK B3UMAHUS
TAaKOM IUIaThl ycTaHaBIuBaroTcA [IpaBurenscTBom Poccuiickoint @enepanumu.

2.12.2. becruiaTHO cBeneHHs, cojaepkamuecs B HHPOPMAIMOHHOW CHUCTEME,
MPEIOCTABISIIOTCA IO  3alpocaM OPraHOB TOCYJAapCTBEHHOW Biactu Poccuiickon
®depnepaluy, OPraHOB TOCYJIAapCTBEHHOU BiacTu cyObekTOB Poccuiickoit denepanuu,
OpPraHOB MECTHOI'O CaMOYIIpaBJICHHUs, 10 3apocaM PU3NYECKUX U IOPUANYECKUX JIUL (B
Clly4asiX, NpPEIyCMOTPEHHBIX (eaepaibHbIMU 3aKOHAMH), a TaKKe OpraHu3alui
(opraHoB) mo y4ery OOBEKTOB HEIBHKMMOTO UMYULIECTBA, YUETY TOCYIapCTBEHHOTO U
MYHHUITUTIATBHOTO UMYIIIECTBA (00 00bEKTaX KAaUTAIBHOTO CTPOUTENILCTBA).

2.13. MakcuMallbHBI CPOK OXHJIAaHHUS B O4YEepeau MpU Tojaye 3asiBICHUS
coctaBisieT He 6osiee 10 MUHYT.

2.14. Peructpanus 3asBJICHUS O MPEAOCTABICHUH MYHULMNAIbHON YCIyTU
OCYUIECTBJISIETCS CHELUAIUCTOM Y TOJHOMOYEHHOTO OpraHa, YHOJHOMOYEHHBIM Ha
IIPUEM TIOKYMEHTOB, IIPU MOJAa4Y€ UX 3asIBUTEIIEM.

Peruncrpanus 3asBnenus ocymecTtisercs B TeueHue 30 MUHYT.

2.15. TpeOGoBanug K MecTamM IpUeMa 3asBICHUHA O MPEAOCTABICHUU
MYHHUIUITAIBHON YCIYTH:

2.15.1. Jlna 3asBUTENCH MOMKHO OBITH OOECHEYEHO YAOOCTBO C TOYKU 3PEHHUS
NEMIEX0IHOM JOCTYIMHOCTH OT OCTAaHOBOK OOLIECTBEHHOI'O TPAHCHOPTa A0 MOMEIICHHUS,
B KOTOPOM MPEIOCTABISCTCS MyHUIIUIIAIbHAS yeiryra (He 6os1ee 10 MUHYT MEIIKOM).

2.15.2. Ha Teppurtopuu, mpuieraroiieii K MecTopacioJ0KeHUI0 aJIMUHUCTPAIIUH,
000pyIyIOTCSl MecTa JUIsl HApKOBKH aBTOTPAHCIIOPTHBIX CPeACTB. JlocTym 3asBUTENEH K
MAapKOBOYHBIM MeCTaM SBJIsSIETCS OecruiaTHbIM. 71 MapKOBKM  CHEIUAIbHBIX
aBTOTPAHCIIOPTHBIX CPEACTB MHBAJIUAOB Ha Ka)KIOM CTOSIHKE BBIJIECNSACTCS HE MEHEe
10% w™ect (HO HE MEHEe OJIHOTO MeCTa), KOTOpblE HE JOJDKHBI 3aHUMAaTh HWHBIE
TPaHCIIOPTHBIE CPEJICTBA.

2.15.3. 3pmaHMe, B KOTOpPOM pAacrloJiO)KeH  YTMOJHOMOYEHHBIM  opras,
oOecrieuynBaeTcst CBOOOHBIM JOCTYIIOM B IOMEIIEHHE Y TOJTHOMOYEHHOTO OpraHa.

[Ipu mocemienn YTOJIHOMOUYEHHOIO OpTraHa 3asBUTENb JOKEH UMETh MpHU cede
JIOKYMEHT, YAOCTOBEPSIOIINNA TUYHOCTb.

2.15.4. Bxon B 3manue o0opyayeTcss HHPOPMAIIMOHHOW TaOJUYKOM (BBIBECKOM),
coJieprKaliei ciaenyronryo napopmannio 06 YIoIHOMOUYEHHOM OpraHe:

- HAMMEHOBAHMUE;

- MECTO HaXOKIECHUS;

- peXUM pabOTHI.

2.15.5. Mecra oka3zaHusd MYHHLMOAIBHOM YCIYIM BKJIIOYAKOT MecTa s
OXuJaHus, HWHOOPMUPOBAHMS, TMpHEMa 3asBUTENEH, KOTOpble 00OpyAyIOTCS



WHOOPMAITMOHHBIMA ~ CTCHJAMH, CTYJIbSIMH, KPECEIbHBIMU CEKIUSIMH, CTOJIAMHU,
oOecreynBaloTCsi OyMaroil 1 MUCbMEHHBIMU MPUHAIIC)KHOCTIMU.

2.15.6. Ilpuem 3asBaeHUN OCYIIECTBISCTCS B KaOMHETaX.

KaOunetsl mpuema 3asBUTENCH 000pyayroTcss UHPOPMAIMOHHBIMHU TaOIMYKaMU
(BBIBECKAMH ) C YKa3aHUEM:

- HOMepa KaOuHeTa;

- HaAMMCEHOBAHUA CTPYKTYpPHOIO TOAPA3ACICHUS YTMOJHOMOYEHHOIO OpraHa,
OKa3bIBAIOIIIETO MYHUIIUITAJIBHYIO YCIIYTY;

- BpEMEHU TepephiBa HA 00€/1, TEXHUUECKOTO TIepephIBa.

2.15.7. Kaxnoe pabouee MeCTO CHEIHAIMCTOB OOOPYAYETCS KOMITBIOTEPOM C
BO3MOXKHOCTBIO JOCTyna K HeoOXOoAuMbIM HWH(OOPMAIMOHHBIM 0a3aM JaHHBIX,
MeYaTaIIMM U CKaHUPYIOITUM YCTPOMCTBAM.

PaGouee wmecTo cnenuanucTa JOMDKHO OOecreyuBaTh €My BO3MOXKHOCTH
CBOOOTHOTO BXO/Ia ¥ BBIXOJa U3 TOMEIIECHUS P HEOOXOAUMOCTH.

2.15.8. Mecrta npuema 3asiBICHHI O MNPEJOCTABICHUM MYHHIIUIAJIBLHOM YCIYTH
JTOJKHBI COOTBETCTBOBATh CaHUTAPHO-TUTUEHUYECKUM, MPOTUBONOKAPHBIM
TpeOOBaHMSIM U TpeOOBAaHUAM TEXHUKM O€30MACHOCTH, a TaKke oOecreunBaTh
CBOOOJTHBIN TOCTYIT K HUM MaJIOMOOMJIBHBIX TPYIII HACETICHUS.

2.159. 3pmanme, B KOTOPOM  pAacCIOJIO)KEH  YIOJIHOMOYEHHBIH  OpraH,
oOecrieynBaeTcss CBOOOJIHBIM JIOCTYIIOM B TIOMEIIEHHE YTOJIHOMOYEHHOTO OpraHa
MHBAJIMIOB C COOJIIOACHUEM CIIEIYIOIIUX YCIOBHIA:

- OecHpensTCTBEHHBIM MOCTYNl K TOMEIICHUIO, B KOTOPOM MPEIOCTaBIISIETCS
MyHULIMNANIbHASL yCIIyra, a Takke OECIHpEensaTCTBEHHOE I0Jh30BaHUE TPAHCIIOPTOM,
CpeICTBaMHU CBsI3U U MH(OpPMATHU3AIINY;

- BO3MOXHOCTb CaMOCTOSITEJIbHOTO TMEPEIBIKEHUSI M0 3JaHUI0, B KOTOPOM
PACIIOJIOKEHO TMOMEIIEHHE, B KOTOPOM IMPEIOCTABIACTCS MYyHUIIMIAIbHAS yclyra, a
TaKkK€ BXOJa B 3JaHUE M BBIXOJIa M3 HEro, MOCAAKH B TPAHCIIOPTHOE CPEACTBO U
BBICAJIKU U3 HETO, B TOM YHCJIE C HCII0JIb30BAHHEM KPECa-KOJISACKU;

- COMPOBOXK/ICHNE UHBAJIUJIOB, UMEIOIIUX CTOMKHUE PACCTPOUCTBA (DYHKIIUU 3PECHHUS
Y CAMOCTOSITEIIBHOTO MEPEIBUKEHNUS,

- HaJUIeKaiiee pasMelnieHue oO0OpyAOBaHHMS M HOCUTeNnel uHdopmaiuwy,
HEOOXOJMMBIX I OOECledYeHus OecCHpensTCTBEHHOTO JOCTyla WHBAIUIAOB B
MOMEIIEHUE, B KOTOPOM MPEIOCTABISIETCS MYHHIIMINAIbHAS YCIyra, U K yCIyram c
Y4E€TOM OTpaHUYEHUN KU3HEEATCIbHOCTH;

- nyOnupoBaHHE HEOOXOAMMOM JUIsi WHBAJIMIOB 3BYKOBOM U 3pUTEIBHOM
uHpopManuu, a TakKe HaJNuced, 3HAKOB M HMHOM TEKCTOBOM M rpaduyeckoi
nH(pOpMaIu 3HaKaMH, BBITIOJIHEHHBIMH pesibe(pHO-TOUCUHBIM HIpudTOM bpaiins;

- IOMYCK CYpAOTNEpPEeBOAUMKA U TU(PIOCYPAOTIEPEBOIUNKA,;

- JIONMYCK COOAaKU-TPOBOJHUKA B IIOMEIICHUE, B KOTOPOM MPEIOCTABISIECTCS
MYHULIMNAIbHAS yCIIYTa,;

- OKa3aHWe WHBAJIWJIAM TIOMOIIM B TMPEOJOJCHUH OapbepoB, MEMIAIONTNX
MOJYYEHHUIO UMHU YCIYT HApaBHE C APYTHUMU JULAMH.

2.16. Tloka3zatenn MOCTYMHOCTH W KadyeCTBa MPEIOCTABICHHUS MYHHUIIUMTATHLHON
YCIIYTH:



- CcOONIOIEHHE CPOKOB TMPEJOCTaBICHUS MYHUILIMIIAIBHOW YCIYTHM M YCJIOBHMA
OKUJaHUsS IPUEMa;

- CBOEBPEMEHHOE MOJHOE MHPOPMUPOBAHWE O MYHULUINAIBHONH YCIyre
nocpeacTBOM  (opM UHGOPMUPOBAHMS, MPETYCMOTPEHHBIX AJIMUHUCTPATUBHBIM
periaMeHToM;

- 000CHOBaHHOCTh OTKa30B IIPEIOCTABJIECHNS MyHUIIMIIAJIbHBIX YCIIYT;

- MOJIyYEHHE MYHMIMIIAIBHOW YCIYyTM B AJIEKTPOHHOM (opMe, €Cclid 3TO HE
3allpeIIeHo 3aKOHOM, a TaK)Ke B MHBIX (hopMax 1o BeIOOpY 3asBUTEINS;

- COOTBETCTBUE [JOJIKHOCTHBIX PEIVIAMEHTOB CHEUUAJINCTOB, Y4YacTBYIOLIUX B
IPENOCTABIEHUN MYHULIMIIATBHOW YCIYrd, AJIMUHUCTPATUBHOMY PEIJIAMEHTY B YacTH
ONHMCAHWSI B HHUX aJMHHUCTPATUBHBIX JIEWCTBHI, MNPOPECCUOHAIBHBIX 3HAHUU H
HABBIKOB;

- pecypcHoe o0eclieyeHue UCIIOJIHEHNS aIMUHUCTPATUBHBIX MPOLEAYD.

2.17. OcoOEHHOCTH NPENOCTABICHUS MYHUIUNAIBHON YCIYyTd B 3JIEKTPOHHOM
BHJIE.

2.17.1. Hna nDoaydyeHUss MYHUUUNAIBHOM yCIyrd 3asBUTENb JIMOO €ro
YIOJIHOMOYEHHBIN MPEICTABUTENb MOKET HAIPAaBUTh COOTBETCTBYIOIIEE 3asBICHUE U
HEOOXOUMBIN MaKeT TOKYMEHTOB I10 JIEKTPOHHOM MOYTE C MPUIIOKEHUEM JIOKYMEHTA,
MOATBEPIKIAIOIIETO MTOJIHOMOYHMSI IPEACTABUTEIIS.

2.17.2. ®opmar 3JIEKTPOHHBIX JOKYMEHTOB ((aillioB) Kak BXOJAIIUX, TaK H
ucxoxsamux (Microsoft Office Word, Excel, PDF), ¢hopmater HocuTene# (¢ auck
USB, xectkuii nuck USB, CD-nuck).

2.17.3. 3asBneHne ¢ NPUWIOKEHUSIMHU HANPABISIETCA HA aPEC MIEKTPOHHOMN NOYTBHI,
YKa3aHHBI HA CalTe Y TOJIHOMOYEHHOIO OpraHa.

2.17.4. Pewienne O NpenoOCTaBICHUM MYHMIIMIAIBHOM YCIYTH B JJIEKTPOHHOM
BUJIe O(QOpPMIISIETCS COOTBETCTBYIOIIMM PEUIEHUEM O TMPEAOCTABICHUH 3asBUTEIIO
ceenennii (kormi) MCOI'Jl nubo muchbMEHHOE YBEJIOMIIGHHE 00 OTKa3e B BhIJaue
ceenennii MMCOI'Jl w B CKaHUpPOBAaHHOM BHJIE€ HAIpABISIETCS 3asBUTENIO IO
JIEKTPOHHOMY aJIpECY, YKa3aHHOMY B 3asIBJICHUMU.

Csenenusa MCOI'J] MoryT npeacTaBisiTbCs B BUAE:

- CBOJIHOTO OTYeTa — JIOKYMEHTa, COJIEpXallero CBEACHUS BCEX pa3lesoB 00
ONPEAEIEHHONW TEPPUTOPHUH;

- OTYETa — IOKYMEHTA, COJIEpPKAIIEr0 CBEAEHUS OJHOIO MM HECKOJIBKUX Pa3JIEoB
00 onpeeIeHHON TepPUTOPHH;

- Bomucku u3 MCOT'Jl wnam rpalocTpOMTENBHOrO Macmnopra (KOMIUIEKCHOM
CIPAaBKHU) — JIOKYMEHTa, COJIEpKAlller0 HECKOJIbKO CBEACHUN W/WIM JOMOJHUTEIHHO
BKJIFOYAIOIIETO UHBIE TOKYMEHTHI U MaTepUAJIbL;

- KOMHUH JIOKYMEHTA.

[Ipu BeIaue cBeEHUN MOTYT OBITh IPUIIOKEHBI IPAPUUECKUE MAaTEPHAIIBI.

Pemenne 00 oOTka3ze C yKa3aHMEM MPUYMH OTKa3a B MPEIOCTABICHUU
MYHUIIMIIAJIBHON yCcIyru oopmiisieTcs B BUJE MHUChbMa YIIOJIHOMOYEHHOIO OpraHa U B
CKaHMPOBAaHHOM BHJI€ HAIPaBJSETCS 3aABUTENI0 10 3JEKTPOHHOMY  aJpecy,
YKa3aHHOMY B 3asIBJICHUHU.

Jloka3aTenbCTBOM HAINPABIECHUSA 3aSBHUTENI0 COOTBETCTBYIOILETO PELIEHUS I10
AIIEKTPOHHOM MOYTE SIBJIAETCA OTUET, 0(QOPMIICHHBIN Ha OyMaskHOM HOCHUTEIIE.



OTueT 0 HaIpPaBIICHUH 3asIBUTEIIO PELICHUS 10 3JEKTPOHHOM MOYTE MPUOOIIaeTCs
K MaTepuajgaM NpeaoCTaBICHUs] MyHULUIAIBHOM yCiIyTy 1100 K MaTepuanam 00 oTKaze
B [IPEI0CTABICHNN MyHULUIIAIbHOW YCIIYTH.

Pemenne o mpegocTaBieHUMM MYHULMIAIBHOW YCIYIHM, peuieHHe o0 OTKaze B
IPEIOCTABIICHUN MYHHULMIIAJBHOW YCIYrM HANpaBisieTCsl 3asABUTENI0 HA OyMa)KHOM
HocuTene B TeueHue | (onHOro) pabouero AHsA MOCJIE€ HANpPABICHUS PELICHUS IO
AIIEKTPOHHOM TOYTE.

Hamnpasnenue penieHust 0 NpeIoCTaBICHU MyHULUIIAIbHON YCIYTH, PELICHUs 00
OTKa3€ B IMPENOCTAaBICHUH MYHULMNAIbHOM YCIYTM IO OJJIEKTPOHHOM IOYTE HE
ABJISIETCS OCHOBAaHMEM Ul OTKAa3a B HAIIPABJIICHUMM COOTBETCTBYIOILIETO PEIICHHS Ha
OyMa)KHOM HOCHTEJIE.

2.19. Uuble TpeOOBaHMWS, B TOM YHCJIE YUYUTHIBAIOIIME OCOOEHHOCTHU
IPENIOCTABICHUS MYHHUIMNAIBHOW YCIYTHM B 3JEKTPOHHOM ¢opme dyepe3 EnuHbiin
IOPTaJl, a TAKXe MPEIOCTABICHUE MyHULIMTNIAJIBbHOU yciryru B MOLI.

[Tonyyenue 3adgBUTEISIMM MYHHULMIIAJIBHOM YCIYTM B JJIIEKTPOHHOM BHJE
o0ecnieunBaeTcs B CEIYIOIEM 00beME:

- o0ecneyeHHE BO3MOXHOCTU JUIsl  3asBUTENEd B  LEISIX  MOJTY4YECHMS
MYHULUNAIBHOW YCIYIM NPEACTABIATh 3asfBICHHE B DJJIEKTPOHHOM BHUIE C
UCIIOJIb30BaHMeM ENMHOro noprasna rocyJapCTBEHHbBIX U MYHULIMIIAIBHBIX YCIIYT;

- obecrieueHue BO3MOXKHOCTH Jisi 3asiBUTENIEH OCYLIECTBIIATH C MCIOJIb30BaHUEM
EnuHoro moprana rocyJapCTBEHHBIX M MYHULMNAIBHBIX YCIYT MOHHUTOPHUHI XOJa
IIPEAOCTABIECHNS MYHHUIIUIIAJBHON YCIIYTH.

[lonyuyeHne MyHULHNAIBHOM YCIYIM MOXET OCYyHIECTBIAThCA uepes MODI] B
COOTBETCTBHUM C COTJIAILIEHHEM O B3aUMOAECHCTBUM Mexay MPL[ n YnosHOMOYEHHBIM
OpTaHOM.

3. COCTAB, HOCJIEAOBATEJBHOCTb U CPOKHA BBINTOJIHEHUSA
AIMUHUCTPATUBHBIX ITPOLOEAYP, TPEBOBAHUA
K HOPAAKY UX BBIIIOJTHEHUSA, B TOM YNUCJIE OCOBEHHOCTH
BBIIIOJIHEHUA AIMUHUCTPATHUBHBIX ITPOLIELYP
B DJJEKTPOHHOM ®OPME, A TAKXKE OCOBEHHOCTH
BBIITOJTHEHUA AIMUHUCTPATUBHBIX ITPOLEAYP B
MHOTI'O®YHKIIMOHAJIBHBIX HEHTPAX

3.1. Opranuzamusi mpeaoCTaBlIeHUs MyHUIUINAIbHON ycnyru «lIpemocraBrienue
CBEJICHUH,  coJepKamuxcsi B  HUHQOPMAIMOHHOW  cHUCTeME  OOeCTeUeHHUs
rpanoctpoutenbHoil aesitensHocTy (MCOIL')» BiItoUaer:

- IPUEM U PETUCTpaLIUs 3aBJICHUS U MMAKETa JOKYMEHTOB;

- TEXHUYECKas U MPaBOBas SKCIEPTH3A MMaKeTa TOKYMEHTOB,

- TIPUHATHE pEUIeHUs O TMPEIOCTaBICHUH JMOO 00 OTKaze B MPEAOCTABICHUU
ceeaeHui, conepsxkammxcs B MCOI'/L;

- HampaBJICHUE 3asABUTEIIIO PEIICHHS O MpeaoCTaBlieHHH JUO0 00 OTKa3e B
MpeI0CTaBICHUN cBeieHul, coaepxamuxcs B MCOI'/l, ¢ npuioxeHusamu.

3.1.1. Tlpuem u peructpanus JOKyMEHTOB.



OcHoBaHuEM JUIsl IPUEMA U PETUCTPALUU JOKYMEHTOB SBIISIETCS UX MOCTYILJIEHUE
B YTIOJITHOMOYEHHBIN OpPraH.

[Ipuem u perucTpanuio HOKYMEHTOB OCYIIECTBIISIET YIOJHOMOYEHHBIN IS 3THUX
nesiel crnenuanucT YTMOJHOMOYEHHOTO opraHa B TedyeHue 1 paboyero gHsS co JHS
MOCTYTUICHUS 3asIBJICHHUSI.

3asBIIEHHE O MPEIOCTABICHUM MYHULHIAIBHOW YCIYTH IO KEIAHUIO 3asiBUTEIS
MOET OBbITh TOoJIaHO 4Yepe3 EnuHbIA mopTan rocyAapCTBEHHBIX M MYHHUIIMIAIbHBIX
ycIyr: WWW.gosuslugi.ru, a rtaxke depe3 KpaeBoe rocymapcTBEHHOE aBTOHOMHOE
yupexnaenue «llepmckuii kpaeBoil MHOTO(YHKIIMOHANBHBIA IIEHTP MNPEAOCTABICHHUS
rOCYJapCTBEHHBIX W MYHHULMIIAIBHBIX YCIYr» B COOTBETCTBUU C COIVIAILIEHUEM O
B3aumozaenucTBun Mexay MOIL[ u YnoarHOMOYEHHBIM OpraHoM.

Pe3ynpTaToM agMUHUCTPAaTUBHOIO JEHCTBUA SBISETCS MPUEM M PETUCTpALUs
3asBJICHUSI O MPENOCTABICHUM CBelneHui, comepxkamuxcs B MCOI'/], n HampaBieHue
3asIBJICHUS C MPUIIOKECHHUSIMU CIELUAINCTY Y IOJIJHOMOYEHHOI'O OpraHa.

3.1.2. Texauueckas ¥ NpaBoBasi FKCIEPTU3a JOKYMEHTOB.

OcHoBaHuEM IS TPOBEACHUS TEXHUYECKON M ITPAaBOBOM IKCIIEPTU3BI JOKYMEHTOB
SBJIETCS UX NOCTYIJIEHUE HA TAKYHO IKCIIEPTHU3Y.

TexXHUYECKYI0 DKCIIEPTHU3Y JTOKYMEHTOB OCYILECTBIISIET YIIOJHOMOYEHHBIM Ha €€
IPOBEJCHUE CHEMUAINCT YTIOIHOMOUYEHHOro opraHa B TeueHue 10 pabouux gHEH co
JIHSL PETUCTPALMU JOKYMEHTOB.

OIDHOBPEMEHHO C TEXHUYECKOM IKCHEPTU30M MPABOBYIO IKCIEPTU3Y JOKYMEHTOB
OCYILECTBISIET YIIOJTHOMOYEHHBIM Ha €€ IPOBEICHHUE CIECHHAINCT HOPUANYECKOTO
yIpaBJeHHs Y TOJIJHOMOYEHHOIO OpraHa.

B ciywyae BbISBIIEHHS HEKOMIUIEKTHOCTH  MPEACTaBICHHBIX JIOKYMEHTOB
CHEUAINCT B JICHb BBISBICHUS HEKOMIUIEKTHOCTH YBEIOMIIIET 00 3TOM 3asiBUTEIS
an0O0 ero MmpeacTaBUTeNs cnoco0aMu, 00eceunBalOUMMU ONEPATUBHOCTh MOJIYYEHUS
3asiBUTEJIEM JIMOO €ro MpejcTaBUTEIeM YKa3zaHHOW uHpopmanmu (TeiaedoHorpamma,
dakc, dJIEKTPOHHAS TIOYTA).

Pe3ynpTaToM agAMUHUCTPATHUBHOIO ACHCTBUS SIBIIAETCS MOJHOTA MPEACTABIECHHBIX
JIOKyMEHTOB, OTCYTCTBHE OCHOBAHHWM JUIsl OTKa3a B IPENOCTABICHUN MYHHLMIIAIBHON
yeiayru «lIpenoctaBneHue CBeACHM, colepKamuxcs B HMH(POPMAIMOHHOM CHUCTEME
oOecrieueHus rpagocrpoutenbHoi aesitenbHocT (MCOT [)».

3.1.3. Ilpunatue pemieHUuss O NPEIOCTABICHUM CBEACHUN, COJEPIKALIUXCA B
NCOI'/l, pemenust o0 0TKa3e B MpeOCTaBICHUH CBeaeHn, coaepsxkarmuxcs B UCOI'/I.

OcHoBaHuEM JUIsl TMPUHATHS PEIIEHUS SABISIOTCA PE3YJbTaThl IPOBEICHUS
TEXHUYECKOM M TMPaBOBOM B3KCHEPTHU3bI MPEICTABICHHBIX JOKYMEHTOB. Crenuaauct
YNOMTHOMOYEHHOTO  OpraHa, YIOJHOMOYEHHBIM Ha MPOBEACHUE TEXHUYECKOU
DKCIEPTU3bl, B Te4YeHHe S5 (mATH) pabouuMx JHEH TOTOBUT MPOEKT pEUICHUS O
MPEIOCTABICHUN MYHUIIUMIIAJIBHON YCIyTrd WM 00 OTKa3e B MPEIOCTaBICHUU CBEJICHUN,
coaepxarnuxcsa B MCOT' .

PesynpraToM  aJIMHHHCTPATUBHOIO  JACHCTBUS  SIBISETCA  pELIEHHE O
IPEIOCTaBICHUN WM 00 OTKa3e B MPEAOCTaBICHUU CBEACHUM, COJEp)KalINXCsi B
NCOI' .

3.1.4. OdopmieHue pemeHuss O TNPEJOCTABICHUM WIM 00 OTKase B
IIpeIoCTaBIeHUN cBeeHuid, conepxkammxcsa B UCOII.
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OcHoBanueM 171 0OPMIICHUS PEIIEHUS O MPEJOCTABICHUH WM 00 OTKa3e B
MpeoCTaBICHUN cBeaeHui, coaepxamuxcs B MCOI' [, ssBigeTcs NpUHATHE PEIICHUS O
MPEOCTaBJICHUN WM 00 OTKa3e B MPEJOCTaBICHUM CBEJACHHUH, COIEpKAIIMXCS B
NCOI'.

Pemenue o npenocrabinenuu ceeaeHui, coaepxkammuxcsa B MCOI', opopmisercs
B BHJE MNHCbMa YIOJHOMOYEHHOTO OpraHa O TMPEIOCTaBICHUU CBEACHUM,
coaepxamuxcsa B MCOI' /], u 3anpammBaembix cBenenuit uz MCOT' .

Pemenne 00 oTkaze B IpenocTaBlIE€HUU cBeAeHM, comepxkamuxcsa B MCOI'/,
odopMIIsieTCs B BUIEC TUChMa Y TIOJTHOMOUYEHHOTO OpraHa 00 O0TKa3e B MPEJOCTABICHUH
cBenenuil, conepxanuxcs B UCOT' 1.

CrneupaiicT mepefaeT pelieHHe O MPEeIoCTaBIEeHMM WM 00 OTKa3e B
IIPENOCTaBIECHNNA  CBeleHumi,  coxepxkammxca B HMCOI'J[,  pykoBoauresto
VY110THOMOYEHHOTO OpraHa Ju00 YIOJIHOMOYEHHOMY JIUITY.

PykoBoauTens YNOJTHOMOYEHHOTO OpraHa JIMOO YIMOJHOMOYEHHOE MM JIUIIO B
TeueHue 1 pabodero JHsS MOAMUCHIBACT PEIICHHE O MPEAOCTABICHUN WM 00 OTKa3e B
MpeI0CTaBICHUM CBeleHul, coaeprxkammxcs B UCOI' /I,

Pe3synpraToMm  aAMUHUCTPATUBHOIO  JICMCTBUSL  SIBJISIETCA ~ NPUCBOCHHE
pPEruCTPaIlMOHHOIO0 HOMEpa M MOAIHUCAHUE PEIICHUS O MPEIOCTaBICHUH WK 00 OTKa3e
B MIPEJOCTABIICHUU CBeJieHU, coaepskamnuxca B MCOT' /.

3.1.5. HampaBneHue 3asBUTEIIO pElICHUs] O MPEIOCTaBICHUHM WM 00 OTKa3e B
MpeaoCcTaBiIeHUN cBeneHun, coaepxamuxcs B UCOI'/[ ¢ npunoxeHusamu.

OcHoBaHuEM JJIsl HAIIPABJICHUS 3asIBUTEIIO PEIICHUS O MPEIOCTABICHUU WU 00
OTKa3e¢ B TMPEIOCTAaBICHUM CBeaeHuW, conaepxammxcs B MHMCOI'J, sBusercs
COOTBETCTBYIOIIEE MMPUHATOE PELICHHUE.

Hanpapnenue 3asBUTENO pelIeHHS O TMPEJOCTaBICHUM WM 00 OTKa3e B
MPEIOCTABICHUN CBeAeHur, conaepxkamuxcs B HMCOI'J, ¢ npunoxeHussMu
OCYIIECTBIISIET CIEIAAIUCT YTOJHOMOYEHHOIO OpraHa B TMOPSIAKE, OTOBOPEHHOM C
3aSBUTENIEM WM €ro IMpeacTaBUTeeM (MO IOYTE, IO AJIEKTPOHHOM mouTe Jr0o
HapoyHO) B TeueHue 1 (ogHoro) paboyero AHs.

Pe3ynpTaToM aiMUHUCTPATUBHOTO ACHCTBUA SIBJISICTCS HANpaBJCHHUE 3asIBUTEIIIO
WIM €ro TPEJCTAaBUTCIIO PEIICHUS O TNPEAOCTaBICHUM WM 00 OTKa3ze B
MpeAoCTaBIEHNU cBeAeHuH, coaepxamuxca B MCOIL'/], ¢ npuioxeHusMH.

3.2. brok-cxeMa aJAMUHUCTPATUBHBIX TPOLEAYpP MO MPEIOCTABICHUIO
MYHULIMNIAIHHOM yCJIYTM TMpUBEJACHA B TMNPUIOKEHUH 1 K AJIMHUHUCTPATUBHOMY
pEerilaMeHTy.

4. ®OPMbI KOHTPOJISA 3A UCIIOJITHEHUEM
AIMUHUCTPATUBHOI'O PEI'JTAMEHTA

4.1. Texkymuii KOHTPOJb 3a COOJIOJEHUEM MOCIEI0BATEILHOCTH JEHCTBUMA,
ONMpENENCHHBIX  AAMUHUCTPATHUBHBIMM  TPOLEAYypaMH 1O  MPEAOCTaBICHHUIO
MYHULMOAIBHOW YCIYI'M M NPUHATHEM PELIEHUN CHEUAJINCTaMH Y IOJHOMOYEHHOTO
opraHa, OCyIIECTBIISIETCSI HAYAIbHUKOM COOTBETCTBYIOIIETO OTEA Y TOJITHOMOYEHHOIO
Oprasa.

4.2. CpnenuanucT, OTBETCTBEHHBIH 3a MPUHATHE PEUICHHs M0 pe3yibTraraM
DKCIEPTU3BI, HECET OTBETCTBEHHOCTD 34!



- COOTIOICHNE CPOKOB U TIOPSI/IKA TIPEIOCTABICHUS MyHHUITUTIAIBHON YCITYTH;

- IPaBWJIBHOCTH MPOBEPKH IOKYMEHTOB;

- PAaBOMEPHOCTh B OTKA3€ MPEIOCTABIICHUSI MyHUIIUTIATFHON YCIYTH;

- JIOCTOBEPHOCTH BBIJAHHOW HWH(OpPMAIIUHN, MPABOMEPHOCTh TPEIOCTABICHUS
nHpopMaruu.

4.3. TlepcoHambHass OTBETCTBEHHOCTh CIICIMAJMCTOB 3aKpEIUIAeTCS B WX
JOJKHOCTHBIX periiaMeHTaX B COOTBETCTBUU C TPEOOBaHUSIMHU 3aKOHOIaTEIhCTBA.

4.4. Tlopsaok W TMEPUOAMYHOCTH OCYIIECTBICHUS IUIAHOBBIX WM BHEIJIAHOBBIX
MIPOBEPOK MOJTHOTHI ¥ KAYECTBA MPEIOCTABICHUS MyHUITUTIATHHOU YCIIYTH.

[lepnoIMYHOCTh OCYIIECTBICHHUS IIJIAHOBBIX IPOBEPOK TIOJHOTHI W Ka4eCTBa
MIPEIOCTABICHUS MyHUITUTIATFHOM YCIIYTH COCTABIISIET OJWH Pa3 B TOJI.

OcHoBaHWEeM 11 TIPOBEICHMS BHEIJIAHOBOW TMPOBEPKH IMOTHOTHI W KadecTBa
MIPEIOCTaBIICHUS MYHUIIUITAIGHON YCIIYTH SBJISICTCS MOCTYTUICHHUE JKaJTOOBI HA peIeHUe
u jedictBuil  (Oe3neiicTBUA) YTOJHOMOYEHHOIO OpraHa, JOJDKHOCTHOTO —JIMIIA
YTOJIHOMOYEHHOT0 OpraHa, JM00 crenuaiiucTa Y moJHOMOYEHHOTO OpraHa.

B ciydae mnpoBeneHHs BHEIJIAHOBOW MPOBEPKH 3aABUTENIO HAIPaBISETCS
uHdopmalusi 0 pe3yabTaTax MPOBEPKU, MPOBEACHHOW IO OOpalleHHIO, U O Mepax,
MPUHATHIX B OTHOLIEHUU BUHOBHBIX JIUII.

4.5. IlepconasibHasi OTBETCTBEHHOCTh 3a MPHUHATOE PEIICHHUE O TMPETOCTABICHUU
w1 00 OTKa3e B MpeNoCTaBleHUuU cBeAeHui, conepxamuxcs B MCOI'/l, Bo3maraercs
Ha JINIIO, IPUHSBIIIEE U TTOITUCABIIEE PEIICHHUE.

5. TJOCYJAEBHBIN (BHECYJIEBHBIN) TOPS1OK OBKAJIOBAHUS
PEIIEHUHA U JEVMCTBUM (BE3JIEMCTBUS) OPTAHA,
IPEJOCTABJISIIOIIEIO MYHUIIMTTIAJIBHYIO YCJIYTY,
JTOJI’KHOCTHOI'O JIMIIA OPT'AHA, TPEJJOCTABJISIOIIETO
MYHUIUNAJBHYIO YCIYTY, JUEO MYHUIIUITAJIBHOI'O
CJHYXAIIETO

5.1. 3asBuTENL TMOO €0 MPEACTABUTENIb UMEET MPABO HA 00XKAJIOBAaHUE PEILIECHUH,
nercTBui (0e3necTBUs) YTOJHOMOYEHHOIO OpraHa, a TakyKe JOJKHOCTHBIX JIUIL
VYTOJTHOMOYEHHOTO OpraHa B I0CY/1Ie0HOM (BHECYIEOHOM) MOPSIIKE.

5.2. B nocyneOHOM  (BHecylaeOHOM) TOpSAKE OOXKAIYIOTCSA —JICHCTBHS
(Oe3nmeiicTBME) H  peUIeHHs] JOJDKHOCTHBIX — JIUI]  YTIOJHOMOYEHHOTO  Oprasa,
YYaCTBYIOIIMX B MPEAOCTABICHUA MYHULIMIIAJIBHON YCIYTH.

5.3. 3agBUTENs MOXET OOPAaTUTHCA C KajoOoil, B TOM 4YHCIE, B CIEIYIOIINX
CIIyqasix:

5.3.1. HapylieHHe CpoKa PEerucTpalvM 3ampoca 3asBUTENS O MPEAOCTaBICHUU
MYHULUITAIBHOMN YCIIYTH;

5.3.2. HapylIeHUE CpoKa MPEJOCTABICHHUS] MYHULIMITAIbHON YCITYTH;

5.3.3. TpeboBaHMe Yy 3agBUTENS  JTOKYMEHTOB, HE MPEAyCMOTPEHHBIX
HOPMAaTUBHBIMU IIPpaBOBBIMM akTamu Poccuiickonn @enepauuv, HOPMaTUBHBIMHU
paBOBBIMH akTaMu [lepMcKoro kpast 1151 Ipe1oCTaBICHUSI MyHUIIMIIATBHON YCIIYyTH;

5.3.4. oTka3 B mpuemMe JOKYMEHTOB, IPEJOCTABICHUE KOTOPBIX MPELyCMOTPEHO
HOPMAaTUMBHBIMM NPaBOBBIMH akTamu Poccuiickon ®Penepannn, HOPMAaTUBHBIMU
paBOBBIMH aKkTaMu [lepMcKOro Kpast sl Ipe10CTaBIECHUS MyHULIUIIAIbHON YCIIYTH;



5.3.5. oTKa3 B mpeaocTaBIeHU MYyHUITUTIATHHONW yCIIYTH, €CJIM OCHOBAaHUS OTKa3a
HE MPEeAYCMOTPEHbI (PeepaabHbBIMU 3aKOHAMH U MPUHSATHIMU B COOTBETCTBUU C HUMHU
WHBIMU HOPMAaTHMBHBIMU MPABOBbIMU akTaMu Poccuiickoil peaepannn, HOpMaTUBHBIMU
npaBoBBIMH akTaMu [lepmckoro kpas;

5.3.6. TpeboBaHMe ¢ 3asBUTENS MPHU MPEIOCTABICHUH MYHHUIIMNAIBHOW YCIYTH
iaThl, HE MPETYCMOTPEHHON HOPMATUBHBIMM TIPABOBBIMU akTaMu Poccuiickoit
denepanvy, HOPMATUBHBIMU MPABOBBIMU akTamu [lepMckoro kpasi;

53.7. oTkaz opraHa, TPEIOCTABISAIONIEIO  MYHHUIMINAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMLIa OpraHa, MpeAOoCTaBIIONIEr0 MYHHUIMNAIbHYIO YCIyry, B
WCIIPABJIICHUM JIOMYLICHHBIX OMNEYaTOK U OIMMOOK B BBIJAHHBIX B pe3yJbTare
NpPEAOCTaBICHNUS  MYHULMOAIBHOM  YCIyrM  JOKYMEHTax Ju0O  HapylleHue
YCTaHOBJICHHOT'O CPOKa TaKUX UCIPABJICHHM.

5.4. OcHoBaHWeM JJi1 Hayajga J0OCyAeOHOro (BHECyAeOHOro) o0KanoBaHUs
ABJISIETCA TOJladya 3asgBUTEIIEM JIMYHO WA €T0 IMPEJICTABUTEIEM B YIIOJIHOMOYECHHBIM
OpraH COOTBETCTBYIOIIETO 3asBIEHUS (>Kalo0bl).

B snextponHOM BHj€e 3asBiIeHUE (3ka100a) MOKET OBITh MOJJAHO 3asSBUTEIIEM JIUYHO
WIM €ro MpeACTaBUTENIEM uepe3 O(PUIMaIbHBIA CalT YMOJTHOMOYEHHOTO OpraHa, a
Takke uepe3 EMuHBIN mopTam TOCYAapCTBEHHBIX W MYHHUIUIAIBHBIX  YCIYT:
Www.gosuslugi.ru.

3asBiaenue (kajmo0a) MOXKeT ObITh MOJaHO 3asBUTENeM dYepes MOIL[ B
COOTBETCTBHM C cornameHueM Mexay MOPL[ m YnomaomoueHHbIM opranoMm. [lpm
MOCTyIUICHUU  3asBieHust  (xanobel) MOPI[ obecneunBaer ee nepegadyy B
YIOJITHOMOUYEHHBI Ha €€ pacCMOTpPEHHWE OpraH B TOPSJKE U CPOKH, KOTOpbIC
YCTaHOBJIEHBI cornameHueM mexay MOL[ m YnoJrHOMOYEHHBIM OpraHoM, HO HE
MO3/JHEE CJIEYIOUIEro paboyero AHs CO JHS MOCTYIICHUS KaIOObI.

5.5. Kanoba nomxHa COAEPKATh:

1) HanmeHOBaHHWE oOpraHa, MPEAOCTABISIONIETO YCIYry, JOKHOCTHOTO JHUIA
OpraHa, MpeIOoCTaBIISIOIETO YCIYyry, WIM MYHULMIAIBHOTO CIYKaIlero, pelieHus U
nencTBus (0e31eiCTBHIE) KOTOPHIX 00KATYIOTCS,

2) damumnuro, uMs, OTY4ECTBO (MOCJENHEE - TMPH HAIWYUU), CBEICHHUS O MECTe
KUTEIHCTBA 3aSBUTENS - (DU3UYECKOTO JiMIla MO0 HAMMEHOBAHHWE, CBEJICHUS O MECTe
HAXOXKJICHUS 3asIBUTENS - IOPUAMUECKOTO JIUIIA, a TAK)KE HOMEP KOHTAaKTHOTO TeleoHa,
azpec AIEKTPOHHOW MOYTHI (MPU HAJIIMYMK) U MOYTOBBIM aJpec, MO KOTOPBIM JOJIKEH
OBITh HAIIPaBJIE€H OTBET 3asIBUTEIIIO;

3) cBeneHust 00 oOXKadyeMblX pEIICHUAX W JeHCTBUAX (Oe3aeiicTBUMM) opraHa,
MPEIOCTABISIONIET0  MYHULMIAIBHYIO  YCIYry, JIOJDKHOCTHOTO JIMIIA  OpraHa,
MPEAOCTABIISIONIET0 MYHUIIUITAIBHYIO YCIIYTY, WJIM MYHHUITUTIAJBHOTO CITY>KaIlero;

4) nOBOJbI, HA OCHOBaHUW KOTOPBIX 3asABUTENIb HE COIJIACEH C pEIICHUEM U
nericteueM (0e31eicTBUEM) opraHa, MPeJoCTaBISIONIErO YCIyTry, JOJPKHOCTHOTO JIUIIA
OopraHa, MpeAOCTaBISIONIETO YCIYTy, WIM MYHUIUMIAIBHOIO CIIyXalero. 3asBUTENIEM
MOTYT OBITh MPEJCTABICHBI JOKYMEHTHI (MPU HATMYUU), TTOATBEPIKIAIOIINE TOBOJIBI
3asIBUTEINS, INOO UX KOTUH.

5) moamwch W JaTy Ha NOHCBMEHHOM OOpalieHuW JU0O0  TOIIHCH,
UACHTUDUIIMPOBAHHYIO B TOPSIAKE, MPEAYCMOTPEHHOM 3aKOHOJATEIHCTBOM, IIPH
HaIpaBJICHUN OOPAIICHHS 110 AIEKTPOHHOMN TOUTE.
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5.6. B cnyuae ecnu myis HanmucaHus 3asBICHUS (3KajmoObl) 3asBUTENIO JIMOO €ro
MPEAICTaBUTENI0 HEOOXO0IMMbI MH(GOpMAIIHS U (UIJIKM) JOKYMEHTbI, UMEIOIUE OTHOLIECHUE
K MPEeIOCTaBICHUI0O MYHUIUMIAIBLHOM YCIYrM U HaxXoJsuuecs B YTMOJTHOMOYEHHOM
opraHe, COOTBETCTBYIOIIME HH(POPMALMS U JOKYMEHTBI MPEJOCTABISIIOTCA €My IS
O3HAKOMJICHUSI B YTIOJJHOMOUYEHHOM OpraHe, MpH YCIOBUU €CIU 3TO HE 3aTparuBacT
npaBa, CBOOOJBI M 3aKOHHBIE HMHTEPECHl APYIMX JHI, a TaKkKe B YKa3aHHBIX
uHpopMaluu M JIOKYMEHTax HE  COAEp)KaTrcsi  CBEICHUS, COCTaBJISIOLINE
MYHUIIUIIATIBHYIO WU HHYIO OXpaHsIeMyto (perepalbHbIM 3aKOHOM TailHYy.

5.7. Hna oOxanoBanust JeicTBud  (Oe3A€MCTBUSI)  JOJDKHOCTHBIX  JIUIT
VYIOJIHOMOYEHHOTO OpraHa, a TakKXe MPHHATOT0O UMH TMpU MNPEJOCTABICHHUU
MYHUIIUIIAJIBHON YCIIYTH PEIIeHus, B JOCyAeOHOM (BHECYAEOHOM) MOPSJIKE 3asBUTEID
100 €ro MpeACTaBUTEIb HAIPABJISET Kaao0y:

- PYKOBOAMTENIO YTOJHOMOUYEHHOIO OpraHa — Mpu OOKaJOBaHUU ACUCTBUUI
(Oe3meiicTBUS) CIEIUANTKMCTOB Y IOJTHOMOYEHHOTO OPraHa;

- PYKOBOJMTEIIO BBIIIECTOSILIETO0 OpraHa — Mpu OOXKAJIOBaHUM JEHCTBUI
(Oe3nmedicTBUSI) U pELIEHUS PYKOBOAUTENS  YNOJHOMOYEHHOIO OpraHa Jinbo
IIOJIJHOMOYHOTI'O ITPEACTABUTEIISL.

5.8. 3asBnenue (kaynoba), mMOCTynuBIIee B YIOJIHOMOYEHHBIH OpraH B
COOTBETCTBUM C KOMIIETEHIIMEH, paccMaTpuBaeTcs B TedeHHe 15-Tu pabouux aHen
nocjie JIHA €ro perucrpanuu. 3asBieHue (3kajgoba) 00 oTKaze B IpUeMe Y 3asBUTENS
JOKyMEHTOB, 00 YCTpAaHEHHWU JONYIICHHBIX ONEYaTOK W OMIMOOK WM Cily4yae
o0XanoBaHWsl  HApYyLIEHUWS  YCTAHOBJIEHHOTO  CpOKa  TaKUX  HMCIpPaBJICHHM
paccMatpuBaeTcs B TeueHue S (MmsITH) pabodyux JTHEH mociie THS er0 perucTpalum.

5.9. YIonHOMOUYEHHBIM OpTraH B X0JI€ PACCMOTPEHUS KAIOO0BI:

- o0ecrieunBaeT OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PAacCCMOTPEHHE
oOpaiieHusi, a B CiIy4ae HEOOXOJAMMOCTH — C YYaCTHEM 3asgBUTEINs, HANpaBUBIIETO
oOparieHue, TM00 ero NpeACTaBUTES;

- 3amnpaniMBaeT HEOOXOIUMBIE JUIsI PACCMOTPEHHs] OOpalleHHs] JOKYMEHTHI U
MaTepHuaybl B IPYTUX TOCYIaPCTBEHHBIX OpPTraHax, OpraHax MECTHOTO CaMOYIpaBJICHUS
U Y UHBIX JIOJDKHOCTHBIX JIMIl M UHJIMBUIYAIbHBIX MPEANPUHUMATENCH B COOTBETCTBUH
C KOMIIETCHIIUECH;

- Ta€T MUCbMEHHBIN OTBET M0 CYUIECTBY IOCTABJIEHHBIX B OOPAILIEHUH BOIIPOCOB;

- YBEIOMJISIET 3asBUTENS JTMOO €ro MpeICTaBUTENsI O HalpaBJIeHUH OOpalleHus Ha
paccMOTpEHHE B IPYroi rocyJapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIPABJICHUS B
COOTBETCTBHUH C UX KOMIIETEHIIUEH.

5.10. Tlo pesynpTaTaM pacCMOTPEHHsI KajloObl YIIOJTHOMOYCHHBIM OpraH
MPUHUMAET OJTHO U3 CIEAYIOIUX PEIICHUN:

- 00 y/JOBJIETBOPEHUHU KanoObl, B TOM uHciI€ B (OpME OTMEHbI MPHUHSITOTO
peuieHus, UCIpaBICHUs! JOMYIIEHHBIX OPraHOM, MPEJOCTABISIIONIMM MYHULUITAIBHYIO
yCIyry, OIEeYaTOK M OIIMOOK B BBIIAHHBIX B pe3yjibTare MpeAOCTaBICHMUS
MYHUILIMIIAJIBHOW YCIYTM JOKYMEHTaxX, BO3BpaTa 3asBUTENIO JCHEKHBIX CpEICTB,
B3UMaHUE KOTOPHIX HE TPEIyCMOTPEHO HOPMATUBHBIMU TIPABOBBIMH  aKTaMH
Poccniickonn ®enepanuu, HOPMATUBHBIMU IIpaBOBbIMM akTamu Ilepmckoro kpas, a
Tak)Ke B MHBIX opmax;

- 00 0TKa3e B y/IOBJIETBOPEHHUH >KATOOBI.



5.11. VYnNonHOMOYEHHBI Ha pPAacCMOTPEHHE KajJoO0bl OpraH OTKa3bIBae€T B
YIOBJIETBOPEHUH >KAJIOOBI B CISAYIONIUX CIIydasix:

a) HaJIM4YKUE BCTYMMBIIETO B 3aKOHHYIO CHIIy PEIICHMs Cyna, apOUTPa>kKHOTO cyAa
10 kaj100€ 0 TOM e MPEIMETE U MO TEM K€ OCHOBAHUSIM;

0) mogayda »*anoObl JUIIOM, IOJTHOMOYHUSI KOTOPOTO HE MOATBEPKACHBI B MOPSIKE,
YCTaHOBJIEHHOM 3aKOHoAaTesbcTBOM Poccuiickon denepannu;

B) HaJIM4YMe pEIICHUs IO >Kalobe, MPUHSATOTO pPaHEe B COOTBETCTBUU C
TpeOoBaHUSAMHU HacTosux [IpaBui B OTHOIIEHWHU TOTO K€ 3aABUTENS U MO TOMY XKe
IpEeIMETY KaJIoObI.

5.12. YnonHOMOYEHHBI Ha PAcCMOTPEHHE >KaloObl OpraH BIpPaBE OCTABUTH
*ano0y 0e3 OTBEeTa MO CYIIECTBY MOCTAaBJICHHBIX B HEH BOMPOCOB B CIIy4ae HaJIHUUS B
*ano0e HEUEH3YPHBIX JTHUO0 OCKOPOUTEIBHBIX BBIPAKEHUM, YTPO3 KU3HHU, 3I0POBbIO U
UMYILECTBY JOJKHOCTHOTO JIULIA, & TAK)KE YWICHOB €r0 CEMbU U COOOLIUTH TPaXKIAHHHY,
HaIpaBUBILEMY Kaj00y, O HEJJOIYCTUMOCTH 3710yNOTPEOICHUSI IPABOM.

5.13. YnonHOMOUYEHHBI Ha pPacCMOTPEHHE >KaloObl OpraH BIPaBE OCTABUTH
Xayo0y 0e3 oTBeTa B CiIy4yae OTCYTCTBHUS BO3MOKHOCTH IPOYUTATH KaKylO-TUOO 4acTh
TEKCTa KajaoObl, (pamMminio, UMs, OTYECTBO (MIPU HAIWYUU) U (MJIM) MOYTOBBIA ajpec
3asBUTENS, YKa3aHHBIE B XKaslo0e.

5.14. MOTUBUPOBAaHHBII OTBET O pe3yJabTaTaX pPACCMOTPEHUS  KaAJIOObI
HANpaBJIETCSl 3asBUTENI0O B NHUCBMEHHOW (opMe U N0 JKEJTAHUIO 3asBUTENS B
AJIIEKTPOHHOM (opMe He Mo3AHee AHs, CIEAYIOLIEro 3a JIHEM MPHHITHUS PEIICHHS,
yKa3aHHOro B yHKTe 5.10. HacTosmero AIMHUHUCTPATUBHOIO PETVIAMEHTA.

5.15. B oTBeTe 1o pe3yiabTaTaM pacCMOTPEHHUS Kalo0bl YKa3bIBAIOTCS:

a) HAMMEHOBAaHME OpraHa, MPEAOCTABIAIONIET0 MYHUIUNAIBHYIO YCIYTY,
PacCMOTPEBIIIETO KAJIO0y, MOKHOCTh, (GaMius, HMs, OTYECTBO (MPU HAIUYUH)
JOJKHOCTHOTO JIMLA, IPUHSBUIETO PEIICHUE T10 Kall00¢e;

0) HOMep, JaTa, MECTO MPHUHSITHUS PELIEHUs, BKJIIOYas CBEACHUS O JOJKHOCTHOM
JUIIE, pelieHue win aenctue (0e3eicTBrIe) KOTOPOTo 00KalyeTcs;

B) dhaMuiusi, UMsi, OTYECTBO (MPU HAJTUYKH ) UM HAUMEHOBAHUE 3asIBUTEIS,;

I') OCHOBAHUS IS IPUHSITHSI PELICHHUS 110 kKanooe;

1) PUHATOE TI0 Kano0e pelieHune;

€) B ciyyae, eciu >kajoba mpu3HaHa OOOCHOBAHHOM, CpPOKM YCTpaHEHUs
BBISIBJICHHBIX HApYyLIEHW, B TOM 4YHUCJIE€ CpPOK MPEAOCTaBIICHUS pe3yibTaTa
MYHULUITAIBHOMN YCIIYTH;

) CBEACHHS O MOPSIAKE 00XKATOBAHUS MPUHSITOTO IO KaJI00€e peleHusl.

5.16. B cnyuyae ycTaHOBJIEHHS B XOJ€ WIH MO pe3yibTaTaM PacCMOTPEHHUS Kal0Obl
NPU3HAKOB COCTaBa aJMHUHHMCTPATUBHOIO MPAaBOHAPYUIEHUS WM MPECTYIUICHUS
JOJDKHOCTHOE ~ JIMIIO, HAJEJICHHOE TMOJHOMOYHUSMHU TI0 PACCMOTPEHHIO Kajo0,
HE3aMeIJIMTEIBHO HaIlpaBJIsieT UMEIOIIMECS MaTepralbl B OPraHbl IPOKYpaTyphl.



ITpunoxxenue 1
K AZIMUHUCTPAaTUBHOMY PEIrJIaMEHTY

BJIOK-CXEMA
MPEAOCTABIECHNS MYHHUIUIIAJIbHON yCIIYyT U
«IIpenocraBieHue cBeACHUM, cofepKauxcs B *HGOPMAIIMOHHON CUCTEME
oOecrieueHus rpagocrpoutenbHo aestensHoct (MCOTL )»

OO0parteHue 3asBUTENS B aAMUHUACTpaIyio ropoaa KyapiMkapa
C 3asBJICHHMEM O MPEAOoCTaBICHUU CBeAeHU, coaepxanuxcs B MCOI' /]

A 4

[Ipuem u peructparus 3asBJICHUS CIIELIUATUCTOM aIMUHUCTPALUN

A 4

TexHuueckas u IIpaBOBas 3KCIICPTU3A MMAKETA JOKYMCHTOB

A 4

[TpunsiTHe peneHus o0 MPeI0CTaBICHNUU I 0TKa3a B IPEIOCTaBICHUH CBEICHUN,
conepxaruxcs B UCOT'[]

A 4

Odopmnenue penieHns o MpeAoCTaBICHUH UITH OTKa3a B MMPEIOCTABICHUN CBEICHHM,
conepxamumxcs B UCOI'[]

\ 4 \ 4

Hanpasnenue 3asgBuTento oTkasa B [IpenocraBiienne CBeICeHUH,
MPEAOCTaBICHUH CBEICHUI, conepxamuxcs B UCOI'J]

conepxamuxcs B UCOI'J]




[Tpunoxxenue 2
K AZIMUHUCTPAaTUBHOMY PErJIaMEHTY

OBPA3EIl 3AABJIEHUSA

['maBe agmunucTpanuu 1. KynpiMkapa

(®UO 3asBuTEN, HAUMEHOBAHHE IOPUINUECKOTO JIULIA)
A,I[pGC MCCTOHAXOXKICHUAI .

HoMep TenedoHa, Bakc, H.moura

HacrtopT cepust HOMEDP
JaTa BIAYU

(mst puzngeckoro Iuma)

3as1BJICHHUC.

[Ipomry Bac BbImaTh cBeAcHUSA, COAEpKAIMMXCS B HWH()POPMAIIMOHHOM CHCTEME
obecnieueHus rpagocrpouteabHoi aesteasnoctu (MCOI M)

(yxa3aTh BHJ JOKyMEHTa: JOKYMEHT,

COJIEPKAIIII CBEACHUS BCEX pa3ziesioB 00 OIpeeIeHHON TeppUTOPHUHN; TOKYMEHT, COlepIKaIliil CBEJICHHS OJJTHOTO TN

HECKOJBKHUX pa3/iesioB 00 onpeneneHHon Tepputopu; Boimucka n3 MCOI'J] ninm rpafocTponuTeTsHOTO acopTa;

KOITHH TOKyMEHTA)
B ICJIX PCIICHHA BOIIPpOCa

(yxa3aTe npuarHYy OOpaIIeHus)

[Tpunoxenue:

1. xonus macnopra (Il TpakJaH MpPH HAOpaBICHUM 3alpoca I[OYTOBOM,
(haKCUMHIILHOM, 3J1.II0YTOMH);

2. TOBEPEHHOCTH (ISl Tpak/laH U OpraHu3aiuii) (mpu HEOOXOJUMOCTH).

(moxmmuck) (MHUIIATB, PaMIUITHS) (mata)



